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¦¡ðÜçðó¡ð‚á äð×Çðãðâðóiv  

 òÇãðü±ðÃð Àðù. ¸ðó. ÑðËðÐððØðÙð, ØðõÃðÑðõãðá òÐðÇ÷äð¨î, ¦¡ðÜçðó¡ð‚á ¨÷î Ùðð±ðáÇäðáÐð Ùð÷ü ×ðÐðó òãðØðð±ðóÚð 
`¦¡ðÜçðó¡ð‚á äð×Çðãðâðó' ¡ðÑð¨÷î çðÙðêð ÑßçÃðôÃð ¨îÜÃð÷ èô¦ çðô®ðÇ èæðá ¨îó ¡ÐðôØðõòÃð èð÷ Üèó  èø| ‚çð 
äð×Çðãðâðó Ùð÷ü ÑßçÃðôÃð ò¨î¦ ±ð¦ ¡û±ß÷¸ðó äð×Çð÷ü ¨îð÷ ¦¡ðÜçðó¡ð‚á ¨÷î òãðòØðÐÐð £Ã¨öîæ¾ ¨÷üîÍð÷ü ÎðÜð çðü±ßè 
ò¨îÚðð ±ðÚðð èø| ãðøìððòÐð¨î ÃðÆðð Ãð¨îÐðó¨îó äð×Çðãðâðó ¡ðÚðð÷±ð ÎðÜð äð×Çðãðâðó ¨îð÷ ÑðòÜæ¨öîÃð ¨îÜÐð÷ ¡ðøÜ ‚Ðè÷ü 
¡òÏð¨î ÑßÙððòÂð¨î ¦ãðü ¡ÌðÃðÐð ×ðÐððÐð÷ ¨÷î £É÷äÚð çð÷ ¦¨î `òãðäð÷æðìð çðòÙðòÃð' ¨îð ±ð¿Ðð ò¨îÚðð ±ðÚðð| ‚çð 
äð×Çðãðâðó Ùð÷ü ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó êð÷ëð ¨÷î âð±ðØð±ð 1110 äð×Çð÷ü ¡ðøÜ ÑßäððçðòÐð¨î ÃðÆðð çððÙððÐÚð êð÷ëðð÷ü 
çð÷ âð±ðØð±ð 2270 äð×Çð÷ü ¨îð çðÙððãð÷äð èø| ‚çð äð×Çðãðâðó Ùð÷ü ÑðÇðÆðá ¦ãðü ÑßòªîÚðð¡ð÷ü çðü×ðüòÏðÃð ÙðèÃãðÑðõÂðá 
äð×Çð÷ü ¨îð çðÙððãð÷äð ¨îÜÐð÷ ¨îð ØðÜ¨îçð ÑßÚððçð ò¨îÚðð ±ðÚðð èø| 

 ‚çð äð×Çðãðâðó ¨îð Ùðô®Úð ÑßÚðð÷¸ðÐð çðØðó ãðøìððòÐð¨îð÷ü ¦ãðü Ñðð¿¨îð÷ü ÎðÜð ÙððÐð¨î ¡ðøÜ Ùðõâð ÞÑð çð÷ 
¡ÐðôçðüÏððÐð ¨îðÚðá òèüÇó Ùð÷ü ò¨îÚðð ¸ððÐðð èø| ãðøìððòÐð¨î äð×Çð÷ü ¨îð÷ ÙððÐð¨îó¨öîÃð ¨îÜÐð÷ çð÷ ‚çð¨÷î ÑßÚð÷ð±ð Ùð÷ü ØßÙð 
£ÃÑðÐÐð èð÷Ðð÷ çð÷ Øðó ×ðµð Ñðð¦±ð÷ü| 

 ‚çð ¡ãðçðÜ ÑðÜ, ¦¡ðÜçðó¡ð‚á ¨îó ¡ð÷Ü çð÷ Ùðøü, ãðøìððòÐð¨î ÃðÆðð Ãð¨îÐðó¨îó äð×Çðãðâðó ¡ðÚðð÷±ð 
¨îð ÙðèÃãðÑðõÂðá Úðð÷±ðÇðÐð ¦ãðü çðèÚðð÷±ð Ç÷Ðð÷ ¨÷î òâð¦ èðòÇá¨î ¡ðØððÜ Ñß¨î¾ ¨îÜÃðð èõû| çððÆð èó, £Ðð çðØðó 
òãðäð÷æðìðð÷ü ¦ãðü òãðÎðÐðð÷ü ¨÷î ÙðèÃãðõÂðá Úðð÷±ðÇðÐðð÷ü ¨÷î òâð¦ Øðó ¡ðØððÜ Ñß¨î¾ ¨îÜÃðð èõû, ò¸ðÐèð÷üÐð÷ òãðäãð çÃðÜ ÑðÜ 
Üð¸ðØððæðð ¨îó Ñß±ðòÃð ¦ãðü òãð¨îðçð ¨÷î ªîÙð Ùð÷ü ‚çð ¨îðÚðá ¨îð÷ çðüÑðÐÐð ¨îÜÐð÷ è÷Ãðô £ÃçððèÑðõãðá¨î òÐðæ¿ð ÑßÇòäðáÃð 
¨îó èø| ¡ðäðð èø ò¨î çðØðó ãðøìððòÐð¨î±ðÂð, ¡òÏð¨îðÜó±ðÂð ¦ãðü Ñðð¿¨î±ðÂð ‚çð äð×Çðãðâðó çð÷ âððØððòÐãðÃð èð÷ü±ð÷| 

Àðù. ¾ð¾ð ÐðÜòçðü±ð Üðãð 
òÐðÇ÷äð¨î (¡òÃðòÜ©Ãð ÑßØððÜ), ¦¡ðÜçðó¡ð‚á 

¡ÏÚðêð, Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð çðòÙðòÃð  

çðüÜêð¨î ¨÷î ¨îâðÙð çð÷...



¦¡ðÜçðó¡ð‚á äð×Çðãðâðó v  



¦¡ðÜçðó¡ð‚á äð×Çðãðâðóvi  

 òãðØðð±ðóÚð `¦¡ðÜçðó¡ð‚á äð×Çðãðâðó' ¨îð ÑßÆðÙð çðüç¨îÜÂð 
¡ðÑð¨÷î çðÙðêð ÑßçÃðôÃð ¨îÜÃð÷ èô¦ Ùðøü ¡ÃÚðüÃð ¡ðäððòÐãðÃð ¡ÐðôØðãð ¨îÜ 
Üèð èõû| ò¨îçðó Øðó äð×Çðãðâðó ¨÷î òÐðÙððáÂð ¨îÜÐð÷ ¨÷î Ñðó¶÷ ¨îð Ùð¨îçðÇ 
ãðøìððòÐð¨î çðü¨îâÑðÐðð¡ð÷ü ¨îó òèüÇó Ùð÷ü ÚðÆððÃðÆÚð ¡òØðãÚðò©Ãð ¨÷î òâð¦ 
¡û±ß÷¸ðó Ãð¨îÐðó¨îó äð×Çð÷ü ¨÷î ÙððÐð¨î òèüÇó ÑðÚððáÚðð÷ü ¨îð÷ ÇöÁÿ ¨îÜÐðð èð÷Ãðð èø| ÙððÐð¨î äð×Çðãðâðó ¨÷î ¡Øððãð Ùð÷ü 
¡ÐðôãððÇ¨îð÷ü/âð÷®ð¨îð÷ü ÎðÜð ¦¨î èó äð×Ç ¨÷î òâð¦ ¡ÑðÐð÷-¡ÑðÐð÷ Áÿü±ð çð÷ ¡Ðð÷¨î òèüÇó ÑðÚððáÚð ×ðÐðð¦ ¸ððÃð÷ èøü, 
ò¸ðçðçð÷ Øððæðð±ðÃð ¸ðò¾âðÃðð £ÃÑðÐÐð èð÷Ãðó èø ¡ðøÜ ¡ÐðõòÇÃð çðü¨îâÑðÐðð¡ð÷ü ¨îð çðôçÑðæ¾ çðüÑß÷æðÂð Øðó ÑßðÚð: 
¡çðüØðãð èð÷ ¸ððÃðð èø| ‚çð äð×Çðãðâðó Ùð÷ü ÃðÃçðü×ðüÏðó ¸ðò¾âðÃðð ¨îð÷ ÇõÜ ¨îÜÐð÷ ¦ãðü ÑðÚððáÚð Ùð÷ü çðÙðÞÑðÃðð ÃðÆðð 
çðÙðÐãðÚð çÆððòÑðÃð ¨îÜÐð÷ ¨îð ¦¨î ÑßÚððçð ò¨îÚðð ±ðÚðð èø| 

 çðÜâðÃðð, çðüòêðÑÃðÃðð, çðô×ðð÷ÏðÃðð, ÚðÆððáÆðÃðð, ãÚððãðèðòÜ¨îÃðð ¦ãðü ãÚðôÃÑððÇ¨îÃðð ¡ðòÇ ±ðôÂð Ãð¨îÐðó¨îó 
äð×Çð÷ü ¨îó òãðäð÷æðÃðð¦û èøü| ‚çðó ¨îð÷ ÏÚððÐð Ùð÷ü Ü®ð ¨îÜ, ¦¡ðÜçðó¡ð‚á ¨îð ÐððÙð ¡ðøÜ £çð¨÷î £Ã¨öîæ¾Ãðð ¨÷üîÍð÷ü 
¨÷î ÐððÙðð÷ü ¨îð ¡ÐðôãððÇ Ðð ¨îÜ £çð¨îð òâðÑÚðüÃðÜÂð ò¨îÚðð ±ðÚðð èø Ãððò¨î çðüÑß÷æðÂð çðÜâðÃððÑðõãðá¨î èð÷ çð¨÷î| 

 ‚çð äð×Çðãðâðó Ùð÷ü ¦¡ðÜçðó¡ð‚á Ùð÷ü ÑßÚðð÷±ð ò¨î¦ ¸ðð Üè÷ ÑðÇðÆðð÷áÈ, çððÙðò±ßÚðð÷ü ¦ãðü ÑßòªîÚðð¡ð÷ü çð÷ 
çðü×ðüòÏðÃð Ãð¨îÐðó¨îó äð×Çð÷ü ¨îð÷ çðü¨îòâðÃð ¨îÜ £çð¨îð òèüÇó ÑðÚððáÚð òãð¨îòçðÃð ¦ãðü çðü±ðöèóÃð ¨îÜ ÙððÐð¨îó¨öîÃð 
ò¨îÚðð ±ðÚðð èø| ‚çð¨÷î ¡òÃðòÜ©Ãð, ÑßäððçðòÐð¨î äð×Çð÷ü, ãðð©Úððüäð ¡ðøÜ ¡òØðãÚðò©ÃðÚððû, ¦¡ðÜçðó¡ð‚á ¨÷üîÍð÷ü 
¨÷î ÐððÙð, ¡ðòÇ ¨îð çðÙððãð÷äð ò¨îÚðð ±ðÚðð èø| Ùðøü, Ñßð÷. ¦Ùð. Ñðó. ÑðõòÐðÚððü, ¡ÏÚðêð, ãðøìððòÐð¨î ÃðÆðð Ãð¨îÐðó¨îó 
äð×Çðãðâðó ¡ðÚðð÷±ð ¡ðøÜ Àðù. ¡äðð÷¨î ¦Ðð. çð÷âðãð¾¨îÜ-çðèðÚð¨î òÐðÇ÷äð¨î ¨÷î òÐðæ¿ðÑðõÂðá Úðð÷±ðÇðÐð ¦ãðü 
çðèÚðð÷±ð Ç÷Ðð÷ ̈ ÷î ÑßòÃð ¡ðØððÜ Ñß¨î¾ ̈ îÜÃðð èõû| ‚çð¨÷î ¡òÃðòÜ©Ãð, òãðäð÷æðìðð÷ü ¦ãðü ¦¡ðÜçðó¡ð‚á ̈ ÷î £Ðð çðØðó 
çðÇçÚðð÷ü ¨îð÷ ÏðÐÚðãððÇ Ç÷Ãðð èõû, ò¸ðÐèð÷üÐð÷ ÑßÃÚðêð ¦ãðü ¡ÑßÃÚðêð ÞÑð Ùð÷ü ‚çð äð×Çðãðâðó Ùð÷ü ¡ÑðÐðð ÙðèÃãðÑðõÂðá 
Úðð÷±ðÇðÐð òÇÚðð èø| Ùðøü, ¡ðÃÙðòãðäãððçð ¨÷î çððÆð Úðè ¨îè çð¨îÃðð èõû ò¨î Úðè äð×Çðãðâðó ¦¡ðÜçðó¡ð‚á ¨÷î           
ãðøìððòÐð¨îð÷ü/¡òÏð¨îðòÜÚðð÷ü/¨îÙðáµððòÜÚðð÷ü ¨÷î òâð¦ £ÑðÚðð÷±ðó òçðÊ èð÷±ðó ¡ðøÜ ãð÷ ‚çð äð×Çðãðâðó ¨îð ¡òÏð¨î çð÷ 
¡òÏð¨î âððØð £¿ðÃð÷ èô¦ òèüÇó ¨îó Ñß±ðòÃð Ùð÷ü ×ðèôÙðõâÚð Úðð÷±ðÇðÐð Ç÷ü±ð÷|

Àðù. çðü¸ðÚð ¡ðÜ. Á±ð÷
ãðøìððòÐð¨î-‚á ¦ãðü

£ÑððÏÚðêð,Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð çðòÙðòÃð   

çðüÑððÇ¨îóÚð ÙðüÀâð ¨îó ¡ð÷Ü çð÷...



¦¡ðÜçðó¡ð‚á äð×Çðãðâðó vii  

äð×Çðãðâðó ÑßÙððÂðó¨îÜÂð òãðäð÷æðìð çðòÙðòÃð
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 Ñßð÷. ¦Ùð. Ñðó. ÑðõòÐðÚððü, ¡ÏÚðêð 

 Àðù. ¡äðð÷¨î ¦Ðð. çð÷âðãð¾¨îÜ, çðèðÚð¨î òÐðÇ÷äð¨î
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 Ñßð÷. ÜðÙð Ñß¨îðäð, åó ãð÷ü¨î¾÷äãðÜ òãðäãðòãðÌððâðÚð, òÃðÝÑðòÃð

 Àðù. ¡ðÜ. Àó. äðô©âð, £Ñð-òÐðÇ÷äð¨î (Üð. Øðð.) ¨÷üîÍóÚð Ü÷äðÙð ×ðð÷Àá, ×ðøü±ðâðôÝ

 åó. çðó¦µð. ãðó. çðô××ðð Üðãð, ãðòÜæ¿ òèüÇó ¡òÏð¨îðÜó ¦ãðü çðÇçÚð çðòµðãð-ÐðÜð¨îðçð 
(3) èøÇÜð×ððÇ,  çðó¦çð¡ð‚á¡ðÜ-¦Ðð¸ðó¡ðÜ¡ð‚á, èøÇÜð×ððÇ 

¦¡ðÜçðó¡ð‚á ¨÷  òãðäð÷æðìð±ðÂð

 Àðù. ¾ð¾ð ÐðÜòçðü±ð Üðãð, òÐðÇ÷äð¨î (¡òÃðòÜ©Ãð ÑßØððÜ)-¦¡ðÜçðó¡ð‚á ¦ãðü ¡ÏÚðêð, 
äð×Çðãðâðó ÑßÙððÂðó¨îÜÂð òãðäð÷æðìð çðòÙðòÃð
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¨îðÚððáÐãðÚðÐð çðòÙðòÃð   

  Àðù. çðü¸ðÚð ØððÜÎð¸ð, ãðøìððòÐð¨î-¦Òî ¦ãðü ÑßÙðô®ð, çðó¾ó¦¾ó 

 Àðù. çðü¸ðÚð ¡ðÜ. Á±ð÷, ãðøìððòÐð¨î-‚á ¦ãðü £ÑððÏÚðêð, Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð çðòÙðòÃð  

 åó. ¦. åóòÐðãððçð, ÑßäððçðòÐð¨î ¦üãð ¨îðòÙðá¨î ¡òÏð¨îðÜó ÃðÆðð çðÇçÚð çðòµðãð, 
Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð çðòÙðòÃð   

 Àðù. ÜüØðð òçðüè, ¨îòÐðæ¿ ¡ÐðôãððÇ ¡òÏð¨îðÜó ãð çðÇçÚð, Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð 
çðòÙðòÃð ¦ãðü çðüÚðð÷¸ð¨î, äð×Çðãðâðó ÑßÙððÂðó¨îÜÂð òãðäð÷æðìð çðòÙðòÃð
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1  ¦¡ðÜçðó¡ð‚á äð×Çðãðâðó |  ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó äð×Çðãðâðó

Øðð±ð - I
ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó äð×Çðãðâðó 



2  ¦¡ðÜçðó¡ð‚á äð×Çðãðâðó |  ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó äð×Çðãðâðó

absorbance ¡ãðäðð÷æðÂððü¨î

absorption ¡ãðäðð÷æðÂð/¡ãðµðõæðÂð

abundantly ÑßµðôÜÃðð çð÷

academia ¡¨îðÇÙðó

accelerate ÃãðòÜÃð/Ãð÷¸ðó çð÷ ×ðÁÿÐðð 

accumulator çðüµððÚð¨î/çðüµðÚð¨îÃððá 

acetone ¦çðó¾ð÷Ðð 

acid refractory ¡ÙâðóÚð £µµðÃððÑðçðè 

acquisition ¡òÏð±ßèÂð 

activation çðòªîÚðÂð

active material çðòªîÚð ÑðÇðÆðá 

addendum çðüÚðð÷¸ðÐð/¡Ððôäð÷æð/¡ÐðôÑðõÜ¨î 

additives Úðð÷¸ð¨î/Úðð÷±ð¸ð/Úðð÷±ðäðóâð 

additives to lubricants çÐð÷è¨î ¨÷î òâð¦ Úðð÷¸ð¨î/Úðð÷±ðäðóâð 

adhesive ¡ðçðü¸ðÐðäðóâð/¡ðçðü¸ðó/¡ðçðü¸ð¨î/
òµðÑð¨îÐð÷ ãððâðð

adhesive-peel strength tester òµðÑð¨îÐð÷ ãððâðð ò¶âðÐð-Ñß×ðâðÃðð ÑðÜóêð¨î  

advanced ceramics £ÐÐðÃð òçðÜøòÙð¨î 

advanced material £ÐÐðÃð ÑðÇðÆðá 

advanced ultra super critical ÑßãðöÊ ¡òÃð Ùðèð ªîðüòÃð¨î  

advisable £òµðÃð/£ÑðÚðô©Ãð 

aegis çðüÜêðÂð/ÃðÃãððãðÏððÐð 

aerogels ¦ÚðÜð÷ ¸ðøâð

aerospace ¡ðüÃðòÜêð 

A

ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó äð×Çðãðâðó



3  ¦¡ðÜçðó¡ð‚á äð×Çðãðâðó |  ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó äð×Çðãðâðó

A

agglomeration çðüòÑðüÀÐð 

air plasma spray ãððÚðô Ñâðð¸Ùðð ÒôîèðÜ 

aligned òÐðÜÑð÷êð/çðüÜ÷ò®ðÃð

all-ambient çðØðó-ÑðòÜãð÷äð

alligatoring effect ÐðªîÂð ÑßØððãð 

alloy òÙðåÏððÃðô

alloying òÙðåðÃãðÐð

alpha ¦÷âÒîð 

alternating  current ÑßÃÚððãðÃðóá ÏððÜð

alternative ãðø¨îòâÑð¨î/òãð¨îâÑð  

alternator ¡ðãðòÃðáëð/¡â¾ÜÐð÷¾Ü

ambient ãÚððÑð¨î/ÑðòÜãð÷äðó

amenable òãðÐð÷Úð/çðè¸ð-¡Ððô±ððÙðó/£ÄðÜÇðÚðó

ampere ¦÷òÙÑðÚðÜ (òãðÌðôÃð-ÏððÜð ¨îó ‚¨îð‚á) 

ampere-hour ¦÷òÙÑðÚðÜ  ³ðü¾÷

analysis òãðäâð÷æðÂð

angle of  bite Çüäð-¨îð÷Âð 

anisotropy òãðæðÙðÇøòäð¨îÃðð

angle of nip çðüÑð¨áî ¨îð÷Âð 

annealing ¡ÐðóâðÐð

anode ¦÷Ððð÷À 

anode corrosion efficiency ¦÷Ððð÷À  çðüêððÜÂð ÇêðÃðð 

anodization ¦÷Ððð÷Àó¨îÜÂð

anti-bacterial ¸ðóãððÂðôÜð÷Ïðó

antiferromagnetism ÑßòÃðâðð÷è µðôü×ð¨îÃãð 

antifriction alloys ÑßòÃð³ðæðáÂð òÙðåÏððÃðô



4  ¦¡ðÜçðó¡ð‚á äð×Çðãðâðó |  ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó äð×Çðãðâðó

antimicrobial preservative ÑßòÃðçðõêÙð¸ðóãðó çðüÜêð¨î

antimonial lead ¦÷òÐ¾ÙðÐðóÚð çðóçðð 

antireflective ÑðÜðãðÃðá¨îÜð÷Ïðó 

anvil effect òÐðèð‚á ÑßØððãð 

appearance ¡ðØððçð/£ÑðòçÆðòÃð

application ¡ÐðôÑßÚðð÷±ð 

application development ¡ÐðôÑßÚðð÷±ð òãð¨îðçð

application sector ¡ÐðôÑßÚðð÷±ð êð÷ëð 

aqueous processing ¸ðâðóÚð ÑßªîÙð ¨îÜÐðð 

arc furnace ¡ð¨áî Øð¾ƒ¾ó 

arc-blow ¡ð¨áî-ÏðÙðÐð 

architecture ãððçÃðô¨îâðð/òäðâÑð¨îâðð 

artificial ageing ¨öîòëðÙð ¨îðâð ÑßØððãðÐð 

aspect ratio ¡òØðÙðô®ðÃðð ¡ÐðôÑððÃð

astronomical telescope ®ð±ðð÷âðóÚð ÇõÜ×ðóÐð

atomic arc welding ÑðÜÙððòÂãð¨î ¡ð¨áî ãð÷òâÀü±ð

atomization ¨îÂðó¨îÜÂð

ausforming ¡òØðÞÑðÂð 

austempering ¡ðùçðÑððÚðÐð 

austenite ¡ðùç¾÷Ððð‚á¾

austenitic phase ¡ðùòç¾òÐðò¾¨î µðÜÂð/¡ãðçÆðð 

autogenous roasting çãðÃð:Øð¸ðáÐð 

automobile ¡ðù¾ð÷Ùðð÷×ðð‚âð/çãðµððòâðÃð ãððèÐð

automotive industry Ùðð÷¾ÜãððèÐð £Ìðð÷±ð

baking sand Ñðöæ¿¨î ×ððâðõ/Ü÷Ãð 

balling ±ðôòâð¨îðÚðÐð 

A
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ballistic Ñßêð÷Ñð/Ñßðêð÷òÑð¨î

ballmilling ×ððùâð òÙðòâðü±ð/×ððùâð çð÷ òÑðçðð‚á 

basic bessemer process êððÜ¨îóÚð ×ðøçð÷ÙðÜ ÑßªîÙð 

basicity ratio êððÜ¨îÃðð ¡ÐðôÑððÃð 

bath ¡ãð±ððè 

battery ×ðø¾Üó

battery charger ×ðø¾Üó µðð¸ðáÜ

battery management system ×ðø¾Üó Ñß×ðüÏðÐð ÑßÂððâðó

battery pack ×ðø¾Üó Ñðø¨î

battery tester ×ðø¾Üó ÑðÜóêð¨î

beach sand ÑðôòâðÐð ×ððâðõ/Ü÷Ãð 

beta ×ðó¾ð 

bi-directional òÎ-òÇäððÃÙð¨î

bilayer molybdenum 
thin films

Çð÷èÜó ÑðÜÃð ãððâðó Ùððùâð×À÷ÐðÙð 
ÑðÃðâðó òÒîâÙð

bimetal òÎÏððÃðô

binary òÎ¡ü±ðó/òÎ¡ðÏððÜó

binder ×ðüÏð¨î

binding metal ×ðüÏð¨î ÏððÃðô 

bio-medical ¸ðøãð-òµðò¨îÃçðð

biotite ×ððÚðð÷¾ð‚¾ 

bi-polar plate òÎÏßôãðóÚð Ñâð÷¾

blast furnace ÏðÙðÐð Øð¾ƒ¾ó 

blasted òãðçÒîð÷ò¾Ãð 

blower Ïððøü¨îÐðó/×âðð÷¡Ü

blue brittleness Ððóâð Øðü±ðôÜÃðð

B
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blue dust Ððóâð Ïðõòâð 

brinell hardness tester ò×ßÐð÷âð ¨î¿ð÷ÜÂð ÑðÜóêð¨î 

briquetting ‚òæ¾¨îðÚðÐð 

buckling Ñßð¨ôüîµðÐð 

bulge test £ØððÜ ÑðÜóêðÂð 

bulk distillation çðÙðòæ¾ ¡ðçðãðÐð 

burning ¸ãðâðÐð

burnishing ÑßÙðð¸ðáÐð

buttering metal ÐðãðÐðóÃðÐð ÏððÃðô

calcination òÐðçÃððÑðÐð 

calorimeter ¨øîâðð÷ÜóÙðó¾Ü/ ¨øîâðð÷ÜóÙððÑðó

capacitance ÏððòÜÃðð/ ÏððÜÂð-êðÙðÃðð

capacitative heating çðüÏððòÜÃððÃÙð¨î ÃððÑðÐð 

capacity êðÙðÃðð/ÏððòÜÃðð 

capacity fade êðÙðÃðð ¨îð ¨îÙð èð÷Ððð 

capacity retention êðÙðÃðð ÑßòÃðÏððÜÂð

capillary dip infiltration ¨÷îòäð¨îð òÐðÙð¸¸ð ¡üÃð:çÚðüÇÐð 

capped steel ¶ððòÇÃð ‚çÑððÃð 

carbanalyzer ¨îð×ðáòãðäâð÷æðó 

carbidizing treatment ¨îð×ððá‚Àó¨îÜÂð £ÑðµððÜ 

carbon black ¨îð×ðáÐð ×âðø¨î

carbon nanotube ¨îð×ðáÐð ÐðøÐðð÷¾ƒÚðõ×ð

carbonaceous ore ¨îð×ðáÐðÙðÚð/¨îð×ðáÐðÚðô©Ãð ¡Úðç¨î 

carbonal process ¨îð×ðð÷áÐðâð ÑßªîÙð 

carbonisation ¨îð×ðáÐðÐð 

carbothermic process ¨îð×ðáÐð ¤îæÙðóÚð ÑßªîÙð 

B
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carbothermic reduction ¨îð×ðáÐð £æÙðóÚð ¡ÑðµðÚðÐð 

carburizing ¨îð×ðôáÜÂð 

catalyst £ÃÑß÷Ü¨î

catalyst layer £ÃÑß÷Ü¨î ÑðÜÃð

catalyzed £ÃÑß÷Üò¨îÃð

categorize å÷Âðó×ðÊ ¨îÜÐðð

cathode ¨øîÆðð÷À

cathodic arc ¨øîÆðð÷Àó-µððÑð

cathodic arc physical vapour 
deposition

¨øîÆðð÷Àó µððÑð ØððøòÃð¨î 
ãððæÑð òÐðêð÷ÑðÂð 

cell çð÷âð 
centrifugal casting ¡Ñð¨÷üîÍó çðüµð¨îÐð 

ceramic oxide powders òçðÜøòÙð¨î ¡ðù©çðð‚À Ñðð£ÀÜ

CFL bulbs çðó¦Òî¦âð ×ðâ×ð

chalcopyrite µððâ¨îð÷Ñðð‚Üð‚¾

charge-discharge cycles µðð¸ðá-òÀçµðð¸ðá µðªî

charging/discharging µðð¸ðá/òÀçµðð¸ðá ¨îÜÐðð

chemical ÜçððÚðÐð/ÜðçððÚðòÐð¨î

chemical bath ÜðçððÚðòÐð¨î - ¡ãð±ððè 

chemical composition ÜðçððÚðòÐð¨î çðüÜµðÐðð

chemical oxidation ÜðçððÚðòÐð¨î ¡ðù©çðó¨îÜÂð

chromium oxide ªîð÷òÙðÚðÙð ¡ð©çðð‚À

citation £ÊÜÂð

clean energy çãðµ¶ ¤î¸ððá

cleaning òÐðÙðáâðÐð 

coating òãðâð÷ÑðÐð

C



8  ¦¡ðÜçðó¡ð‚á äð×Çðãðâðó |  ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó äð×Çðãðâðó

cobalt ¨îð÷×ððâ¾

coercivity òÐð±ßòèÃðð

co-evaporation çðè-ãððæÑðó¨îÜÂð

coin cell òçð©¨îð çð÷âð 

cold bend test ¡ÃðÑÃð ãðü¨î ÑðÜóêðÂð 

cold finishing ¡ÃðÑÃð ÑðòÜçð¸¸ðÐð 

cold isostatic pressing ¡ÃðÑÃð çðÙðòçÆðòÃð¨î Çð×ðÐð 

cold presssing ¡ÃðÑÃð - Çð×ðÐð 

cold reduction ¡ÃðÑÃð ÐÚðõÐðÐð/¡ÑðµðÚðÐð

cold treatment ¡ÃðÑÃð £ÑðµððÜ 

cold working ¡ÃðÑÃð ¨îÙðáÂð 

colour etching Üü±ð Üçðð÷Ã¨îóÂðáÐð 

columbite ¨îð÷âðü×ðð‚¾ 

combustion ÇèÐð 

combustion reaction ÇèÐð ÑßòÃðòªîÚðð

comminution ¡ãðµðõÂðáÐð 

compactability çðüèòÃðäðóâðÃðð 

compaction çðü³ðÐðÐð

compaction die çðü³ðÐðÐð ÞÑðÇð 

competitive intelligence ÑßòÃðÚðð÷ò±ðÃððÃÙð¨î ×ðôòÊ

competitor ÑßòÃðÎüÎó 

complement ÑðõÜ¨î/çðÙÑðõÜ¨î 

complex impedance ¸ðò¾âð ÑßòÃð×ððÏðð

component ¡ãðÚðãð

composite òÙðåÂð

composition çðüÚðð÷¸ðÐð/çðòÙÙðåÂð/çðü³ð¾Ðð

C



9  ¦¡ðÜçðó¡ð‚á äð×Çðãðâðó |  ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó äð×Çðãðâðó

compositional çðüÚðð÷¸ðÐð/çðüÜµðÐðð çðü×ðüÏðó  

compression çðüÑðóÀÐð 

computational fluid 
dynamics ¡òØð¨îâðÐðó ÃðÜâð ±ðòÃð¨îó

concentrated solar 
thermal power  çðü¨÷üîòÍÃð çððøÜ - ÃððÑðóÚð ¤î¸ððá

concentration circuit çððüÍÂð ÑðòÜÑðÆð 

concentration of ore ¡Úðç¨î çððüÍÂð 

conductometric analysis µððâð¨îÃãðòÙðÃðóÚð òãðäâð÷æðÂð 

configuration òãðÐÚððçð/¡òØðòãðÐÚððçð 

constant voltage charge òçÆðÜ ãðð÷â¾÷¸ð µðð¸ðá

constituent çðü³ð¾¨î

constructive interference ÜµðÐððÃÙð¨î ãÚðòÃð¨îÜÂð/èçÃðêð÷Ñð 

contact resistance çðüÑð¨áî ÑßòÃðÜð÷Ïð

content ¡üÃðãðáçÃðô/¡üÃðòÐðáòèÃð ãðçÃðô

continued stirred tank reactor òÐðÜüÃðÜ òãðâðð÷òÀÃð ¾øü¨î òÜ¦÷©¾Ü 

continuous cooling 
transformation curve 

çðÃðÃð äðóÃðâðÐð 
ÞÑððüÃðÜÂð ãðªî 

conventional ÑðÜüÑðÜð±ðÃð

conventional  energy ÑððÜüÑðòÜ¨î ¤î¸ððá

converter ÑðòÜãðòÃðáëð/ÑðòÜãðÃðá¨î 

cooling softner/coolant äðóÃðâð¨î çððùÓ¾ÐðÜ/ÙðôâððÚðÙð ¨îÜÐð÷ ãððâðð 
äðóÃðâð¨î/ÑßäðóÃð¨î  

core loss ¨îð÷Ü âððùçð/Ùðõâð êðòÃð 

correlated çðèçðü×ðÊ

corroborate çðüÑðôòæ¾ ¨îÜÐðð/çðÙðÆðáÐð ¨îÜÐðð 

C
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corronizing process ¨îðÜð÷ÐðÐð ÑßªîÙð 

corrosion çðüêððÜÂð/¸ðü±ð/êðÜÂð  

cosmetic ¡ü±ðÜð±ð/ÑßçððÏðÐð çððÙð±ßó

costing of technologies 
or projects

ÑßðøÌðð÷ò±ðò¨îÚðð÷ü Úðð ÑðòÜÚðð÷¸ðÐðð¡ð÷ü ¨îð 
âðð±ðÃð-¡ð¨îâðÐð

coulomb ¨õîâðü×ð/òãðÌðôÃð ¨îó Ãðóãß ÑßãððòèÃð Øðð±ð 

coulombic efficiency ¨õîâðòÙ×ð¨î ÇêðÃðð/¨õîòÑð¨î ÇêðÃðð

coupon level ¨õîÑðÐð çÃðÜ

crack ÇÜðÜ 

crack-free ÇÜðÜ-Ùðô©Ãð

cracking ÇÜðÜÂð 

c-rate çðó-ÇÜ 

creep òãðçðÑðáÂð 

creep strength òãðçðÑðáÂð çððÙðÆÚðá 

creep test òãðçðÑðáÂð-ÑðÜóêðÂð 

critical cooling rate ªîðüòÃð¨î äðóÃðâðÐð ÇÜ 

critical resolved shear stress ªîðüòÃð¨î òãðÚðð÷ò¸ðÃð ¡ÑðÞÑðÂð ÑßòÃð×ðâð 

croppping ¡Ñð¨îÃðáÐð 

cross slip ªîðùçð çðÑðáÂð 

cross-section ªîðùçð-çð÷©äðÐð/¡ÐðôÑßçÆð ¨îð¾

crucible  furnace ªõîòçð×ðâð Øð¾ƒ¾ó 

crucibles ªõîòçð×ðâð/ ÏðòÜÚðð

crude metal ¡ÑðòÜæ¨öîÃð ÏððÃðô 

cryo milling ªîðÚðð÷ òÙðòâðü±ð

crystal òªîç¾âð/çÒîò¾¨î

crystalline òªîç¾âðóÚð

C
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crystallite òªîç¾âððÂðô

crystallization òªîç¾âðÐð/òªîç¾âðó¨îÜÂð

crystallography òªîç¾òâð¨îó

cubic ³ðÐð

cumulative çðüµðÚðó

cupping test µðæð¨îÐð ÑðÜóêðÂð 

current µððâðõ/ÏððÜð/Ñßãððè 

current collector ÏððÜð çðü±ßðè¨î

cut-off voltage ¨î¾-¡ðùÒî ãðð÷â¾÷¸ð

cycle life µðªî ¸ðóãðÐð

cyclic stability µðªîóÚð òçÆðÜÃðð

cycling µðªîÂð

cycling voltammetry µðªîÂð ãðð÷â¾ðÙð÷¾àó

cylindrical cell ×ð÷âðÐðð¨îðÜ çð÷âð

de-silverising òãðÜ¸ðÃðÐð 

dead roasting ÑðõÂðá Øð¸ðáÐð 

dead soft steel ÑðõÂðá ÙðöÇô ‚çÑððÃð 

de-binding òãð-×ðüÏðÐð/òãð-×ðüÏð¨î 

deep discharge ¡òÏð òÀçµðð¸ðá 

deep drawing ±ðüØðóÜ ¨îæðáÂð 

deformation òãð¨öîòÃð, òãðÞÑðÃðð 

deforming steel òãðÞÑðÂðóÚð ‚çÑððÃð 

degassing òãð±ðøçðÐð

degolding òãðçãðÂðáÐð 

degradation ¡Ñð¨îæðá/¡Ïðð÷±ðòÃð/ò±ðÜðãð¾/òÐðÙÐðó¨îÜÂð

dehydration òÐð¸ðáâðó¨îÜÂð/¸ðâððØððãð 

C-D
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delayed quenching òãðâðüò×ðÃð äðÙðÐð 

delithiation òãðòâðòÆðÚðÐð 

deliverables òãðÃðÜÂðÚðð÷±Úð

dendrite ÍôÙðð¨öîòÃð 

densener ³ðòÐðëð 

densify ³ðÐðóØðõÃð

density ³ðÐðÃãð

deoxidation òãð¡ðù©çðó¨îÜÂð 

deposit attack òÐðêð÷Ñð ¡ðªîÙðÂð 

deposition òÐðêð÷ÑðÂð 

deposition efficiency òÐðêð÷ÑðÂð ÇêðÃðð 

depth of discharge òÀçµðð¸ðá ¨îó ±ðèÜð‚á

derivative ãÚðôÃÑðÐÐð

descaling òãðäðâ¨îÐð 

deseaming òãðçðóãðÐð 

destructive interference òãðÐððäðó ãÚðòÃð¨îÜÂð

desulphurization òãð±ðüÏð¨îÐð 

detonation òãðçÒîð÷¾Ðð

dezincification òãðÚðäðÇÐð

diamagnetism ÑßòÃðµðôü×ð¨îÃãð 

dianodic process òÎ-¦÷Ððð÷Àó ÑßªîÙð 

die ÞÑðÇð 

dielectric ÑððÜÌðôòÃð¨î/ÑðÜðãðøÌðôÃð 

differential capacitor òãðØð÷ÇóÚð çðüÏððòÜëð

diffraction òãðãðÃðáÐð

diffusion ÑßçððÜ/Òøîâððãð 

D
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dimensional ¡ðÚððÙðó

dimple ±ðòÃðá¨îð

dip brazing òÐðÙð¸¸ðó ×ß÷¸ðÐð 

dip coating òÐðÙð¸¸ðó òãðâð÷ÑðÐð  

dipping òÐðÙð¸¸ðÐð 

direct current ÑßÃÚðêð ÏððÜð/çðÙðêð ÏððÜð 

direct reduction process ÑßÃÚðêð ¡ÑðµðÚðÐð ÑßªîÙð 

directional properties òÇäððÃÙð¨î ±ðôÂðÏðÙðá 

dislocation òãðçÆððÑðÐð

dispersant ÑðòÜêð÷Ñð¨î

dispersion ÑðòÜêð÷ÑðÂð

dispersion harding ÑðòÜêð÷ÑðÂð ¨î¿ð÷ÜÂð 

dispersion strangthening ÑðòÜêð÷ÑðÂð Ñß×ðâðÐð 

display unit ÑßÇäðáÐð ‚¨îð‚á

dissemination ÑßçððÜ

dissolution òãð³ð¾Ðð

distillation ¡ðçðãðÐð 

distortion òãðÞÑðÂð

diverse segment òãðòãðÏð ®ðüÀ

dore metal çãðÂðáÚðô©Ãð ÏððÃðô 

dough âðð÷‚á/±ðõüÆðÐðð

drop test ÑððÃð ÑðÜóêðÂð 

dry  cyaniding äðôæ¨î çððÚðÐðð‚ÀÐð 

dry copper äðôæ¨î ÃððÙß 

drying–oven çðô®ðð ¡ð÷ãðÐð/ çðô®ððÐð÷ ãððâðó Øð¾ƒ¾ó 

2 D transitional  metal suphides  2 Àó çðüªîÙðÂð ÏððÃðô çðâÒîð‚À

D
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ductile ÃðÐÚð 
ductile cast iron ÃðÐÚð çðüµðò¨îÃð âðð÷èð 

ductile fracture ÃðÐÚð òãðØðü±ð 

ductility ÃðÐÚðÃðð 

duplex process òÎ¨î ÑßªîÙð 

durable electro catalyst ò¾¨îð¤î òãðÌðôÃð £ÃÑß÷Ü¨î

dynamism ±ðòÃðäðóâðÃðð

eco-friendly technologies ÑðÚððáãðÜÂð-¡Ððô¨õîâð ÑßðøÌðð÷ò±ð¨îó 

eddy current test ØðüãðÜ ÏððÜð ÑðÜóêðÂð 

edging rolls ¨îð÷Ü ¨îÃðáÐð ×ð÷âðÐð 

efficiency ÇêðÃðð

efficient Çêð, ÑßØððãð 

elastic failure ÑßÃÚððçÆð òãðÒîâðÃðð 

elcometer ¦÷â¨îð÷Ùðó¾Ü 

electric furnace matte 
smelting process 

òãðÌðôÃð Øð¾ƒ¾ó Ùðø¾-Ñß±ðâðÐð 
ÑßªîÙð 

electric ingot process òãðÌðôÃð òÑðüÀ ÑßªîÙð 

electric mobility òãðÌðôÃð ¨îó ±ðòÃðäðóâðÃðð

electrical conductivity òãðÌðôÃðóÚð µððâð¨îÃðð

electrical properties òãðÌðôÃðóÚð ±ðôÂðÏðÙðá

electrical resistance òãðÌðôÃðóÚð ÑßòÃðÜð÷Ïð

electroanalysis ãðøÌðôÃð òãðäâð÷æðÂð 

electrocast process ãðøÌðôÃð çðüµð¨îÐð ÑßªîÙð 

electrocatalyst òãðÌðôÃð £ÃÑß÷Ü¨î

electrochemical cleaning ãðøÌðôÃð ÜðçððÚðòÐð¨î òÐðÙðáâðÐð 

electrochemical corrosion òãðÌðôÃð ÜðçððÚðòÐð¨î çðüêððÜÂð 

D-E
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electrochemical deposition òãðÌðôÃð ÜðçððÚðòÐð¨î òÐðêð÷ÑðÂð 

electrochemistry òãðÌðôÃð-ÜçððÚðòÐð¨îó

electrode ‚âð÷©¾àð÷À

electrode deposition ‚âð÷©¾àð÷À òÐðêð÷ÑðÂð 

electrofacing ãðøÌðôÃð ¡ðâð÷ÑðÐð 

electrography ãðøÌðôÃð ¡òØðâð÷®ðÐð

electroless plating òãðÌðôÃðèóÐð âð÷ÑðÐð 

electrolyser òãðÌðôÃð ¡Ñð³ð¾¨î/‚âð÷©¾àð÷âðð‚ºðÜ 

electrolysis ãðøÌðôÃð ¡Ñð³ð¾Ðð

electrolyte ‚âð÷©¾àð÷âðð‚¾/òãðÌðôÃð ¡Ñð³ð¾ƒÚð

electrolyte filling ‚âð÷©¾àð÷âðð‚¾ ØðÜÐðð 

electrolytic òãðÌðôÃð-¡Ñð³ð¾Ððó 

electrolytic derusting òãðÌðôÃð-¡Ñð³ð¾Ððó òãð¸ðü±ðÐð 

electrolytic grinding òãðÌðôÃð-¡Ñð³ð¾Ððó Ñð÷æðÂð 

electron beam physical vapor 
deposition

‚âð÷©¾àðùÐð ×ðóÙð ØððøòÃð¨î ãððæÑð
òÐðêð÷ÑðÂð 

electron beam welding ‚âð÷©¾àðùÐð ×ðóÙð ãð÷òâÀü±ð 

electronic filing ‚âð÷©¾àðùòÐð¨î Òîð‚òâðü±ð 

electronics ‚âð÷©¾àðòÐð©çð/‚âð÷©¾àðùòÐð¨îó

electroplating òãðÌðôÃð âð÷ÑðÐð

electroslag refining ãðøÌðôÃð ÑðòÜæ¨îÜÂð 

electrostatic concentration òçÆðÜ ãðøÌðôÃð çððüÍÂð 

electrothermic ãðøÌðôÃð ¡ðøòæÙð¨î 

elemental form ÃððòÃãð¨î ÞÑð 

electroforming ãðøÌðôÃð ¡òØðÞÑðÂð 

elliptical Çó³ðá ãðöÄðð¨îðÜ/¡üÀð¨îðÜ

E
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elongation Çó³ðóá¨îÜÂð/Çø³ÚðáãðöòÊ

embossing £òµµðëðÂð 

emerge/emergent £ØðÜÐð÷/£Çƒ±ððÙðó

emerging innovation £ØðÜÃð÷ ÐðãðóÐðó¨îÜÂð/£ØðÜÃð÷ ÐðãðÑßãðÃðáÐð

emission £Ãçð¸ðáÐð

emissivity/emittance £Ãçðò¸ðáÃðð/£Ãçð¸ðá¨îÃðð

encapsulation çðüÑðô¾ó¨îÜÂð

endothermic ¤îæÙððäðð÷æðó

endurance limit çðèÐð çðóÙðð 

energy density ¤î¸ððá ³ðÐðÃãð

energy product ¤î¸ððá £ÃÑððÇ

energy storage ¤î¸ððá ØðüÀðÜÂð

engagement model ÃðøÐððÃð/òÐðÚðð÷¸ðÐð ÙððùÀâð

equilibrium çðüÃðôâðÐð

equipment £Ñðç¨îÜ/£Ñð¨îÜÂð 

erosion ¡ÑðÜÇÐð/¡ÑðêðÜÂð

erosion brittle ¡ÑðÜÇÐð Øðü±ðôÜ

erosion resistant ¡ÑðÜÇÐð ÑßòÃðÜð÷Ïðó

eutectic ±ðâðÐðªîðüòÃð¨î/Úðõ¾÷ò©¾¨î

exfoliated graphite ¡ÑðÑðòëðÃð ±ß÷Òîð‚¾

exfoliation ¡ÑðÑðëðÂð 

exhaust Ü÷µðÐð ¨îÜÐðð/òÐðãððáÃð ¨îÜÐðð

explosive òãðçÒîð÷¾¨î/òãðçÒîð÷¾ó

extraction òÐðæ¨îæðáÂð 

extrinsic properties ×ððéÚð ±ðôÂðÏðÙðá

extrusion £ÃçððÜÂð

E
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extrusion die £ÃçððÜÂð ÞÑðÇð 

fabrication çðüòãðÜµðÐð

facing sand Òîâð¨î ×ððâðõ/Ü÷Ãð  

factor ¨îðÜ¨î/±ðôÂð¨î 

faradaic Ò÷îÜðÀð‚¨î 

fast charge Òîðç¾ µðð¸ðá

fast x-ray aperture Ãðóãß ¦©çð-Ü÷ ò¶Í 

fatigue åðüòÃð

fatigue life åðüòÃð ¸ðóãðÐð 

fatigue limit åðüòÃð çðóÙðð 

fatigue range åðüòÃð ÑðÜðçð 

fatigue test åðüòÃð ÑðÜóêðÂð 

feasibility ãÚðãðèðÚðáÃðð

feasibility test ãÚðãðèðÚðáÃðð ÑðÜóêðÂð

feasibility assessment ãÚðãðèðÚðáÃðð ¡ð¨îâðÐð

feeding head ÑßØðÜÂð äðóæðá 

femtosecond Ò÷îÙð¾ð÷çð÷¨÷üîÀ 

ferrimagnetism Ò÷îÜó µðôü×ð¨îÃãð 

ferrochromium âðð÷è-ªîð÷òÙðÚðÙð 

ferromagnetic âðð÷è-µðôü×ð¨îóÚð

ferromagnetism âðð÷è-µðôü×ð¨îÃãð 

fibrous fracture ÃðüÃðôÙðÚð òãðØðü±ð 

field trials êð÷ëð ÑðÜóêðÂð

filler metal ØðÜ¨î ÏððÃðô 

first wall application Ñðèâðó òØðòÄð ¡ÐðôÑßÚðð÷±ð 

F
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flame annealing ¸ãððâðð ¡ÐðóâðÐð 

flame cleaning ¸ãððâðð òÐðÙðáâðÐð 

flame cutting ¸ãððâðð ¨îÃðáÐð 

flame hardening ¸ãððâðð ¨î¿ð÷ÜÂð 

flame plating ¸ãððâðð âð÷ÑðÐð 

flame spray pyrolysis unit ¸ãððâðð ÒôîèðÜ ÃððÑðóÚð-¡Ñð³ð¾Ðð ‚¨îð‚á

flapping çðüÃððÀÐð 

flash roaster çÒôîÜ Øð¸ðá¨î 

flash-sintering çÒôîÜ-òçðü¾ÜÂð  

flex glass âðµðóâðð ¨îðûµð

flexible graphite sheets âðµð¨îÇðÜ ±ß÷Òîð‚¾ äðó¾

flexible solar cell âðµð¨îÇðÜ çððøÜ çð÷âð

flexural strength ¡ðÐðÙðÐð çððÙðÆÚðá 

flocculation ¤îÂðáÐð 

flow stress Ñßãððè ÑßòÃð×ðâð 

flue dust Óâðõ Ïðõòâð 

fluidisation ÃðÜâðÐð 

fluorine doped tin oxide Ó«âðð÷ÜóÐð Àð÷ÑÀ ò¾Ðð ¡ðù©çðð‚À 

flux process ±ððâð¨î ÑßªîÙð 

fly ash Óâðð‚á ¦÷äð 

foam Òîð÷Ùð

folding test ãðâðÐð ÑðÜóêðÂð 

foresight ÇõÜÇòäðáÃðð

forge Òîð÷¸ðá 
forging Ò«îð÷¸ðáÐð

F
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formulation çðüÞÑðÂð
foundary çðüµð¨îÐðó 

foundry type metal Áâðð‚á ¾ð‚Ñð ÏððÃðô 

fractional crytallisation ÑßØðð¸ðó òªîç¾âðÐð 

fractional distillation ÑßØðð¸ðó ¡ðçðãðÐð 

fracture òãðØðü±ð 

fracture stress òãðØðü±ð ÑßòÃð×ðâð 

fracture toughness òãðØðü±ð µðÙðáâðÃðð

fragile Øðü±ðôÜ

friction ³ðæðáÂð

fritting ¡ð±ðâðÐð 

fuel gas generator ‚áÈÏðÐð ±ðøçð ¸ðÐðÜ÷¾Ü/¸ðòÐðëð 

furnace Øð¾ƒ¿ó

fusion çðüâðÚðÐð

fusion reactor çðüâðÚðÐð ÑßòÃð³ððòÃðëð/òÜ¦÷©¾Ü

fusion welding çðüâðÚðÐð ãð÷òâÀü±ð 

futuristic materials ØðòãðæÚðð÷ÐÙðô®ð ÑðÇðÆðá 

galvanizing ÚðäðÇ âð÷ÑðÐð 

galvanostatic ±ðøâãð÷Ððð÷ ç¾øò¾¨î

gamma ±ððÙðð 

gas cutting ±ðøçð ¨îÃðáÐð 

gas cyaniding ±ðøçð çððÚðÐðð‚ÀÐð 

gas diffusion layer ±ðøçð òãðçðÜÂð ÑðÜÃð

gating system ÎðÜÂð Ãðüëð 

gliding ±âðð‚ÀÐð/òãðçðÑðóá/òãðçðÑðáÂð 

good thermal conductivity çðôÃððÑðóÚð µððâð¨îÃðð

F-G
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grain Ü÷Âðô 

grain boundary Ü÷Âðô ÑðòÜçðóÙðð

grain growth Ü÷Âðô ãðöòÊ 

grain interior Ü÷Âðô ¨÷î ØðóÃðÜ 

grain refining Ü÷Âðô ÑðòÜæ¨îÜÂð 

grain size Ü÷Âðô ¡ðÙððÑð 

granulation Ü÷Âðô¨îðÚðÐð

granule ¨îòÂð¨îð

graphene scaffold ±ßðÒîóÐð ÙðµððÐð

graphite ±ßøÒîð‚¾

graphite bipolar plate ±ß÷Òîð‚¾ òÎÏßôãðó Ñâð÷¾ 

graphitizing ±ßøÒîð‚¾ó¨îÜÂð

green density èòÜÃð ³ðÐðÃãð

green sand ÐðÙð ×ððâðõ/Ü÷Ãð 

green walt process ±ßóÐð ãððâ¾ ÑßªîÙð 

greenhouse gas emission ±ßóÐðèð£çð ±ðøçð £Ãçð¸ðáÐð

grinding òÑðçðð‚á/ ò³ðçðð‚á

groove ®ððûµðð

half-cell ¡Ïðá-çð÷âð 

halogen lamp è÷âðð÷¸ðÐð âðøüÑð

hammer welding ³ðÐð ãð÷òâÀü±ð

hand moulding èçÃð çðüµðÐð 

hard facing ¨î¿ð÷Ü Òîâð¨îÐð 

hard magnetic material ¨î¿ð÷Ü µðôü×ð¨îóÚð ÑðÇðÆðá 

hard soldering ¨î¿ð÷Ü çðð÷âÀÜÐð 

hard surfacing ¨î¿ð÷Ü Ñðöæ¿Ðð 

G-H
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hardenability ¨î¿ð÷ÜÂðóÚðÃðð 

hardness ¨î¿ð÷ÜÃðð 

hardness test ¨î¿ð÷ÜÃðð-ÑðÜóêðÂð 

hazardous ®ðÃðÜÐðð¨î/¸ðð÷ò®ðÙð 

heat tinting ¤îæÙðð ¡ðØðð¨îÜÂð 

heat treatable alloy ¤îæÙðð £ÑðµððÜóÚð òÙðåÏððÃðô 

heat treatment ¤îæÙðð £ÑðµððÜ

heating rate £æÙðóÚð ÇÜ 

heavy burden ¡òÏð-³ððÐðØððÜ 

heavy metal ØððÜó ÏððÃðô 

hermiticity èÜÙðóò¾çðó¾ó

heterogeneity òãðæðÙððü±ðÃðð

high performance £µµð òÐðæÑððÇÐð

high strength brass £µµð çððÙðÆÚðá ÑðóÃðâð 

high temperature carbonisation £µµð ÃððÑð ¨îð×ðáÐðÐð 

high temperature property £µµð ÃððÑðÙððÐð ±ðôÂð

high vapour pressure £µµð ãððæÑð Çð×ð 

holding furnace ÏððÜ¨î Øð¾ƒ¾ó 

homogenize çðÙððü±ðó¨îÜÂð ¨îÜÐðð 

horizontal ball mill êðøòÃð¸ð ×ððùâð òÙðâð

horizontal retort furnace êðøòÃð¸ð òÜ¾ð‚á Øð¾ƒ¾ó 

hot bed ÃðÑÃð çðüçÃðÜ 

hot cracking ÃðÑÃð Øðü¸ðÐð/ÇÜðÜÂð

hot dipping ÃðÑÃð òÐðÙð¸¸ðÐð 

hot extrusion ÃðÑÃð ×ðòèãð÷áÏðÐð

hot forging èðù¾ Òîð÷¸ðáÐð 

H
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hot isostatic pressing ÃðÑÃð çðÙðòçÆðòÃð¨î  Çð×ðÐð  

hot pressing ÃðÑÃð Çð×ðÐð   

hot rolling ÃðÑÃð ×ð÷ââðÐð 

humidification ¡ðÍóá¨îÜÂð 

humidifier ¡ðÍóá¨îðÜ¨î

hybrid çðü¨îÜ

hybridized çðü¨îòÜÃð

hydration ¸ðâðó¨îÜÂð 

hydraulic press ÍãðµððòâðÃð Çð×ðÐð 

hydro thermal processing ¸ðâðÃððÑðóÚð ÑßªîÙðÂð 

hydroforming ÍãðóÚð ¡òØðÞÑðÂð 

hydrophobic  ¸ðâðØðóÃð

hydrothermal £æÂð¸ðâðóÚð/¸ðâðÃððÑðóÚð

hydrothermal synthesis £æÂð¸ðâðóÚð çðüäâð÷æðÂð

hygroscopic ¡ðÍáÃðð±ßðèó

hysteresis äðøòÆðâÚð/òèç¾÷òÜòçðçð 

identification ÑðèµððÐð

ignition Ñß¸ãðâðÐð

impact extrusion ÑßòÃð³ððÃð £ÃçððÜÂð 

impact test ÑßòÃð³ððÃð ÑðÜóêðÂð 

impedance ÑßòÃð×ððÏðð

impedance intermittent test ÑßòÃð×ððÏðð ¡ðüÃðÜðòÚð¨î ÑðÜóêðÂð

imperfection ¡ÑðõÂðáÃðð 

impoverishment ÇòÜÍÂð/ÑðòÜêðóÂðÐð

impregnation çðüçð÷µðÐð 

impurity ¡ÑðÍãÚð/¡äðôÊÃðð

H-I
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indentation ÇüÃðôÜÂð/ÇüÃðôÜÃðð 

indentation method ÇüÃðôÜÂð ÑðÊòÃð

indentation test ÇüÃðôÜÂð ÑðÜóêðÂð 

indispensable ¡ÑðòÜèðÚðá

induction  furnace Ñß÷ÜÂð Øð¾ƒ¾ó 

induction hardening ÑßÜ÷Âð-¨î¿ð÷ÜÂð 

induction plasma unit ÑßÜ÷Âð Ñâðð¸Ùðð ‚¨îð‚á

induction tempering ÑßÜ÷Âð ÑððÚðÐð 

inductor core Ñß÷Ü¨î ªîð÷Àÿ/¨îð÷Ü

industrial fan ¡ðøÌðð÷ò±ð¨î Ñðü®ðð

industrial metallurgy ¡ðøÌðð÷ò±ð¨î ÏððÃðô¨îòÙðá¨îó 

industry £Ìðð÷±ð

inert atmosphere ¡òªîÚð ãððÃððãðÜÂð 

inert gas atomisation ¡òªîÚð ±ðøçð ÑðÜÙððÂðô¨îÜÂð

inert gas welding ¡òªîÚð ±ðøçð ãð÷òâÀü±ð 

infiltration ¡üÃð:çÑðüÇÐð

infrared spectroscopy ¡ãðÜ©Ãð çÑð÷©¾àòÙð¨îó

infrastructure ¡ðÏððòÜ¨î çðüÜµðÐðð/¡ãðçðüÜµðÐðð/
×ðôòÐðÚððÇó çðôòãðÏðð¦û

inhibitor òÐðÜð÷Ïð¨î 

in-house ¡ðÐÃðòÜ¨î

in-house technologies ¡ðÃðüòÜ¨î ÑßðøÌðð÷ò±ðò¨îÚððû

injection ‚ü¸ð÷©äðÐð/¡üÃð:êð÷ÑðÂð 

ink jet printing ‚ü¨î ¸ð÷¾ ÙðôÍÂð 

innovate/innovation ÐðãðÑßãðÃðáÐð ¨îÜÐðð/ÐðãðÑßãðÃðáÐð 

innovative ÐðãðÑßãðÃðáÐð¨îðÜó 

I
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innovative gas-solid reaction 
synthesis method

ÐðãðÑßãðÃðáÐð¨îðÜó ±ðøçð-¿ð÷çð 
ÑßòÃðòªîÚðð çðüäâð÷æðÂð ÑðÊòÃð 

inoculation òÐðãð÷äðÐð 

intellectual property development 
indices

×ððøòÊ¨î çðüÑðÇð 
òãð¨îðçð çðõµð¨îðü¨î

intellectual property rights ×ððøòÊ¨î çðüÑðÇð ¡òÏð¨îðÜ

inter-institutional ¡üÃðÜ-çðüçÆðð±ðÃð

interband transition ¡üÃðÜ×ðüÏð çðüªîÙðÂð

interface ¡üÃðÜðÑðöæ¿

intermetallic compound ¡üÃðÜðÏððòÃãð¨î Úððøò±ð¨î 

intermittent ¡ðüÃðÜðòÚð¨î

intermittent renewable energy source ¡ðüÃðÜðòÚð¨î Ððãðó¨îÜÂðóÚð 
¤î¸ððá çëðð÷Ãð

internal crack ¡ðüÃðòÜ¨î ÇÜðÜ 

internal resistance ¡ðüÃðòÜ¨î ÑßòÃðÜð÷Ïð

Internal stress ¡ðüÃðòÜ¨î ÑßòÃð×ðâð 

interstitial solid solution ¡üÃðÜðâðó ¿ð÷çð òãðâðÚðÐð 

intraband transition ¡üÃðÜð-×ðøüÀ çðüªîÙðÂð

intrinsic Ððø¸ð/¡ðüÃðÜ/¡ðüÃðòÜ¨î

intrinsic properties ¡ðüÃðòÜ¨î ±ðôÂð

inventiveness ¡ðòãðæ¨îðÜäðóâðÃðð

inverse segragation ÑßòÃðâðð÷Ùð çðüÑðöÆð¨îÐð 

inverter ¡üÃðáãðÃðá¨î

ionic conductivity ¡ðÚðòÐð¨î µððâð¨îÃðð 

ionic conductor ¡ðÚðòÐð¨î µððâð¨î

IP strategy ¡ð‚áÑðó ÜÂðÐðóòÃð

I
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IP value chain ¡ð‚áÑðó ÙðõâÚð åöü®ðâðð

IR drop ¡ð‚á¡ðÜ ÑððÃð 

iron aluminides ¡ðÚðÜÐð ¦âÚðõòÙðÐðð‚À

irradiation ò¨îÜÂðÐð

irradiation damage ò¨îÜÂðÐð ÑßªîÙð 

irreversibility ¡ÐðôÃªîÙðÂðóÚðÃðð

isobaric process çðÙðÇð×ðó ÑßªîÙð 

isochoric process çðÙð¡ðÚðÃðÐðó  ÑßªîÙð 

isochronal çðÙð¨îðòâð¨î

isostatic çðÙðòçÆðòÃð¨î 

isothermal çðÙðÃððÑðó

isothermal annealing çðÙðÃððòÑð ¡ÐðóâðÐð 

isotropy çðÙðÇøòäð¨îÃðð 

jelly roll ¸ð÷âðó ×ð÷âðÐð 

jet milling ¸ð÷¾ Ñð÷æðÂð

karl-fischer titration ¨îðâðá-òÒîäðÜ ¡ÐðôÙððÑðÐð

kinetic energy ±ðòÃð¨î ¤î¸ððá

kneader ±ðõüÏðÐðð 

kneading ±ðõüÏðÐðð/ÙðÇáÐð 

lapping çðôÑððòâðäðÐð/âðøÑðÐð

laser additive manufacturing âð÷¸ðÜ Úðð÷±ð¸ð òãðòÐðÙððáÂð

laser arc hybrid welding âð÷ºðÜ µððÑð çðü¨îÜ ãð÷òâÀü±ð

laser brazing âð÷ºðÜ ×ß÷òºðü±ð/âð÷ºðÜ ¾ü¨îð‚á 

laser scribing âð÷ºðÜ âð÷®ðÐð 

laser welding âð÷¸ðÜ ãð÷òâÀü±ð

I-L
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lattice ¸ððâð¨î

lattice defect ¸ððâð¨î Çð÷æð 

lead bath çðóçðð ¡ãð±ððè 

lead battery metal âð÷À ×ðø¾Üó ÏððÃðô 

lead-bronze bearing alloy çðóçðð-¸ðçÃðð ÏððÜó òÙðåÏððÃðô

lead burning çðóçðð ¸ãðâðÐð 

lead coating çðóçðð òãðâð÷ÑðÐð 
lead print çðóçð ÙðôÍÂð 
lead-free copper alloys çðóçðð-Ùðô©Ãð Ãððü×ðð òÙðåÏððÃðô

leads generated çðüÑð¨áî Øðð±ðóÇðÜ 

lean ore èóÐð ¡Úðç¨î 

leckie process âðø¨îó ÑßªîÙð 

light metal èâ¨îó ÏððÃðô 

lignite òâð±Ððð‚¾ 

lime stone µðõÐðð ÑðÃÆðÜ 

line imperfection Ü÷®ðð ¡ÑðõÂðáÃðð 

liquid contraction Íãð çðü¨ôîµðÐð 

liquid phase sintering Íãð ÑßðãðçÆðð òçðü¾ÜÐð 

lithiation òâðòÆðÚðÙðÐð

lithium ion batteries âðóòÆðÚðÙð ¡ðÚðÐð ×ðø¾Üó

lithium iron phosphate âðóòÆðÚðÙð ¡ðÚðÜÐð ÒîðùçÒ÷î¾

lithium polymer âðóòÆðÚðÙð ×ðèôâð¨î

lithium rich layered oxides âðóòÆðÚðÙð çðÙðöÊ ÑðÜÃðÇðÜ ¡ðù©çðð‚À

lixiviation òÐðêððâðÐð 
low coating thickness ¡âÑð òãðâð÷ÑðÐð Ùðð÷¾ð‚á

low sputtering  rate ¡âÑð ¨îÂðêð÷ÑðÂð ÇÜ 

L
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low temperature carbonisation òÐðÙÐð ÃððÑð ¨îð×ðáÐðÐð 

low temperature operation furnace ¡âÑð ÃððÑð ÑßµððâðÐð Øð¾ƒ¾ó 

low thermal energy òÐðÙÐð ÃððÑðóÚð ¤î¸ððá

low tritium retention ¡âÑð ¾àð‚ò¾ÚðÙð ÏððÜÂð

lubricant çÐð÷è¨î

lubricating çÐð÷è¨î Ãð÷âð 

lubrication çÐð÷èÐð

machinability ÙðäðóÐðÐðóÚðÃðð 

machine moulding ÙðäðóÐð çðüµðÐð 

macro-etching çÆðõâð-òÐðêððÜÂð

macrosection çÆðõâð ®ðüÀ 

macrosegreation çÆðõâð çðüÑðöÆð¨îÐð 

magnesium aluminate spinel Ùðø±ÐðóòäðÚðÙð ¦âÚðõÙðóÐð÷¾ òçÑðÐð÷âð

magnetic annealing µðôü×ð¨îóÚð ¡ÐðóâðÐð 

magnetic change µðôü×ð¨îóÚð ÑðòÜãðÃðáÐð 

magnetic concentration µðôü×ð¨îóÚð  çððüÍÂð 

magnetic field µðôü×ð¨îóÚð êð÷ëð

magnetic induction µðôü×ð¨îóÚð Ñß÷ÜÂð

magnetising roasting µðôü×ð¨îÐð Øð¸ðáÐð 

magnetism µðôü×ð¨îÃãð 

magnetization µðôü×ð¨îó¨îÜÂð

magnetocaloric µðôü×ð¨î ¤îæÙðóÚð ÑßØððãð 

magnetron sputtering Ùð÷±Ðð÷¾àðùÐð ¨îÂðêð÷ÑðÂð

magnified ¡ðãðòÏðáÃð

maraging steel ÙððÜ¦¸ðÐð ‚çÑððÃð

market  analytics ×ðð¸ððÜ ãðøäâð÷òæð¨îó

L-M
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market analysis ×ðð¸ððÜ òãðäâð÷æðÂð

martensite Ùðð¾÷áÐºðð‚¾

maximum permeability ¡òÏð¨îÃðÙð ÑððÜ±ðÙÚðÃðð

mechanical alloying Úððüòëð¨î òÙðåÏððÃðô

mechanical metallurgy Úððüòëð¨î ÏððÃðô¨îÙðá 

mechanical roughening ÚððüòëðÃð ÞêðÂð 

mechanical scribing Úððüòëð¨î âð÷®ðÐð

mechanical test Úððüòëð¨î ÑðÜóêðÂð 

melting furnace ±ðâðÐð Øð¾ƒ¾ó 

melting temperature ±ðâðÐð  ÃððÑðÙððÐð 

membrane ò»ðââðó

mesoporous ÙðÏÚðÜüÏßó 

mesoporous carbon ÙðÏÚðÜüÏßó ¨îð×ðáÐð

metal contact ÏððÃðô çðüÑð¨áî

metal infiltration ÏððÃðô ¡üÃð:çÚðüÇÐð

metal-ion batteries ÏððÃðô-¡ðùÚðÐð ×ðø¾Üó

metallic ÏððòÃãð¨î 

metallic bipolar plates ÏððòÃãð¨î  òÎÏßôãðó Ñâð÷¾

metallic filter ÏððòÃãð¨î òÒîâ¾Ü

metallography ÏððÃðô òµðëðÂð

metallurgical ÏððÃðô¨îÙðóáÚð

metallurgy ÏððÃðô¨îÙðá/ÏððÃðô¨îòÙðá¨îó 

methodology ¨îðÚðáÑßÂððâðó/¨îðÚðá ÑðÊòÃð/òªîÚððòãðòÏð 

methylammonium Ùð÷òÆðâð¡Ùðð÷òÐðÚðÙð

micro arc oxidation çðõêÙð  µððÑð ¡ðù©çðó¨îÜÂð

micro drilling çðõêÙð ãð÷ÏðÐð 

M
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microblast çðõêÙð òãðçÒîð÷¾Ðð 

microcutting çðõêÙð ¨îÃðáÐð 

micrograph çðõêÙððâð÷®ð  

micro-groove çðõêÙð-®ððüµðð

microhardness çðõêÙð ¨î¿ð÷ÜÃðð 

microhardness test çðõêÙð ¨î¿ð÷ÜÃðð ÑðÜóêðÂð 

microporous çðõêÙðÜüÏßó

micro-protrusion çðõêÙð-×ðòè:çðÜÂð

microscope çðõêÙðÇäðóá 

microscopy çðõêÙðÇòäðá¨îó

micro-spheres çðõêÙð±ðð÷âð¨î

microstructure çðõêÙð çðüÜµðÐðð

microtexture çðõêÙð-çðüãÚðõòÃð

microwave synthesizer çðõêÙð-ÃðÜü±ð  çðüäâð÷æð¨î

milling ØðòÙðá ¨îÃðáÐð/Ñð÷æðÂð

modeling ÙððùÀòâðü±ð/ÑßòÃðÞÑðÂð

molybdenum Ùððùâð×À÷ÐðÙð

monolithic ¡®ðüÀ

monolithic integration ¡®ðüÀ ¦¨îó¨îÜÂð

morphology ¡ð¨öîòÃð-òãðìððÐð/¡ð¨îðòÜ¨îó

mould çððûµðð/çðûµð  

mould sand çððûµðð ×ððâðõ/Ü÷Ãð 

moulding çðûµðÐð 

muffle ÙðÒîâð

muffle  furnace ÙðÒîâð Øð¾ƒ¾ó 

multi-layer varistor ×ðèô - ÑðÜÃðÇðÜ  µðÜÜð÷Ïð¨î

M-N
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nano fibre ÐðøÐðð÷ Òîð‚×ðÜ

nano mechanical ÐðøÐðð÷ Ùðø¨÷îòÐð¨îâð/ Úððüòëð¨î

nano silver ÐðøÐðð÷ òçðâãðÜ

nanocomposite ÐðøÐðð÷ òÙðòåÃð/ÐðøÐðð÷ çðüÚðð÷ò¸ðÃð

nanocrystalline ÐðøÐðð÷ òªîç¾âðóÚð

nanofluids ÐðøÐðð÷ ÃðÜâð ÑðÇðÆðá

nanolubricant ÐðøÐðð÷ çÐð÷è¨î

nanomaterials ÐðøÐðð÷ ÑðÇðÆðá 

nanostructure ÐðøÐðð÷ çðüÜµðÐðð

nanotube ÐðøÐðð÷¾ƒÚðõ×ð 

network structure ¸ððâð çðüÜµðÐðð 

nickel clad steel òÐð¨îâð ¡òÏðáÑðò¾ƒ¾Ãð ‚çÑððÃð 

nickel plating òÐð¨îâð âð÷ÑðÐð 

n-methyl 2-pyrollidone ¦Ðð-òÙðÆðð‚âð 2-Ñðð‚Üð÷òâðÀð÷Ðð

nominal capacity çððü¨÷îòÃð¨î êðÙðÃðð 

nominal voltage çððü¨÷îòÃð¨î ãðð÷â¾÷¸ð

non ferrous ¡âðð÷è 

non ferrous metal ¡âðð÷è ÏððÃðô 

non-aqueous processing ¡¸ðâðóÚð ÑßªîÙðÂð 

non-exclusive ±ðøÜ-òãðäð÷æð

non-explosive ±ðøÜ-òãðçÒîð÷¾¨î/±ðøÜ-òãðçÒîð÷¾ó 

non-flammable ¡¸ãðâðÐðäðóâð

non-toxic ±ðøÜ-òãðæðð©Ãð

non-vacuum ±ðøÜ-òÐðãððáÃð 

nozzle Ðððùºðâð

omnidirectional çðãðáòÇòäð¨î 

N
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open circuit voltage ®ðôâðð ÑðòÜÑðÆð ãðð÷â¾÷¸ð

operating voltage ÑßµððâðÐð ãðð÷â¾÷¸ð

optimization ‚æ¾ÃðÙðó¨îÜÂð

optimum ‚æ¾ÃðÙð

optoelectronic Ñß¨îðäð ‚âð÷©¾àðùòÐð¨î

ore ¡Úðç¨î 

organometal ¡ð±ð÷áÐðð÷ÏððÃðô

orientation ¡òØðòãðÐÚððçð 

overblowing ¡òÏðÏðÙðÐð 

overboil ¡òÃð©ãðÆðÐð 

overcharge ¡òÏð¨î µðð¸ðá èð÷Ððð/¡òÃð¡ðãð÷òäðÃð ¨îÜÐðð/ 
¡òÃð¡ðãð÷äð

overheat ¡òÏðÃððÑð 

overheating ¡òÏðÃððÑðÐð 

overlap ¡òÏðãÚððÑðÐð

overstessing ¡òÏðÑßòÃð×ðâðÐð 

overstress ¡òÏðÑßòÃð×ðâð

overvoltage ¡òÏðãðð÷â¾Ãðð 

oxidation resistance ¡ðù©çðó¨îÜÂð ÑßòÃðÜð÷Ïð

oxidation resistant steel ¡ðù©çðó¨îÜÂðÜð÷Ïðó ‚çÑððÃð 

oxide content ¡ðù©çðð‚À ÃðÃãð

oxide dispersion strengthened 
steel

¡ðù©çðð‚À ÑðòÜêð÷ÑðÂð Ñß×ðòâðÃð
‚çÑððÃð

oxide film ¡ðù©çðð‚À òÒîâÙð 
oxidising ¡ðù©çðó¨îðÜ¨î 

O-P
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oxyacetyline ¡ðù©çðó-¦÷çð÷ò¾âðóÐð

palladium copper Ñðøâð÷òÀÚðÙð Ãððü×ðð 

parallel connection çðÙððÐððüÃðÜ çðüÚðð÷¸ðÐð

paramagnetism ÑðÜðµðôü×ð¨îÃãð 

parameter ÑðøÜðÙðó¾Ü/Ñßðµðâð

partial dislocation ¡ðüòäð¨î ÑßØßüäð 

particle ¨îÂð

particle size ¨îÂð ¡ðÙððÑð 

particulate ink ¨îòÂð¨îóÚð çÚððèó

particulate material ¨îòÂð¨îóÚð ÑðÇðÆðá 

passivation òÐðäµð÷æ¾Ðð

passivity òÐðäµð÷æ¾Ãðð 

patent analysis Ñð÷¾÷ü¾ òãðäâð÷æðÂð

patent application Ñð÷¾÷ü¾ ¡ðãð÷ÇÐð   

patent filing Ñð÷¾÷ü¾ Çðò®ðâð ¨îÜÐðð

patent prosecution Ñð÷¾÷ü¾ ¡òØðÚðð÷¸ðÐð

patentable Ñð÷¾÷ü¾ Úðð÷±Úð

patents granted çãðó¨öîÃð Ñð÷¾÷ü¾ 

pattern ÑßòÃðÞÑð/ Ñðø¾Ððá 

peeling òãðäðâ¨îÐð 

pellet ±ðôò¾¨îð 

performance òÐðæÑððÇÐð

peritectic ÑðòÜªîðüòÃð¨î

permeability ÑððÜ±ðÙÚðÃðð

perovskite Ñð÷Üð÷ãðç¨îð‚¾
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phase ÑßðãðçÆðð 

phase diagram ÑßðãðçÆðð ¡ðÜ÷®ð

phase transition ÑßðãðçÆðð çðüªîÙðÂð

photo catalysis Ñß¨îðäð £ÃÑß÷ÜÂð 

photo current Ñß¨îðäð ÏððÜð

photo electro chemical Ñß¨îðäð òãðÌðôÃð ÜçððÚðÐð 

photo electrode Ñß¨îðäð ‚âð÷©¾àð÷À

photocurrent density Ñß¨îðäð ÏððÜð ³ðÐðÃãð

photograph Ò«îð÷¾ð÷±ßðÒî

photovoltaic Ñß¨îðäð-ãðð÷â¾óÚð

physical property ØððøòÃð¨î ±ðôÂðÏðÙðá  

physical vapour deposition (pvd) ØððøòÃð¨î ãððæÑð òÐðêð÷ÑðÂð (ÑðóãðóÀó)

physico-chemical ØððøòÃð¨î-ÜçððÚðòÐð¨î 

pilot line ÑððÚðâð¾ âðð‚Ðð 

plasma arc welding Ñâðð¸ðƒÿÙðð ¡ð¨áî ãð÷òâÀü±ð 

plasma nitriding Ñâðð¸Ùðð Ððð‚¾àð‚ÀÐð

plasma spray technique Ñâðð¸Ùðð ÒôîèðÜ Ãð¨îÐðó¨î

plaster casting Ñâððç¾Ü çðüµð¨îÐð 

plastic flow Ñâððòç¾¨î Ñßãððè 

plasticity Ñâððòç¾¨îÃðð 

platinum Ñâðøò¾ÐðÙð

polarity ÏßôãðÂðÃðð

polarization ÏßôãðÂð 

poly-condensation ×ðèô-çðü³ðÐðÐð

polymer-polybenzimidizole ×ðèôâð¨î-Ñððùòâð×ðøòÐºðòÙðòÀ¸ðð÷âð

polyvinyl alcohol ÑððùòâðòãðÐðð‚âð ¦÷â¨îð÷èðùâð
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polyvinyledene fluoride ÑððùòâðòãðÐðð‚âð÷À÷Ðð Óâðô¡ð÷Üð‚À/ÓâðôÜð‚À

pore çðÜüÏß

pore-free çðÜüÏß-Ùðô©Ãð

porosity çðÜüÏßÃðð 

porous çðÜüÏßó

portfolio çðüòãðØðð±ð

post heating Ñðäµð-ÃððÑðÐð 

post-treatment £ÑðµððÜð÷ÃÃðÜ

potential òãðØðãð/òçÆðòÃð¸ð 

potential seebeck microprobe òãðØðãð çðó×ð÷¨î çðõêÙð ¡Ðãð÷æðó

potentiodynamic òãðØðãð±ðòÃð¸ð  

pouch cell Ñðð£µð çð÷âð                                    

powder feed rate µðõÂðá ÑßØðÜÂð ÇÜ 

powder metallurgy µðõÂðá ÏððÃðô¨îòÙðá¨îó 

power density ò×ð¸ðâðó ³ðÐðÃãð

precipitate ¡ãðêð÷Ñð

precipitation ¡ãðêð÷ÑðÂð

precursor ink Ñðõãðá±ððÙðó çÚððèó

pressing Çð×ðÐð 

pressure Çð×ð

pressure die casting Çð×ð ÞÑðÇð çðüµð¨îÐð 

pressure plasma spray Çð×ð  Ñâðð¸Ùðð ÒôîèðÜ

pressure sintering Çð×ð òçðü¾ÜÂð 

pressure-less Çð×ð ÜòèÃð 

pre-treatment Ñðõãðá £ÑðµððÜ
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3D printing  of ceramics  òçðÜøòÙð¨î 3Àó òÑßò¾ü±ð 

prior art search report Ñðõãðá Ãð¨îÐðó¨îó ¸ððÐð¨îðÜó ®ðð÷¸ð òÜÑðð÷¾á 

prior microstructure Ñðõãðá çðõêÙð-çðüÜµðÐðð

prismatic òÑß¸ÙðóÚð

prismatic cell òÑß¸ÙðóÚð çð÷âð

pristine ÑßðµðóÐð/¡ðÜüòØð¨î/Ùðõâð

process  metallurgy ÑßªîÙð ÏððÃðô¨îòÙðá¨îó 

process annealing ÑßªîÙð ¡ÐðóâðÐð 

propeller Ððð÷Ç¨î

property ±ðôÂðÏðÙðá

propulsion ÑßÂðð÷ÇÐð/Ððð÷ÇÐð

protocol Ñßð÷¾ð÷¨îðùâð

proton Ñßð÷¾ðùÐð

prototype ¡ðòÇÑßÞÑð

pulse çÑðüÇ

pulse discharge çÑðüÇ òãðçð¸ðáÐð

pulsed electro deposition çÑðüòÇÃð òãðÌðôÃð òÐðêð÷ÑðÂð 

pyrometer £ÄððÑðÙððÑðó 

racer Ü÷çðÜ 

radiation òãðò¨îÜÂð

radioactivity òãð³ð¾ÐððòØð¨îÃðð/Ü÷òÀÚðð÷çðòªîÚðÃðð/
Ü÷òÀÚðð÷¦÷ò©¾ãðÃðð

radiometer òãðò¨îÜÂðÙððÑðó/Ü÷òÀÚðð÷Ùðó¾Ü

raman spectroscopy ÜðÙðÐð çÑð÷©¾àòÙð¨îó

rare earth metal ÇôâðáØð ÙðöÇð ÏððÃðô 
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raw mix ¨îµµðð òÙðåÂð

reactant ¡òØð¨îðÜ¨î

reactor òÜ¦÷©¾Ü/ÑßòÃð³ððòÃðëð

readiness level ÃðÃÑðÜÃðð çÃðÜ

real-life condition ãððçÃðòãð¨î òçÆðòÃð

reassessing ÑðôÐðÙðõáâÚððü¨îÐð

recharge ÑðôÐð:¡ðãð÷äðÐð/ÑðôÐð: ØðÜÂð

rechargeability ÑðôÐð:¡ðãð÷äðÐðóÚðÃðð  

recoating ÑðôÐðâð÷áÑðÐð

reflectance ÑðÜðãðÃðá¨îÃðð

reflection ÑðÜðãðÃðáÐð

refractory £µµðÃððÑðçðè/Çô±ðáâðÐðóÚð

refrigeration ÑßäðóÃðÐð

reinforced Ñß×ðòâðÃð

reinforced automobile gasket sheet Ñß×ðòâðÃð ¡ðù¾ð÷Ùðð÷×ðð‚âð 
±ð÷çð¨÷î¾ äðó¾ 

reinforced seal Ñß×ðòâðÃð äðóâð

relative permeability çððÑð÷êð ÑððÜ±ðÙÚðÃðð 

reliability òãðäãðçðÐðóÚðÃðð

reluctance ÑßòÃðæ¾üØð 

repeatability ÑðôÐðÜðãðÃðáÐðóÚðÃðð

replicate ÑßòÃð¨öîòÃð ×ðÐððÐðð

reproducibility ÑðôÐðÞÃÑððÇ¨îÐðóÚðÃðð

residual ¡ãðòäðæ¾/¡ãðäð÷æð

residual stress ¡Ñðòäðæ¾ ÑßòÃð×ðâð 

resistance ÑßòÃðÜð÷Ïð
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resistance  welding ÑßòÃðÜð÷Ïð ãð÷òâÀü±ð

resource çðüçððÏðÐð/ çððÏðÐð 

retention ÏððÜÂð/ÑßòÃðÏððÜÂð/¡ãðÏððÜÂð 

reticulate ¸ððòâð¨îðÞÑðó

retroreflective ÑßòÃð-ÑðÜðãðÃðáÐðäðóâð 

reverberatory furnace ÑðÜðãðÃðáÐðó Øð¾ƒ¾ó 

rheological Ñßãððòè¨îóÚð

rheology Ñßãððòè¨îó 

robotic system Üð÷×ðð÷ò¾¨î-ÑßÂððâðó

roller ×ð÷âðÐð/Üð÷âðÜ 

rolling angle ×ð÷ââðÐð ¨îð÷Âð 

rotor ³ðõÂðá¨î/Üð÷¾Ü

roughing ÞêðÂð 

safety vent çðôÜêðð òÐð¨îðçð 

salt precursor âðãðÂð Ñðõãðá±ððÙðó

salt spray test âðãðÂð ÒôîèðÜ ÑðÜóêðÂð 

sample ÑßòÃðÇäðá 

sampling ÑßòÃðÇäðóá/ÑßòÃðµðÚðÐð 

sand blasting Ü÷Ãð/×ððâðõ-êð÷ÑðÂð 

scalable ÙððÑðÐðóÚð

scanning ç¨øîòÐðü±ð/ ªîÙðãðóêðÂð

scanning electron microscope ç¨øîòÐðü±ð ‚âð÷©¾àðùÐð Ùðð‚ªîð÷ç¨îð÷Ñð

scenario ÑðòÜÇöäÚð

scientific ãðøìððòÐð¨î

scientific instrument ãðøìððòÐð¨î £Ñð¨îÜÂð

scratch ®ðÜð÷üµð

R-S
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seal äðóâð 

selenization çð÷âðóÐðó¨îÜÂð 

self-cleaning coating çãðÃð:-çðÒîð‚á òãðâð÷ÑðÐð 

self-cleaning textile product çãðÃð:-çðÒîð‚á ãððâð÷ ãðçëð £ÃÑððÇ 

self-discharge çãðÃð:-òãðçð¸ðáÐð

semi conductivity ¡Ïðá-µððâð¨îÃðð 

semi conductor ¡Ïðá-µððâð¨î 

sensitization çðô±ßðèó¨îÜÂð 

shaft furnace äðøÓ¾ Øð¾ƒ¾ó 

shape memory alloy ¡ð¨îðÜ çÙðöòÃð òÙðåÏððÃðô 

shelf life äð÷âÒî ¸ðóãðÐð

short circuit äððù¾á çðò¨áî¾

silica òçðòâð¨îð

silicon carbide  based composite òçðòâð¨îðùÐð ¨îð×ððá‚À ¡ðÏððòÜÃð òÙðåÂð 

silicon carbide fibre òçðòâð¨îðùÐð ¨îð×ððá‚À Òîð‚×ðÜ

simulate ¡Ððô¨îðÜ ¨îÜÐðð 

simulated condition ¡Ððô¨îðòÜÃð ÑðòÜòçÆðòÃð 

single walled carbon nanohorn òçðü±ðâð ãððâÀ ¨îð×ðáÐð ÐðøÐðð÷èðùÐðá

sintered density òçðü¾òÜÃð ³ðÐðÃãð

sintering òçðü¾ÜÂð

sleeve ¡ðçÃðóÐð/çâðóãð

slip casting òçâðÑð çðüµð¨îÐð 

slitting Ü÷®ððò¶ÍÂð

slurry ¨îÇáÙð/¨îÇáÙðó

smelting Ñß±ðâðÐð 

soaking òçð©ÃðÐð/òØð±ðð÷Ððð

S
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soaking time òçð©ÃðÐð ¨îð çðÙðÚð

soda lime glass çðð÷Àð âðð‚Ùð ±âððçð 

soft magnetic material ÙðöÇô µðôü×ð¨îóÚð  ÑðÇðÆðá 

softening ÙðöÇôâðÐð/ÙðöÇô¨îÜÂð

solar absorptance çððøÜ ¡ãðäðð÷æð¨îÃðð

solar cells çððøÜ çð÷âð 

solar selective absorber çððøÜ µðÚðÐððÃÙð¨î ¡ãðäðð÷æð¨î

solar spectrum çððøÜ çÑð÷©¾àÙð

solder çðð÷âÀÜ 

soldering çðð÷âÀÜÐð

solid loading ¿ð÷çð ØððÜÂð 

solid solution ¿ð÷çð òãðâðÚðÐð 

solidification òÑðüÀÐð/¸ðÙðÐðð

solution òãðâðÚðÐð 

solution precursor plasma òãðâðÚðÐð Ñðõãðá±ððÙðó Ñâðð¸Ùðð

solvothermal òãðâððÚð¨î ÃððÑðóÚð 

sonochemical çðð÷Ððð÷-ÜçððÚðÐð 

spark plasma sintering çÒôîòâðü±ð Ñâðð¸Ùðð òçðü¾ÜÂð 

spark-erosion çÒôîòâðü±ð-¡ÑðÜÇÐð

special tools òãðäð÷æð ¡ðøºððÜ  

specific gravity òãðòäðæ¾ ±ðôÝÃãð

spectral emittance çÑð÷©¾àÙðó £Ãçð¸ðáÐð

spectral selectivity çÑð÷©¾àÙðó µðÚðÐððÃÙð¨îÃðð

spinel òçÑðÐð÷âð

spray distance ÒôîèðÜ  ÇõÜó

spray drying ÒôîèðÜ äðôæ¨îÐð  

S
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spray-freeze-drying ÒôîèðÜ-òèÙð¨îðÜó-äðôæ¨îÐð   

spray pyrolysis deposition ÒôîèðÜ £ÄððÑð-¡Ñð³ð¾Ðð òÐðêð÷ÑðÂð 

sprayed ÒôîèðòÜÃð

spun refined iron ÑßµðòªîÃð ÑðòÜæ¨öîÃð âðð÷è 

sputtering ¨îÂðêð÷ÑðÂð/¨îÂðÜü¸ðÐð

sqeezing òÐðæÑðóÀÐð 

stabilizing çÆððÚðó¨îÜÂð 

stabilizing production £ÃÑððÇÐð ¨îð÷ òçÆðÜ ¨îÜÐðð

stack òµðòÄð/çÃðüØð/ç¾ø¨î

stainless steel ç¾÷Ððâðøçð ‚çÑððÃð 

starch ç¾ðµðá/ÙðüÀ/ÙððüÀ

state of charge µðð¸ðá ¨îó ÑßðãðçÆðð 

stoichiometric ÜçðçðÙðó¨îÜÂðòÙðÃðóÚð/ç¾ðù‚ò¨îÚðð÷Ùðó¾àóÚð

stoichiometry ÜçðçðÙðó¨îÜÂðòÙðòÃð/ç¾ðù‚ò¨îÚðð÷Ùðó¾àó

strain òãð¨öîòÃð 

strategic çððÙðòÜ¨î

strategy Úðôò©Ãð/¨îðøäðâð

strength çððÙðÆÚðá/Ñß×ðâðÃðð/çððüÍÃðð

strengthening Ñß×ðâðÐð 

stress corrosion ÑßòÃð×ðâð çðüêððÜÂð 

stress cycle ÑßòÃð×ðâð µß¨î 

stretcher strain ç¾à÷µðÜ òãð¨öîòÃð 

stringent ¡Øððãð±ßçÃð/¡òäðòÆðâð/¨î¿ð÷Ü

structural application çðüÜµðÐððÃÙð¨î ¡ÐðôÑßÚðð÷±ð

structure çðüÜµðÐðð/Áðüµðð

sub-grain £Ñð-Ü÷Âðô 

S
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sub-micron £Ñð-Ùðð‚ªîðùÐð

substitution ÑßòÃðçÆððÑðÐð

substrate ¨îðÚðáÍãÚð/¡ãðçÃðÜ/òªîÚððÏððÜ/çð×ðç¾à÷¾

super alloy çðõÑðÜ òÙðåÏððÃðô 

super critical drying çðõÑðÜ ªîðüòÃð¨î äðôæ¨îÐð 

supercapacitor çðõÑðÜ çðüÏððòÜëð

surface Ñðöæ¿/çðÃðè/ÏðÜðÃðâð

surface charge Ñðöæ¿óÚð µðð¸ðá  

surface harderning Ñðöæ¿ ¨î¿ð÷ÜÂð 

surface plasma resonance Ñðöæ¿óÚð Ñâðð¸Ùðð ¡ÐðôÐððÇ

surface roughness Ñðöæ¿ ÞêðÃðð 

synthesis çðüäâð÷æðÂð

systematically ªîÙð×ðÊÃð:

tandem ¡ÐðôªîòÙð¨î 

tandem solar selective 
absorber coating

¡ÐðôªîòÙð¨î çððøÜ µðÚðÐððÃÙð¨î 
¡ãðäðð÷æð¨î òãðâð÷ÑðÐð 

tape casting ¾÷Ñð çðüµð¨îÐð

technical discussion Ãð¨îÐðó¨îó µðµððá

technique Ãð¨îÐðó¨î

techno-commercial ÑßðøÌðð÷-ãððòÂð¸Úð

techno-business ÑßðøÌðð÷-ãÚððÑððÜ

technological ÑßðøÌðð÷ò±ð¨îóÚð

technologies in pipeline ÑßòªîÚððÏðóÐð ÑßðøÌðð÷ò±ðò¨îÚððû

technology ÑßðøÌðð÷ò±ð¨îó 

technology receiver ÑßðøÌðð÷ò±ð¨îó ÑßðÑÃð¨îÃððá 

technology transfer ÑßðøÌðð÷ò±ð¨îó ¡üÃðÜÂð

S-T
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technology transferred ¡üÃðòÜÃð ÑßðøÌðð÷ò±ð¨îó 

tensile ÃðÐðÐð 

tensile properties ÃðÐðÐð ±ðôÂðÏðÙðá 

tensile strength ÃðÐðÐð çððÙðÆÚðá 

tensile test ÃðÐðÐð ÑðÜóêðÂð 

terminal òçðÜð/¾òÙðáÐðâð/¡üÃðçÆð/¡üòÃðÙð

ternary òëð¡ü±ðó

tetragonal òÎçðÙðâðü×ððêð

tetrahedral µðÃðôæÒîâð¨îóÚð

texture çðüãÚðõòÃð 

thermal ¤îæÙðóÚð/ÃððÑðóÚð

thermal analysis ÃððÑðóÚð òãðäâð÷æðÂð 

thermal conductivity ¤îæÙðóÚð µððâð¨îÃðð

thermal emissivity ¤îæÙðóÚð £Ãçð¸ðá¨îÃðð

thermal emittance ¤îæÙðóÚð £Ãçð¸ðáÐð

thermal evaporation ¤îæÙðóÚð ãððæÑðó¨îÜÂð

thermal expansion ÃððÑðóÚð ÑßçððÜ

thermochemical ¤îæÙðÜðçððÚðòÐð¨î  

thermocouple ÃððÑð ãðøÌðôÃð Úðô±Ùð 

thermodynamic cycle ¤îæÙðð±ðòÃð¨î µðªî

thermoelectric device ÃððÑð-ãðøÌðôÃð £Ñð¨îÜÂð

thermoelectric effect ÃððÑð-ãðøÌðôÃð ÑßØððãð  

thermostatic metal ÃððÑðçÆðøòÃð¨î ÏððÃðô 

thickness Ùðð÷¾ð‚á/çÆðõâðÃðð

thin film ÑðÃðâðó òÒîâÙð

TIG welding ò¾±ð ãð÷òâÀü±ð 

T
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tomography ¾ðùÙðð÷±ßðÒîó

torque ×ðâð ¡ð³ðõÂðá/×ðâððÏðõÂðá 

torsion test òãðÙðð÷¾Ðð ÑðÜóêðÂð 

toughness µðÙðáâðÃðð

toxicity òãðæðð©ÃðÃðð

transition metal çðüªîÙðÂð ÏððÃðô 

transition metal oxide çðüªîÙðÂð ÏððÃðô ¡ðù©çðð‚À

translational research ÞÑððüÃðÜÂðóÚð/¡üÃðÜÂðóÚð ¡ÐðôçðüÏððÐð

transmission electron microscope çðüµðÜÂð ‚âð÷©¾àðùÐð çðõêÙðÇäðóá

transparent conducting oxide ÑððÜÇäðóá µððâðÐð ¡ðù©çðð‚À 

transparent dome ÑððÜÇäðóá ±ðôü×ðÇ

treatment £ÑðµððÜ 

tribology ÏððÃðôåðüòÃð¨îó/¾àð‚×ððùâð¸ðó 

tunability çðÙðçãðòÜÃð êðÙðÃðð

tungsten coatings ¾ü±ðç¾Ðð òãðâð÷ÑðÐð 

tungsten disulphide ¾ü±ðç¾Ðð Àð‚çðâÒîð‚À

twining ÚðÙðâðÐð

typical ÑßÞÑðó

ultrasonic welding ÑðÜðåãÚð ãð÷òâÀü±ð

uncoat ¡âð÷Ñð

uncoated ¡âð÷òÑðÃð 

uniaxial pressing  ¦¨îðêð Çð×ðÐð 

uniaxially ¦¨îðêðóÚð 

uniform mixing çðÙððÐð òÙðåÂð

vacuum disperser òÐðãððáÃð ÑðòÜêð÷Ñð 

velocity ãð÷±ð

T-V
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volt ãðð÷â¾

voltage ãðð÷â¾Ãðð

volumetric ¡ðÚðÃðÐðòÙðÃðóÚð

volumetric flow ¡ðÚðÃðÐðòÙðÃðóÚð Ñßãððè

vulnerable Øð÷Ìð/çðôØð÷Ìð 

wavelength ÃðÜü±ðÇøÏÚðá

wear êðÜÂð/òãð³ðæðáÂð

wear resistance êðÜÂð  ÑßòÃðÜð÷Ïð 

wind power ãððÃð äðò©Ãð 

winding ¨ôüîÀâðÐð

x-ray diffraction ¦÷©çð-Ü÷ òãðãðÃðáÐð

yttria powder ‚ò¾àÚðð µðõÂðá 

zeta potential ¸ðó¾ð òãðØðãð 

zinc aluminate ò¸ðü¨î ¦âÚðõòÙðÐð÷¾ 

zirconia ¸ð¨îð÷áòÐðÚðð

zirconium ¸ð¨îð÷áòÐðÚðÙð

zirconium carbide ¸ð¨îð÷áòÐðÚðÙð ¨îð×ððá‚À

W-Z
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Øðð±ð - II
ÑßäððçðòÐð¨î ¦ãðü çððÙððÐÚð äð×Çðãðâðó
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abdication ÑðÇÃÚðð±ð 

abduction ¡ÑðèÜÂð 

abide ÑððâðÐð ¨îÜÐðð/ÇöÁÿ ÜèÐðð/¨îðÚðÙð ÜèÐðð 

abnormal ¡ÐðôòÏðÃð/¡çððÙððÐÚð

abolition £ÐÙðõâðÐð/ çðÙððÑÃð

absolute acceptance ÑðõÂðá çãðó¨öîòÃð 

abstract book çððÜ-ÑðôòçÃð¨îð

abstract sheet çððÜ-Ñðëð¨î

abuse ÇôÝÑðÚðð÷±ð

academic discussion äðøêðòÂð¨î µðµððá 

academic qualification äðøêðòÂð¨î ¡èáÃðð 

academic year äðøêðòÂð¨î ãðæðá

accept çãðó¨îðÜ 

acceptability çãðó¨îðÚðáÃðð

acceptance of tender òÐðòãðÇð ¨îó çãðó¨öîòÃð 

accessory licence ¡Ððôæðü±ðó âðð‚çð÷üçð

accident Çô³ðá¾Ððð

accompanying letter çðè-Ñðëð 

accordingly ÃðÇÐðôçððÜ/¨÷î ¡ÐðôçððÜ

account âð÷®ðð/®ððÃðð

account book âð÷®ðð ×ðèó 

çððÙððÐÚð äð×Çðãðâðó
A
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account holder ®ððÃð÷ÇðÜ 

accountability ¸ðãðð×ðÇ÷èó 

accrued benefit Ñßð÷ÇƒØðõÃð âððØð 

accumulation çðüµðÚð/çðüµðÚðÐð 

accurately ÚðÆððÆðáÃð:

achievement £Ñðâðò×Ïð/èðòçðâð

achievement record £Ñðâðò×Ïð ¡òØðâð÷®ð 

acknowledgement ÑððãðÃðó/¡òØðçãðó¨öîòÃð

act of god Çøãð¨öîÃð 

acting allowance ¨îðÚðá¨îðÜó ØðÄðð 

action ¨îðÜáãðð‚á

action plan ¨îðÚðá Úðð÷¸ðÐðð 

activate çðòªîÚð ¨îÜÐðð

activation çðòªîÚðÂð 

active çðòªîÚð

activities ±ðòÃðòãðòÏðÚððû

activity ±ðòÃðòãðòÏð

actual ãððçÃðòãð¨î 

ad hoc ÃðÇÆðá 

ad hoc claim ÃðÇÆðá Çðãðð  

adaptation ¡Ððô¨õîâðÐð

additional charge ¡òÃðòÜ©Ãð ÑßØððÜ 

additional collection ¡òÃðÜò©Ãð ãðçðõâðó 

additions & alterations ÑðòÜãðÏðáÐð ¡ðøÜ ÑðòÜãðÃðáÐð

adjournment çÆð±ðÐð

A
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adjournment motion çÆð±ðÐð ÑßçÃððãð

adjustment çðÙððÚðð÷¸ðÐð

administer an oath äðÑðÆð òÇâððÐðð 

administered price ¡ðÜòêðÃð ¨îóÙðÃð/òÐðÇ÷áòäðÃð ¨îóÙðÃð 

administrative appraisal ÑßäððçðòÐð¨î ÙðõâÚððü¨îÐð 

administrative authority ÑßäððçðòÐð¨î ÑßðòÏð¨îðÜó 

administrative decision ÑßäððçðòÐð¨î òÐðÂðáÚð

administrative power ÑßäððçðòÐð¨î ¡òÏð¨îðÜ 

advance ¡ò±ßÙð 

adverse ÑßòÃð¨õîâð 

adverse order ÑßòÃð¨õîâð ¡ðÇ÷äð

advertisement òãðìððÑðÐð

advise çðâððè 

advisory committee çðâððè¨îðÜ çðòÙðòÃð

affidavit äðÑðÆð-Ñðëð 

aforesaid Ñðõãðð÷áò©Ãð/£ÑðÚðôá©Ãð

age limit ¡ðÚðô çðóÙðð

agency ¡òØð¨îÜÂð/¦¸ð÷üçðó

agency arrangement ¡òØð¨îÜÂð ãÚðãðçÆðð 

agenda ¨îðÚðáçðõµðó 

aggrieved employee ãÚðòÆðÃð ¨îÙðáµððÜó

agreement ¨îÜðÜ

alias £ÑðÐððÙð/£Òáî 

allegiance òÐðæ¿ð 

A
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allocation ¡ð×ðü¾Ðð/×ðû¾ãððÜð 

amendment çðüäðð÷ÏðÐð 

amount due Ç÷Úð Üðòäð 

annual health checkup ãððòæðá¨î çãððçÆÚð ¸ððûµð

annual increment ãððòæðá¨î ãð÷ÃðÐðãðöòÊ 

annuity ãððòæðá¨îó 

anti-dumping duty ÑßòÃðÑðð¾Ðð/ÀüòÑðü±ðÜð÷Ïðó äðôâ¨î

appellate ¡Ñðóâðó

appendix ÑðòÜòäðæ¾ 

applicable âðð±ðõ 

applicant ¡ðãð÷Ç¨î 

application ¡ðãð÷ÇÐð 

appointee òÐðÚðôò©Ãð ãÚðò©Ãð 

appropriation òãðòÐðÚðð÷¸ðÐð 

approval ¡ÐðôÙðð÷ÇÐð 

approved ¡ÐðôÙðð÷òÇÃð 

approximate ¡ÐðôÙððòÐðÃð

argument Ãð¨áî/×ðèçð

arrears ×ð¨îðÚðð 

as modified ÚðÆðð çðüäðð÷òÏðÃð 

as per rule òÐðÚðÙððÐðôçððÜ 

ascertain ÑðÃðð âð±ððÐðð/òÐðÏððáòÜÃð ¨îÜÐðð 

aspect Ñðèâðõ

assets under management Ñß×ðüÏðÐð-¡ÏðóÐð ÑðòÜçðüÑðòÄð

A
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assurance ¡ðäãððçðÐð 

attachment ¡Ððôâð±Ðð¨î 

attestation ¡ÐðôÑßÙððÂðÐð/çððêÚððü¨îÐð

audit objection âð÷®ðð ÑðÜóêðð ¡ðÑðòÄð

authorized hospital ¡òÏð¨öîÃð ¡çÑðÃððâð 

availability £Ñðâð×ÏðÃðð

available £Ñðâð×Ïð 

backdated cheque ÑðõãðáòÇÐððüò¨îÃð µð÷¨î

backlog ×ð¨îðÚðð/òÑð¶âðð 

balance budget çðüÃðôòâðÃð ×ð¸ð¾ 

balance sheet ÃðôâðÐð-Ñðëð 

bank balance ×ðøü¨î äð÷æð 

bank credit ×ðøü¨î çðð®ð/ ×ðøü¨î £ÏððÜ 

bank draft ×ðøü¨î ÀàðÓ¾ 

bank statement ×ðøü¨î òãðãðÜÂð

banker's mortgage ×ðøü¨îÜ ×ðüÏð¨î 

bargain offer òÜÚððÚðÃðó ÑßçÃððãð 

basic education ×ðôòÐðÚððÇó òäðêðð

basic fact Ùðõâð ÃðÆÚð 

basic pay Ùðõâð ãð÷ÃðÐð 

basic rate Ùðõâð ÇÜ

basic training ×ðôòÐðÚððÇó ÑßòäðêðÂð 

before cited Ñðõãðá-¨îòÆðÃð 

belated claim òãðâðüò×ðÃð Çðãðð 

A-B
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below average ¡ðøçðÃð çð÷ ¨îÙð

beneficiary òèÃððòÏð¨îðÜó/âððØððÆðóá

benevolent fund òèÃð¨îðÜó òÐðòÏð 

bidder ×ðð÷âðó ¨îÃððá 

bilateral òÎÑðêðóÚð

bilingual òÎØððæðó

bio-data ¸ðóãðÐð-ÑðòÜµðÚð 

biological parents ¸ðøòãð¨î ÙððÃðð-òÑðÃðð

border area allowance çðóÙðð-êð÷ëð ØðÄðð

bounty ¡òÏðÇðÐð

breach of rule òÐðÚðÙð-Øðü±ð 

break in service çð÷ãðð-Øðü±ð/ çð÷ãðð Ùð÷ü ãÚðãðÏððÐð   

breeder Ñß¸ðÐð¨î 

brief resume çðüòêðÑÃð òãðãðÜÂð 

brief resume çðüòêðÑÃð ãðöÄð 

bring into notice ÏÚððÐð Ùð÷ü âððÐðð 

budget allocation ×ð¸ð¾ òÐðÚðÃðÐð 

budget estimate ×ð¸ð¾ Ñßð©¨îâðÐð/¡ð¨îâðÐð

budget grant ×ð¸ð¾ ¡ÐðôÇðÐð

built-operate-transfer òÐðÙððáÂð-ÑßµððâðÐð-èçÃððÃðüÜÂð

bulk inspection çððÙðõòè¨î òÐðÜóêðÂð

business opportunity ãÚðãðçððÚð ¨÷î ¡ãðçðÜ 

cadre post çðüãð±ðá ÑðÇ

calamity òãðÑðòÄð

B
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calendaring ªîÙð Ñðü¸ðó¨îÜÂð/çðõµðó Ùð÷ü äððòÙðâð ¨îÜÐðð 

campaign ¡òØðÚððÐð 

campus interview ÑðòÜçðÜ çððêððÃ¨îðÜ 

cancellation ÜÉ ¨îÜÐðð/ÜÉ¨îÜÂð 

candidate ¡ØÚðÆðóá 

capable çðÙðÆðá 

capacity êðÙðÃðð

capital Ñðõü¸ðó

capital grant Ñðõü¸ðó±ðÃð ¡ÐðôÇðÐð 

capital punishment ÙðöÃÚðôÇüÀ 

capitalist Ñðõü¸ðóãððÇó/Ñðõü¸ðóÑðòÃð

carbon copy ¨îð×ðáÐð ¨îðùÑðó  

caretaking allowance Ç÷®ðØððâð ØðÄðð

carry forward ¡±ßÐðÚðÐð/¡ð±ð÷ âð÷ ¸ððÐðð 

cash Ðð¨îÇ/Üð÷¨îÀÿ

cash counter Üð÷¨îÀÿ Ñð¾âð 

cash down ¦¨îÙðôäÃð Ðð¨«îÇ

cash flow Ðð¨îÇó Ñßãððè 

cash in hand Üð÷¨îÀÿ äð÷æð

cash payment Ðð¨îÇ Øðô±ðÃððÐð 

cash prize Ðð¨îÇ ÑðôÜç¨îðÜ 

cash scroll Üð÷¨îÀÿ çðõµðó 

cash sheet Üð÷¨îÀÿ Ñðëð 

cashless claim ×ð÷Ðð¨îÇó Çðãðð

C
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cashless facilities ×ð÷Ðð¨îÇó çðôòãðÏðð¦û 

casual labour ¡òÐðÚðÃð Ùð¸ðÇõÜ

casual vacancy ¡ð¨îòçÙð¨î òÜò©Ãð

casualty Çô³ðá¾Ððð

central revenue ¨÷üîÍóÚð Üð¸ðçãð

centralized service ¨÷üîÍó¨öîÃð çð÷ãðð

century äðÃðð×Çó/äðÃðó/çðÇó/äðÃð¨î 

ceremony çðÙððÜð÷è 

certificate of service çð÷ãðð ÑßÙððÂð-Ñðëð 

certification ÑßÙððÂðó¨îÜÂð/ÑßÙððÂðÐð 

certified copy ÑßÙððòÂðÃð ÑßòÃð

chairman ¡ÏÚðêð

chairmanship ¡ÏÚðêðÃðð 

challan µððâððÐð 

challenge µðôÐððøÃðó 

character certificate µðòÜëð ÑßÙððÂð-Ñðëð

charge report ¨îðÚðáØððÜ òÜÑðð÷¾á

check point ¸ððüµð ò×ðüÇô

child welfare ×ððâð ¨îâÚððÂð

circular ÑðòÜÑðëð

circulation ÑðòÜµððâðÐð 

claim Çðãðð

claimant Çðãð÷ÇðÜ

clarification çÑðæ¾ó¨îÜÂð

C
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class å÷Âðó/¨îêðð

classified advertisement ãð±ðóá¨öîÃð òãðìððÑðÐð 

clear vacancy çÑðæ¾ òÜò©Ãð

clearly çÑðæ¾ ÞÑð çð÷

clerical staff òâðòÑð¨î ¨îÙðáµððÜó 

collaboration / collaborative çðèÚðð÷±ð/çðèÚðð÷±ððÃÙð¨î

collaborator çðèÚðð÷±ðó

co-examinee çðèÑðÜóêððÆðóá

collective bargaining çððÙðõòè¨î çððøÇ÷×ðð¸ðó

colloquium ÑðòÜçðÙÙð÷âðÐð/òãðÎÃð ±ðð÷æ¿ó 

colloquy ÑðòÜµðµððá/ãððÃððáâððÑð 

combined account çðòÙÙðòâðÃð âð÷®ðð

commercialization ãððòÂð¸Úðó¨îÜÂð

committee çðòÙðòÃð

communication çðüµððÜ

compare ÃðôâðÐðð

compensation Ùðô¡ðãðºðð/êðòÃðÑðõòÃðá 

competition ÑßòÃðÚðð÷ò±ðÃðð

competitive rates ÑßòÃðÚðð÷±ðó ÇÜ 

competitiveness ÑßòÃðçÑðòÏðáÃðð

complaint òäð¨îðÚðÃð

compliance ¡ÐðôÑððâðÐð 

composite transfer grant çðòÙÙðå çÆððÐððüÃðÜÂð ¡ÐðôÇðÐð

concerned çðü×ðüòÏðÃð 

C
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conduct, discipline and appeal rules ¡ðµðÜÂð, ¡ÐðôäððçðÐð ÃðÆðð ¡Ñðóâð òÐðÚðÙððãðâðó

confirmation çÆððÚðó¨îÜÂð/Ñðôòæ¾¨îÜÂð

consideration òãðµððÜðÏðóÐð 

consistency òÐðÜüÃðÜÃðð/çðü±ðÃðÃðð

consolidated fund çðÙð÷ò¨îÃð òÐðòÏð

constitutional post çððüòãðÏððòÐð¨î ÑðÇ

consultation ÑðÜðÙðäðá 

contagious disease çððçðüò±ðá¨î/çðüªîðÙð¨î Üð÷±ð

contract çðüòãðÇð/¿÷¨îð 

contractual agreement çðüòãðÇð çðÙð»ððøÃðð

contribution ¡üäðÇðÐð 

control òÐðÚðüëðÂð 

controller òÐðÚðüëð¨î

conventional ÑðÜüÑðÜð±ðÃð

conveyance ãððèÐð

conveyance allowance ãððèÐð ØðÄðð 

convincing çðüÃðð÷æð¸ðÐð¨î

correction list çðôÏððÜ çðõµðó 

cost âðð±ðÃð/¨îóÙðÃð/ÙðõâÚð 

cost accountant âðð±ðÃð âð÷®ðð¨îðÜ 

council ÑðòÜæðÇƒ 

counter signature ÑßòÃðèçÃððêðÜ 

court verdict ÐÚððÚððâðÚð ¨îð ¡òÏðÙðÃð

covering letter çðè-Ñðëð 

creation çðö¸ðÐð 

credential ÑßÃÚðÚð-Ñðëð 

C
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credit balance ¸ðÙðð äð÷æð

credit policy çðð®ð ÐðóòÃð 

creditor ¥ÂðÇðÃðð 

critical ÙðèÃãðÑðõÂðá 

cross examination ÑßòÃðÑðÜóêðð

crucial ÙðèÃãðÑðõÂðá/òÐðÂððáÚð¨î 

cumulative effect çðüµðÚðó ÑßØððãð

currency ÙðôÍð/¨îÜ÷üçðó 

current duties ãðÃðáÙððÐð ÀƒÚðõ¾ó

custody ¡òØðÜêðð 

customer ±ßðè¨î 

daily report ÇøòÐð¨î òÜÑðð÷¾á/òãðãðÜÂð

daily routine ÇøòÐð¨î ¨îðÚðá 

daily wages ÇøòÐð¨î ÙðºðÇõÜó

damage êðòÃð/èðòÐð/Ððô¨îçððÐð  

data analysis ¡ðü¨îÀÿð/À÷¾ð òãðäâð÷æðÂð 

data base ¡ðÏððÜØðõÃð ¡ðü¨îÀÿ÷/¡ðü¨îÀð çðüµðÚð/À÷¾ð×ð÷çð 

date of maturity ÑðòÜÑð©ãðÃðð òÃðòÆð

date stamp ÃððÜó®ð Ùðð÷èÜ

day scholar ¡Ðððãððçðó ¶ðëð

day-to-day work ÇøÐðüòÇÐð ¨îðÚðá/ÇøòÐð¨î ¨îðÚðá 

dead line çðÙðÚð çðóÙðð

dead weight ¨ôîâð ØððÜ

dealing assistant çðü×ðüòÏðÃð çðèðÚð¨î 

dearness allowance Ùðèü±ðð‚á ØðÄðð 

debate ãððÇ-òãðãððÇ 

C-D
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debit balance ÐððÙð÷ äð÷æð

debtor ¥Âðó/Ç÷ÐðÇðÜ

decentralization òãð¨÷üîÍó¨îÜÂð 

deciding factor òÐðÂððáÚð¨î ¨îðÜ¨î 

decision òÐðÂðáÚð 

declaration ³ðð÷æðÂðð 

decontrol òãðòÐðÚðüëðÂð 

deduction ¨î¾ðøÃðó 

defamation  ÙððÐðèðòÐð 

defective Çð÷æðÑðõÂðá

defence Üêðð

defer ¡ðçÆðò±ðÃð ¨îÜÐðð 

deforestation ãðÐðð÷ÐÙðõâðÐð

delay òãðâðü×ð 

delegation ÑßòÃðòÐðòÏð ÙðüÀâð/ÑßÃÚððÚðð÷¸ðÐð

deliberation òãðµððÜ-òãðÙðäðá 

delivery order òãðÃðÜÂð ¡ðÇ÷äð/çðôÑðôÇá±ðó ¡ðÇ÷äð 

demand cash credit Ç÷Úð Ðð¨îÇ ¥Âð 

demand note Ùððü±ð Ððð÷¾ 

demarcation çðóÙððü¨îÐð

demi-official letter ¡Ïðá-äððçð¨îóÚð Ñðëð 

demotion ÑðÇðãðÐðòÃð 

denomination ÙðõâÚðãð±ðá 

departmental enquiry òãðØðð±ðóÚð ¸ððûµð

dependent ¡ðòåÃð 

D
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deputation ÑßòÃðòÐðÚðôò©Ãð 

description òãðãðÜÂð

descriptive ãðÂðáÐððÃÙð¨î/òãðãðÜÂððÃÙð¨î 

desirable ãððü¶ÐðóÚð 

desk allowance À÷ç¨î ØðÄðð

despatch Ñß÷æðÂð

despatch note Ñß÷æðÂð Ððð÷¾ 

destination ±ðüÃðãÚð çÆððÐð 

detailed statement òãðçÃðöÃð òãðãðÜÂð

determination ¡ãðÏððÜÂð/òÐðÏððáÜÂð 

development òãð¨îðçð

devotion to duty ¨îÃðáãÚðòÐðæ¿ð 

digital signature òÀò¸ð¾âð èçÃððêðÜ

diglot edition òÎØððòæð¨î çðüç¨îÜÂð

direct action çðóÏðó ¨îðÜáãðð‚á/ÑßÃÚðêð ¨îðÜáãðð‚á

direct recruit çðóÏð÷ òÐðÚðô©Ãð

direct recruitment çðóÏðó ØðÃðóá

direct tax code ÑßÃÚðêð ¨îÜ çðüòèÃðð

direct taxation ÑßÃÚðêð ¨îÜðÏððÐð

directory òÐðÇ÷áòäð¨îð

disability allowance òÐð:äð©ÃðÃðð ØðÄðð

disagree ¡çðèÙðÃð èð÷Ððð 

disagreement ¡çðèÙðòÃð 

disapproved ¡ÐðÐðôÙðð÷òÇÃð

D
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disaster management ¡ðÑðÇð Ñß×ðüÏðÐð 

disciplinary action ¡ÐðôäððçðòÐð¨î ¨îðÜáãðð‚á

disciplinary case ¡ÐðôäððçðòÐð¨î ÙððÙðâðð

disciplinary proceedings ¡ÐðôäððçðòÐð¨î ¨îðÚðáãððèó

disclaim ¡çãðó¨îðÜ ¨îÜÐðð

disclosure Ñß¨î¾Ðð/Ñß¨î¾ó¨îÜÂð  

discontinue ×ðüÇ ¨îÜÐðð/Üð÷¨îÐðð/çðÙððÑÃð ¨îÜÐðð

discretion òãðãð÷¨î 

dispensary ¡ðøæðÏððâðÚð 

disposal òÐðÑð¾ðÐð

disqualification ¡Úðð÷±ÚðÃðð/òÐðÜèáÃðð

distribution òãðÃðÜÂð

document ¨îð±ðºððÃð/ÇçÃððãð÷¸ð

documentary evidence ÇçÃððãð÷¸ðó çððêÚð

domiciliary hospitalisation ¡ðãððçðó òµðò¨îÃçðð

domiciliary visit ±ðöè çãððçÆÚð òÐðÜóêðÂð

down payment ÃðÃ¨îðâð Øðô±ðÃððÐð

draft ÙðçððøÇð/ÑßðÞÑð 

drastic action ¨î¿ð÷Ü ¨îðÜáãðð‚á

dry promotion òÐðâððáØð ÑðÇð÷ÐÐðòÃð

dual charge Çð÷èÜð ÑßØððÜ

due date òÐðÚðÃð òÃðòÆð

due time çðèó çðÙðÚð/òÐðÚðÃð çðÙðÚð

duly òãðòÏðãðÃðƒ

D
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duration ¡ãðòÏð

duty roster ÀƒÚðõ¾ó Üð÷ç¾Ü

early retirement çðÙðÚð çð÷ Ñðèâð÷ çð÷ãððòÐðãðöòÄð

earning capacity ¡¸ðáÐð êðÙðÃðð

e-certificates ‚á-ÑßÙððÂðÑðëð

economical ¡ðòÆðá¨î/òÙðÃðãÚðÚðó 

ecotourism ÑðÚððáãðÜÂðóÚð ÑðÚðá¾Ðð

edition çðüç¨îÜÂð

effective ÑßØððãðó

e-format ‚á-ÑßðÞÑð 

eligibility ¡èáÃðð/ÑððëðÃðð

eligible employee Ñððëð ¨îÙðáµððÜó

e-mail ‚á-Ùð÷âð

emergency ¡ðÑððÃð¨îðâð 

emergency passage concession ¡ð¨îòçÙð¨î Úððëðð òÜÚððÚðÃð

empanelled officer çðõµðó×ðÊ ¡òÏð¨îðÜó

employer's contribution òÐðÚðð÷©Ãðð ¡üäðÇðÐð 

empowerment çðäðò©Ãð¨îÜÂð

enactment ¡òÏðòÐðÚðÙð 

enclose çðüâð±Ðð/¡Ððôâð±Ðð ¨îÜÐðð 

enclosure ¡Ððôâð±Ðð¨î

encouragement £ÃçððèãðÏðáÐð/Ñßð÷ÃçððèÐð 

encumbrance ¥Âð ØððÜ/ØððÜ±ßçÃðÃðð 

D-E
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endorsement Ñðöæ¿ðü¨îÐð 

enfacement Ùðô®ððü¨îÐð 

enhance ×ðÁÿðÐðð/ãðÏðáÐð/çðüãðÏðáÐð ¨îÜÐðð 

enquiry Ñðõ¶Ãðð¶ 

ensure çðôòÐðòäµðÃð 

entire service çðüÑðõÂðá çð÷ãðð 

entitlement ÑððëðÃðð/è¨îÇðÜó 

entrance fee Ñßãð÷äð-äðôâ¨î 

entrepreneurial £ÌðÙðóÚð

entrepreneurship £ÌðòÙðÃðð/£ÌðÙðãðöòÄð

entries Ñßòãðòæ¾Úððû

environment ÑðÚððáãðÜÂð

environmental ÑðÚððáãðÜÂðóÚð 

environmentally friendly ÑðÚððáãðÜÂðóÚð ÞÑð çð÷ ¡Ððô¨õîâð

envisaged  ÑðòÜ¨îòâÑðÃð

envision ¨îâÑðÐðð

equipment allowance £Ñð¨îÜÂð/£Ñðç¨îÜ ØðÄðð

especially òãðäð÷æð¨îÜ 

essential qualification ¡òÐðãððÚðá  ¡èáÃðð 

estimate ¡ÐðôÙððÐð

estimated ¡ÐðôÙððòÐðÃð

e-tax filing ‚á-¨îÜ ÑßçÃðôÃðó¨îÜÂð/‚á-¨îÜ Òîð‚âð ¨îÜÐðð

evaluation ÙðõâÚððü¨îÐð 

evidence çððêÚð 
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e-waste ‚á-¡Ñðòäðæ¾

exchange bill òãðòÐðÙðÚð ò×ðâð 

exchange interaction òãðòÐðÙðÚð ×ððÃðµðóÃð

exclusive òãðäð÷æð/¡ÐðÐÚð 

execution òÐðæÑððÇÐð/¨îðÚððáÐãðÚðÐð

executive officer ¨îðÚðáÑððâð¨î ¡òÏð¨îðÜó

exemption ¶õ¾ 

exhibition ÑßÇäðáÐðó 

expansion òãðçÃððÜ

expenditure ãÚðÚð/®ðµðá

explanation çÑðæ¾ó¨îÜÂð 

exploitation äðð÷æðÂð/Çð÷èÐð 

exploratory studies ¡Ðãð÷æðÂððÃÙð¨î ¡ÏÚðÚðÐð

extra duty ¡òÃðòÜ©Ãð ÀƒÚðõ¾ó 

extraordinary ¡çððÏððÜÂð 

fact ÃðÆÚð 

faculty çðü¨îðÚð

fair selection òÐðæÑðêð µðÚðÐð

fair treatment £òµðÃð ãÚðãðèðÜ

family pension ÑðòÜãððÜ Ñð÷üäðÐð 

famine relief ¡¨îðâð ÜðèÃð 

fare ò¨îÜðÚðð 

farewell òãðÇð‚á 

E
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fault Çð÷æð/ëðôò¾ 

federation ÑðòÜçðü³ð 

feed back ÑðôÐðØðáÜÂð/ÑßòÃðÑðôòæ¾ 

feeder post ÑßÇðÚð¨î/ÒîóÀÜ ÑðÇ 

fellowship ¡ÏÚð÷ÃððãðöòÄð 

field duty êð÷ëð ÀƒÚðõ¾ó 

field publicity êð÷ëð ÑßµððÜ 

figure ¡ü¨î/¡ð¨öîòÃð 

file Òîð‚âð 

file board Òîð‚âð ×ðð÷Àá 

file copy Òîð‚âð ÑßòÃð

file movement register Òîð‚âð çðüµðâðÐð Üò¸ðç¾Ü

filthy language ¡ØðÍ Øððæðð

final ¡üòÃðÙð/¡ð®ðÜó

final payment ¡üòÃðÙð ¡ÇðÚð±ðó 

final withdrawal ¡üòÃðÙð ¡ðèÜÂð

finance act òãðÄð ¡òÏðòÐðÚðÙð 

financed òãðÄð Ñðð÷òæðÃð 

financial arrangement òãðÄðóÚð ãÚðãðçÆðð

financial assistance òãðÄðóÚð çðèðÚðÃðð

financial legislation òãðÄðóÚð òãðÏððÐð 

financial loss òãðÄðóÚð èðòÐð 

financial obligation òãðÄðóÚð ÇðòÚðÃãð 

financial provision òãðÄðóÚð ÑßðãðÏððÐð 

E-F
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financial review òãðÄðóÚð çðÙðóêðð 

financial rules òãðÄðóÚð òÐðÚðÙððãðâðó 

financial sanction òãðÄðóÚð Ùðü¸ðõÜó 

financial statement òãðÄðóÚð òãðãðÜÂð 

financial year òãðÄðóÚð ãðæðá

fire insurance ¡ò±Ðð-×ðóÙðð 

fire proof ¡ò±Ððçðè 

first aid ÑßÆðÙðð÷ÑðµððÜ 

fit for promotion ÑðÇð÷ÐÐðòÃð- Úðð÷±Úð 

fitness certificate ¡ðÜð÷±Úð/çãðçÆðÃðð ÑßÙððÂð-Ñðëð 

fixation of pay ãð÷ÃðÐð-òÐðÚðÃðÐð 

fixation of title è¨î ¨îð òÐðÚðÃðÐð 

fixed òÐðÚðÃð  

fixed deposit òÙðÚððÇó ¸ðÙðð 

fixed rate òÐðÚðÃð ÇÜ

floating capital µðâð Ñðõü¸ðó 

floating liability µðâð Ç÷ÚðÃðð

flying visit çðüòêðÑÃð ÇðøÜð 

follow ¡ÐðôçðÜÂð ¨îÜÐðð

follow-up action ¡ÐðôãðÃðóá ¨îðÜáãðð‚á 

foot note ÑððÇ ò¾ÑÑðÂðó 

forecast ÑðõãððáÐðôÙððÐð 

foregoing ÑðõãðáãðÃðóá 

foreign allowance òãðÇ÷äð ØðÄðð 

F
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foreign collaboration òãðÇ÷äðó çðèÚðð÷±ð

foresight ÇõÜÇòäðáÃðð 

foreword Ñßð©¨îÆðÐð

forged cheque ¸ððâðó  µð÷¨î 

forged letter ¸ððâðó Ñðëð 

formal ¡ðøÑðòµðòÜ¨î 

formal education ¡ðøÑðµððòÜ¨î òäðêðð 

former service ÑðõãðáãðÃðóá çð÷ãðð 

fortnight Ñððòêð¨î/Ñð®ðãððÀÿð

fundamental rules Ùðõâð òÐðÚðÙððãðâðó

funding body/agency ¡ÐðôÇðÐð òÐð¨îðÚð/¦¸ð÷üçðó

further order ¡±ðâðð ¡ðÇ÷äð 

gazetted Üð¸ðÑðòëðÃð

gazetted establishment Üð¸ðÑðòëðÃð çÆððÑðÐðð 

gazetted holiday Üð¸ðÑðòëðÃð ¡ãð¨îðäð

gender determination òâðü±ð òÐðÏððáÜÂð

general ability çððÙððÐÚð Úðð÷±ÚðÃðð 

general circular çððÙððÐÚð ÑðòÜÑðëð

general meeting çððÏððÜÂð ×ðø¿¨î 

general provident fund çððÙððÐÚð ØðòãðæÚð òÐðòÏð 

general store çððÙððÐÚð ØðüÀðÜ 

generation gap ÑðóÁÿó ¡üÃðÜðâð 

genius of language Øððæðð ¨îó Ñß¨öîòÃð

genuine signature ¡çðâðó èçÃððêðÜ 
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gift voucher £ÑðèðÜ ãðð£µðÜ

glaring mistake ØððÜó Øðõâð

global tender òãðäãðãÚððÑðó òÐðòãðÇð 

globalization ãðøäãðó¨îÜÂð

golden jubilee çãðÂðá ¸ðÚðüÃðó

good behaviour çðÇƒãÚðãðèðÜ 

good governance çðôäððçðÐð

good wishes äðôØð¨îðÙðÐðð¦û

goods and services tax (G.S.T) Ùððâð ¡ðøÜ çð÷ãðð ¨îÜ (¸ðó.¦çð.¾ó.)

goods tax Ùððâð ¨îÜ

governing body/council  äððçðó òÐð¨îðÚð/ÑðòÜæðÇƒ 

government accommodation çðÜ¨îðÜó ¡ðãððçð

government agency çðÜ¨îðÜó ¦¸ð÷üçðó 

government expenditure çðÜ¨îðÜó ãÚðÚð

government regulations çðÜ¨îðÜó òãðòÐðÚðÙðÐð

government securities çðÜ¨îðÜó ÑßòÃðØðõòÃðÚððû

government servant çðÜ¨îðÜó ¨îÙðáµððÜó 

government service çðÜ¨îðÜó çð÷ãðð

grace period òÜÚððÚðÃð-¡ãðòÏð

gradation å÷Âðó¨îÜÂð/ÑðÇªîÙð 

graded tax å÷Âðó×ðÊ ¨îÜ

grade-wise ÑðÇªîÙð-ãððÜ/å÷ÂðóãððÜ 

graduate trainee çÐððÃð¨î ÑßòäðêððÆðóá/ÑßòäðêðÂððÆðóá 

grand total ¨ôîâð Úðð÷±ð

G
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grant-in-aid çðèðÚðÃðð ¡ÐðôÇðÐð  

grass-roots plan ¡ðÏððÜØðõÃð Úðð÷¸ðÐðð 

gratuity £ÑðÇðÐð 

greeting(s) ¡òØðãððÇÐð/äðôØð¨îðÙðÐðð

grievance procedure òäð¨îðÚðÃð (òÐðãððÜÂð) ÑðÊòÃð

gross amount çð¨îâð Üðòäð

gross earning çð¨îâð ¡¸ðáÐð 

ground rule ×ðôòÐðÚððÇó òÐðÚðÙð

guarantor ±ððÜü¾ó¨îÃððá

guiding principles Ùðð±ðáÇäðóá òçðÊðüÃð

half day leave ¡ðÏð÷ òÇÐð ¨îó ¶ô¾ƒ¾ó 

half pay leave ¡Ïðá ãð÷ÃðÐð ¶ô¾ƒ¾ó

half term ¡ðÏðð ¨îðÚðá¨îðâð

half yearly report ¡Ïðáãððòæðá¨î òÜÑðð÷¾á 

halting allowance òãðÜðÙð ØðÄðð

hand over çððøüÑðÐðð 

handbook ÑðôòçÃð¨îð

handing over charge ¨îðÚðáØððÜ çððøüÑðÐðð

handwritten èçÃðòâðò®ðÃð

harassment £ÃÑðóÀÿÐð 

hard area allowance Çô±ðáÙð êð÷ëð ØðÄðð

head of account âð÷®ðð äðóæðá¨î

head of the office ¨îðÚððáâðÚððÏÚðêð 

headquarters allowance Ùðô®ÚððâðÚð ØðÄðð

G-H
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health care çãððçÆÚð Ç÷®ðØððâð

hereby ‚çð¨÷î ÎðÜð/¦ÃðÇƒ ÎðÜð

hereinafter ‚çð¨÷î ×ððÇ

heretofore ‚çðçð÷ Ñðèâð÷ 

herewith ‚çð¨÷î çððÆð 

hierarchy ÑðÇðÐðôªîÙð

high and dry ¡çðèðÚð/âððµððÜ 

high priority £µµð ÑßðÆðòÙð¨îÃðð

high profile £µµð çÃðÜóÚð 

higher initial pay £µµð ¡ðÜüòØð¨î ãð÷ÃðÐð

higher pay level £µµð ãð÷ÃðÐð çÃðÜ 

higher post £µµð ÑðÇ

high-skilled migrant ¡òÃð ¨ôîäðâð Ñßãððçðó

hindi version òèüÇó ÞÑððüÃðÜ

hire-purchase ò¨îÜðÚðð-®ðÜóÇ

holiday entitlement ¡ãð¨îðäð ÑððëðÃðð

holistic approach çðÙð±ß Çöòæ¾¨îð÷Âð

home address ³ðÜ ¨îð ÑðÃðð

home loan ±ðöè ¥Âð

home page Ùðô®Úð Ñðöæ¿

home town ±ðöèÐð±ðÜ

honesty ‚áÙððÐðÇðÜó

honorarium ÙððÐðÇ÷Úð 

honorary degree ÙððÐðÇ £ÑððòÏð

H



¦¡ðÜçðó¡ð‚á äð×Çðãðâðó | çððÙððÐÚð äð×Çðãðâðó 69  

honorary member ÙððÐðÇ çðÇçÚð 

honourable ÙððÐðÐðóÚð

hostel subsidy ¶ðëððãððçð çðèðòÚð¨îó

hours of duty ¨îðÚðá ¨÷î ³ðü¾÷

house journal ±ðöè-Ñðòëð¨îð 

house tax ±ðöè-¨îÜ 

housing policy ¡ðãððçð ÐðóòÃð

housing project ¡ðãððçð ÑðòÜÚðð÷¸ðÐðð

housing scheme ¡ðãððçð Úðð÷¸ðÐðð

housing society ¡ðãððçð çðòÙðòÃð 

identification ÑðèµððÐð 

immovable property ¡µðâð çðüÑðòÄð 

impact ÑßØððãð

implementation ¨îðÚððáÐãðÚðÐð

importer ¡ðÚððÃð¨î

impound ºð×Ãð ¨îÜÐðð

impracticable ¡ãÚððãðèðòÜ¨î 

imprest ¡±ßÇðÚð 

imprest account ¡±ßÇðÚð ®ððÃðð

imprest money ¡±ßÇðÚð Üðòäð  

improper ¡ÐðôòµðÃð 

improve çðôÏððÜ 

in due course çðèó ¡ÐðôªîÙð Ùð÷ü

in due time çðèó çðÙðÚð ÑðÜ/çðÙÚð¨î çðÙðÚð ÑðÜ

H-I
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inauguration £Çƒ³ðð¾Ðð 

inbuilt ‚Ððò×ðâ¾/¡üÃðòÐðáòÙðÃð

incentive Ñßð÷ÃçððèÐð 

incidental Ñßðçðüò±ð¨î 

incidental order Ñßðçðüò±ð¨î ¡ðÇ÷äð

income generating scheme ¡ðÚð £ÃÑððÇ¨î Úðð÷¸ðÐðð

Income tax return ¡ðÚð¨îÜ òãðãðÜÂðó

inconclusive ¡òÐðÂððáÚð¨î/ÑðòÜÂððÙð Ððèóü òÐð¨îâðÐðð 

index fund çðõµð¨îðü¨î òÐðòÏð

indigenous çãðÇ÷äðó

indiscipline ¡ÐðôäððçðÐðèóÐðÃðð/¡òãðãð÷¨î 

indispensable ¡ÑðòÜèðÚðá 

industrial accident ¡ðøÌðð÷ò±ð¨î Çô³ðá¾Ððð

inefficient ¡êðÙð/¡Úðð÷±Úð 

informal ¡ÐððøÑðµððòÜ¨î

information çðõµðÐðð/¸ððÐð¨îðÜó

initiative Ñðèâð 

inpatient ¡üÃðÜü±ð Üð÷±ðó  

inquiry Ñðõ¶Ãðð¶ 

insane òãðòêðÑÃð

insight ¡üÃðÇöáòæ¾

insolvency òÇãððâðð/òÇãððòâðÚððÑðÐð                                                                                                                                

insolvent òÇãððòâðÚðð 

installation ¡òÏðæ¿ðÑðÐð/çðüçÆððÑðÐð

I
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instalment ò¨îçÃð 

instruction ¡ÐðôÇ÷äð 

instrument Úðüëð/£Ñð¨îÜÂð

insurer ×ðóÙðð¨îÃððá

integration ¦¨îó¨îÜÂð

integrity çðÃÚðòÐðæ¿ð 

interruption ãÚðãðÏððÐð 

invention ¡ðòãðæ¨îðÜ

inventiveness ¡ðòãðæ¨îðÜäðóâðÃðð

investigation ¸ððûµð ÑðÀÿÃððâð

irregularity ¡òÐðÚðòÙðÃðÃðð

island special allowance òãðäð÷æð ÎóÑð-ØðÄðð

job analysis ¨îðÚðá òãðäâð÷æðÂð

job specification ¨îðÚðá òãðòÐðáÇ÷äð

job study ¨îðÚðá-¡ÏÚðÚðÐð 

joining period ¨îðÚðá±ßèÂð ¡ãðòÏð

joint account çðüÚðô©Ãð ®ððÃðð

journey-cum-reservation ticket Úððëðð ãð ¡ðÜêðÂð ò¾¨î¾

key responsibility ÑßÙðô®ð £ÄðÜÇðòÚðÃãð 

know-how Ãð¨îÐðó¨îó ¸ððÐð¨îðÜó

knowledge base ìððÐððÏððÜ/ìððÐð ¨÷î ¡ðÏððÜ Ùð÷ü 

lamination òãðÑðð¾Ðð/ÑðÜÃð×ðüÇó 

landscaping ØðõçðôÇäðóáÐðó¨îÜÂð

I-J



¦¡ðÜçðó¡ð‚á äð×Çðãðâðó | çððÙððÐÚð äð×Çðãðâðó72  

lease Ñð¾ƒ¾ð 

leave encashment ¶ô¾ƒ¾ó Ðð¨îÇó¨îÜÂð 

leave preparatory to retirement çð÷ãððòÐðãðöòÄð-Ñðõãðá ¶ô¾ƒ¾ó

leave travel concession ¶ô¾ƒ¾ó Úððëðð òÜÚððÚðÃð

legal proceedings ¨îðÐðõÐðó ¨îðÚðáãððèó

legitimate child ÏðÙðá¸ð çðüÃððÐð

liability ÇðòÚðÃÚð 

license âðð‚çð÷üçð/¡ÐðôìðòÑÃð/¡ÐðôìððÑðëð 

licentiate âðð‚çð÷üçðÏððÜó/¡ÐðôìðòÑÃð ÏððÜ¨î

life cycle ¸ðóãðÐð µðªî

liquidate ÑðòÜçðÙððÑÃð ¨îÜÐðð

literature çððòèÃÚð

lodging charges ¡ðãððçð ÑßØððÜ

log book âððù±ð ×ðô¨î/¨îðÚðá Ñðüò¸ð¨îð  

low-skilled migrants ¨îÙð ¨ôîäðâð Ñßãððçðó

lumpsum amount ¦¨îÙðôäÃð Üðòäð 

lumpsum package ¦¨îÙðôäÃð Ñðø¨÷î¸ð

lunatic òãðòêðÑÃð/Ñðð±ðâð/£ÐÙððÇó

luxury tax òãðâððòçðÃðð ¨îÜ

main stream Ùðô®Úð ÏððÜð

main theme Ùðô®Úð òãðæðÚðãðçÃðô

majority ×ðèôÙðÃð 

management Ñß×ðüÏðÐð

J-L
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maniac òãðòêðÑÃð/£ÐÙððÇó/çðÐð¨îó

manipulation è÷ÜðÒ÷îÜó 

marketing òãðÑðÂðÐð

marketing efforts òãðÑðÂðÐð ¨÷î ÑßÚððçð

mass banking çððÙðõòè¨î ×ðøüò¨üî±ð 

mature ÑðòÜÑð©ãð 

measurement ÙððÑðÐð 

mediator ÙðÏÚðçÆð

medical attendance rules òµðò¨îÃçðð òÐðÚðÙððãðâðó

medical certificate òµðò¨îÃçðð ÑßÙððÂð-Ñðëð 

medical claim òµðò¨îÃçðð Çðãðð 

medical expenditure òµðò¨îÃçðð ãÚðÚð 

medical facilities òµðò¨îÃçðð çðôòãðÏðð¦û

medical post òµðò¨îÃçðð ÑðÇ

meeting ×ðø¿¨î 

memo ìððÑðÐð 

memorandum of understanding çðÙð»ððøÃðð ìððÑðÐð

memory effect çÙðöòÃð ÑßØððãð

messing allowance Øðð÷¸ðÐð ØðÄðð

metropolis ÙðèðÐð±ðÜ

mileage allowance Ùðóâð ØðÄðð

milestones £Ñðâðò×ÏðÚððû

minimum alternative tax ÐÚðõÐðÃðÙð ãðø¨îòâÑð¨î ¨îÜ

L-M
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ministerial ¡ÐðôçðòµðãðóÚð 

minor ±ððøÂð/¡ãðÚðç¨î/Ððð×ððòâð±ð 

minute to minute programme ÑßòÃð òÙðÐð¾ ¨îðÚðáªîÙð

minutes ¨îðÚðáãðöÄð

misconduct ¨îÇðµððÜ 

misleading information ØßðÙð¨î çðõµðÐðð 

misuse ÇôÝÑðÚðð÷±ð 

mode of conveyance ãððèÐð ¨îð Ñß¨îðÜ

modern era ¡ðÏðôòÐð¨î Úðô±ð 

monetary benefits òãðòÄðÚð âððØð 

monetary limit ¡ðòÆðá¨î çðóÙðð 

monitor òÐð±ðÜðÐðó

monitoring òÐð±ðÜðÐðó/¡ÐðôãðóêðÂð

monopoly ¦¨îðòÏð¨îðÜ 

mortgage ×ðüÏð¨î Ü®ðÐðð 

multi-dimensional poverty index ×ðèô¡ðÚððÙðó ±ðÜó×ðó çðõµð¨îðü¨î

multipurpose counter machine ×ðèô£É÷äðóÚð ¨îð£ü¾Ü ÙðäðóÐð

mutation ÐððÙððüÃðÜÂð/Çðò®ðâð-®ððòÜ¸ð/
£ÃÑðòÜãðÃðáÐð

nationalisation Üðæ¾àóÚð¨îÜÂð 

needful ¡ðãðäÚð¨î 

negligence £Ñð÷êðð/¡çððãðÏððÐðó

net amount òÐðãðâð Üðòäð 

M
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new pension scheme Ðð‚á Ñð÷ÐäðÐð Úðð÷¸ðÐðð

night duty allowance Üðòëð ÀƒÚðõ¾ó ØðÄðð

no objection certificate ¡ÐððÑðòÄð ÑßÙððÂð-Ñðëð 

no-claim bonus ¡Çðãðó ×ðð÷Ððçð

nodal officer ¨÷üîÍ¨î ¡òÏð¨îðÜó

nominal ÙððÙðõâðó 

nominated ÐððòÙðÃð/ÙðÐðð÷ÐðóÃð 

nomination ÐððÙððü¨îÐð

non-committal ¡ÑßòÃð×ðÊ

non-compliance ¡ÑððâðÐð 

non-disclosure agreement ¡Ñß¨î¾ ¨îÜðÜ 

non-official member ±ðøÜçðÜ¨îðÜó çðÇçÚð

non-practicing allowance ±ðøÜ-ãðöòÄð¨î ØðÄðð

notified area ¡òÏðçðõòµðÃð êð÷ëð

notional increment ¨îòâÑðÃð ãð÷ÃðÐðãðöòÊ

novel ÐðãðóÐð 

novelty ÐðãðóÐðÃðð

nursing staff ÑðòÜµðÚððá ç¾ðÒî

oath äðÑðÆð 

obedient ¡ðìðð¨îðÜó 

objection ¡ðÑðòÄð 

obligatory ¡òÐðãððÚðá

obligatory expenses ¡òÐðãððÚðá ®ðµðá 

M-N
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observation Ñß÷êðÂð 

obstruction ¡ÀÿµðÐð/¡ãðÜð÷Ïð 

offence ¡ÑðÜðÏð 

office memorandum ¨îðÚððáâðÚð ìððÑðÐð 

operation ÑßµððâðÐð

operational planning ÑßµððâðÐð Úðð÷¸ðÐðð 

opportunity ¡ãðçðÜ 

option òãð¨îâÑð 

original copy Ùðõâð ÑßòÃðòâðòÑð 

outpatient service ×ðòèÜü±ðÜð÷±ðó çð÷ãðð

outreach ¡ð£¾Üóµð 

outstation cheque ×ððèÜó µð÷¨î 

over time çðÙðÚðð÷ÑðòÜ ØðÄðð 

outdoor patient ×ððéÚð Üð÷±ðó

ownership ÑðÃðð âð±ððÐðð/òÐðÏððáòÜÃð ¨îÜÐðð 

packing allowance Ñðøò¨üî±ð ØðÄðð

pamphlet Ñðëð¨î 

pantry Üçðð÷‚á ØðüÀðÜ

pantry car Øðð÷¸ðÐð ÚððÐð

paperless office ¨îð±ð¸ð ÜòèÃð ¨îðÚððáâðÚð

parent cadre Ùðõâð çðüãð±ðá

parliament çðüçðÇ 

part withdrawal ¡ðüòäð¨î ¡ðèÜÂð

N-O
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participation forum çðèØððò±ðÃðð Ùðüµð

particular òãðãðÜÂð 

partner Øðð±ðóÇðÜ 

partnership Øðð±ðóÇðÜó

passage Úððëðð

pause òãðÜðÙð

pay band ãð÷ÃðÐð ×ðøüÀ

pay bill ledger ãð÷ÃðÐð ò×ðâð ®ððÃðð

pay commission ãð÷ÃðÐð ¡ðÚðð÷±ð

pay fixation ãð÷ÃðÐð òÐðÚðÃðÐð

pay range ãð÷ÃðÐð ¨îó çðóÙðð 

payee ¡ðÇðÃðð ÑððÐð÷ ãððâðð 

paying capacity Øðô±ðÃððÐð êðÙðÃðð

payment Øðô±ðÃððÐð

peak season ãÚðçÃðÃðÙð ¨îðâð

peculiar òãðòäðæ¾

peculiarity òãðòäðæ¾Ãðð

pending âðüò×ðÃð/Ý¨îð èô¡ð/¡òÐðÂðóáÃð 

pending case âðüò×ðÃð ÙððÙðâðð

pensioner Ñð÷üäðÐð Øðð÷±ðó/Ñð÷üäðÐðÜ 

per capita income ÑßòÃð ãÚðò©Ãð ¡ðÚð 

per head ÑßòÃð ãÚðò©Ãð

perfect ÑðòÜÑðõÂðá/ÑðõÂðá/çðüÑðõÂðá

periodic inspection ¡ðãððòÏð¨î òÐðÜóêðÂð

P
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periodical ¡ðãðòÏð¨î 

periodical survey ¡ðãðòÏð¨î çðãð÷áêðÂð

permanency çÆððòÚðÃãð

permanent çÆððÚðó 

personal òÐð¸ðó

personal baggage allowance òÐð¸ðó çððÙððÐð ØðÄðð

personal law ãðøÚðò©Ãð¨î  òãðòÏð

personal loan ãðøÚðò©Ãð¨î ¥Âð

personal pay ãðøÚðò©Ãð¨î ãð÷ÃðÐð 

personally ãÚðò©Ãð±ðÃð ÞÑð çð÷

personnel ¨îðòÙðá¨î 

perusal ¡ãðâðð÷¨îÐð 

petition Úððòµð¨îð 

physical examination äððÜóòÜ¨î ÑðÜóêðÂð

physical pledge ØððøòÃð¨î ÑßòÃðìðð

pilferage ¶ô¾-Ñðô¾ µðð÷Üó/âð³ðôµðð÷Üó

place of posting/duty ÃðøÐððÃðó/ÀƒÚðõ¾ó çÆððÐð

placement officer çÆððÐðÐð ¡òÏð¨îðÜó

pleading guilty ¡ÑðÜðÏð çãðó¨îðÜ ¨îÜÐðð

point of fact ÃðÆÚð ¨îð ÑßäÐð

point of view Çöòæ¾¨îð÷Âð

police atrocity Ñðôòâðçð ¡ÃÚððµððÜ

police custody Ñðôòâðçð ¡òØðÜêðð

police organization Ñðôòâðçð çðü±ð¿Ðð

P
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police station ÆððÐðð

policy matter ÐðóòÃð±ðÃð ÙððÙðâðð/ÐðóòÃð çðü×ðüÏðó ÙððÙðâðð

policy statement ÐðóòÃð±ðÃð ãð©ÃðãÚð

popular âðð÷¨îòÑßÚð

portion ¡üäð

post-natal Ñßçðãðð÷ÄðÜ/¸ðÐÙðð÷ÄðÜ

postage Àð¨î ãÚðÚð 

postal certificate Àð¨î ÑßÙððÂð-Ñðëð 

postal charges Àð¨î ÑßØððÜ

posting ÃðøÐððÃðó 

potable water Ñð÷Úð ¸ðâð

powerful äðò©Ãðäððâðó

practical ãÚððãðèðòÜ¨î 

practical approach ãÚððãðèðòÜ¨î Çöòæ¾¨îð÷Âð

precarious condition Ððð¸ðô¨î òçÆðòÃð

precedent Ñðõãðá £ÇðèÜÂð 

preceding ÑðõãðáãðÃðóá

pre-deceased Ñðõãðá-ÙðöÃð

predicament ÇôÇáäðð/Çäðð

predominantly Ùðô®Úð ÞÑð çð÷/òãðòäðæ¾Ãðð çð÷

pre-eminent £Ã¨öîæ¾ ÞÑð çð÷

pre-existing memorandum Ñðõãðá-òãðÌðÙððÐð ìððÑðÐð

preferential rate ¡òÏðÙððÐðó  ÇÜ

preferential treatment ¡òÏðÙððÐðó ãÚðãðèðÜ

P
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preferential voting ¡òÏðÙððÐðó ÙðÃðÇðÐð

pregnancy çð±ðØðáÃðð/±ðØððáãðçÆðð/±ðØðá

preliminary ÑßðÜüòØð¨î 

preliminary investigation ÑßðÜüòØð¨î ¡Ðãð÷æðÂð

prerequisite ÑðõãððáÑð÷êðð

prescribed procedure òÐðÏððáòÜÃð ¨îðÚðáòãðòÏð

prescribed rate òÐðÏððáòÜÃð ÇÜ 

presence £ÑðòçÆðòÃð/Ùððø¸ðõÇ±ðó

press correspondent Ñß÷çð çðüãððÇÇðÃðð

press reporter Ñß÷çð òÜÑðð÷¾áÜ

pressure Ç×ððãð/Çð×ð

prestigious ÑßòÃðòæ¿Ãð/±ððøÜãðÑðõÂðá

presumption ÑðõãðáÏððÜÂð

presumptive pay Ñß¨îòâÑðÃð ãð÷ÃðÐð

pretend ×ðèðÐðð ¨îÜÐðð

prevalent ÑßµðòâðÃð

prevention òÐðãððÜÂð 

preventive detention òÐðãððÜ¨î òÐðÜð÷Ïð

previous service Ñðõãðá çð÷ãðð 

previous year òÑð¶âðð ãðæðá

price control ÙðõâÚð òÐðÚðüëðÂð 

price tag ¨îóÙðÃð ¾ø±ð

principal advisor ÑßÏððÐð çðâððè¨îðÜ

principal amount ÙðõâðÏðÐð 

P
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prior permission ÑðõãððáÐðôÙðòÃð 

pristine ÑßðµðóÐð/Ùðõâð/¡çðâðó 

privilege motion òãðäð÷æððòÏð¨îðÜ ÑßçÃððãð

probability çðüØððãÚðÃðð

probation ÑðòÜãðóêðð

procedure ÑßòªîÚðð/òªîÚððòãðòÏð/¨îðÚðáòãðòÏð 

procedure of recruitment ØðÃðóá ÑßòªîÚðð  

proclamation £Çƒ³ðð÷æðÂðð 

procurement ÑßðÑðÂð 

product £ÃÑððÇ

professional update allowance ãðöòÄð¨î ¡ÌðÃðÐð ØðÄðð

proficient ÑßãðóÂð

proforma ÑßÑðëð 

progress Ñß±ðòÃð 

progressive Ñß±ðòÃðäðóâð/Ñß±ððÙðó

project ÑðòÜÚðð÷¸ðÐðð 

project allowance ÑðòÜÚðð÷¸ðÐðð ØðÄðð

promissory note ÑßòÃðìðð Ñðëð/ãðµðÐð-Ñðëð

promotee ÑðÇð÷ÐÐðÃð (ãÚðò©Ãð)

promotion ÑðÇð÷ÐÐðòÃð 

proportional ¡ðÐðôÑððòÃð¨î 

prospectus òãðãðÜÂð Ñðòëð¨îð

protection çðôÜêðð/ÜêðÂð

P
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protective discrimination çðüÜêðó òãðØð÷ÇÐð/çðüÜêðó Øð÷ÇØððãð

provident fund ØðòãðæÚð òÐðòÏð

provision ÑßðãðÏððÐð 

prudence Ñßìðð/òãðãð÷¨î/ãÚðãðèðÜ ¨ôîäðâðÃðð

public authority âðð÷¨î ÑßðòÏð¨îðÜó

public order çððãðá¸ðòÐð¨î ¡ðÇ÷äð 

public sector çððãðá¸ðòÐð¨î êð÷ëð 

public undertaking çððãðá¸ðòÐð¨î £ÑðªîÙð

publication Ñß¨îðäðÐð

public-private partnership çððãðá¸ðòÐð¨î-òÐð¸ðó çðèØððò±ðÃðð

qualification pay ¡èáÃðð ãð÷ÃðÐð

qualifying ¡èá¨îðÜó  

questionnaire ÑßäÐððãðâðó 

quick successive promotion äðó³ß £ÄðÜð÷ÄðÜ ÑðÇð÷ÐÐðòÃð

racket Ïðð÷®ððÏðÀÿó

racketeer Ïðð÷®ð÷×ðð¸ð

radical change ¡ðÙðõâð ÑðòÜãðÃðáÐð

rampant ¡òÐðÚðüòëðÃð/¡ÃÚðòÏð¨î

range Ü÷ü¸ð/çðóÙðð

ransack âðõ¾Ððð/¶ðÐð ÙððÜÐðð

ransom òÒîÜðøÃðó

rate of interest ×Úðð¸ð ÇÜ 

rated capacity òÐðÏððáòÜÃð êðÙðÃðð

P-R
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ratio ¡ÐðôÑððÃð

raw ¨îµµðð/¡ÑðòÜæ¨öîÃð

reaction ÑßòÃðòªîÚðð 

real estate ¸ðÙðóÐð ¸ððÚðÇðÇ/çÆððãðÜ çðüÑðÇð

realization ãðçðõâðó/¦èçððçð 

reallocation ÑðôÐðòÐðáÚðÃðÐð/ÑðôÐð:¡ðãðü¾Ðð

reappointment ÑðôÐðòÐðáÚðôò©Ãð 

rearrangement ÑðôÐðòãðáÐÚððçð/ÑðôÐðãÚðáãðçÆððÑðÐð

recall ãððÑðçð ×ðôâððÐðð 

recast Çô×ððÜð ×ðÐððÐðð/ÐðÚðð ÞÑð Ç÷Ððð

receipt ¡ðãðÃðó/ÑððãðÃðó 

reception çãðð±ðÃð ¨îêð 

reciprocal ÑððÜçÑðòÜ¨î 

recommend òçðÒîðòÜäð 

reconciliation çðÙððÏððÐð 

reconsideration ÑðôÐðòãðáµððÜ 

reconstitution ÑðôÐð±ðá¿Ðð

record roster òÜ¨îðùÀá Üð÷ç¾Ü

recovery ãðçðõâðó 

recruitment ØðÃðóá      

recurrence ÑðôÐðÜðãðöòÄð/ÑðôÐðÜðãðÃðáÐð/ÑðôÐðÝò©Ãð/¡ðãðÃðáÐð

recurring deposit ¡ðãðÃðóá ¸ðÙðð 

recurring expenditure ¡ðãðÃðóá ãÚðÚð 

R
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redeemable ÑßòÃðÇ÷Úð

reduction ¨î¾ðøÃðó

re-employed pensioner ÑðôÐðòÐðáÚðð÷ò¸ðÃð Ñð÷ÐäðÐðØðð÷±ðó

re-employment ÑðôÐðòÐðáÚðð÷¸ðÐð

referendum ¸ðÐðÙðÃð-çðü±ßè

referral hospital ÑðÜðÙðäðá ¡çÑðÃððâð

refilling ÑðôÐðØðáÜÂð

reforestation ÑðôÐðãðáÐðÜð÷ÑðÂð

refund ÏðÐð ãððÑðçðó/ÑßòÃðÇðÚð

refuse ‚Ð¨îðÜ ¨îÜÐðð/¡çãðó¨îðÜ ¨îÜÐðð

refused leave ¡çãðó¨öîÃð ¶ô¾ƒ¾ó

regional êð÷ëðóÚð 

registration Ñðü¸ðó¨îÜÂð 

regulatory òãðòÐðÚððÙð¨î 

reimbursement ÑßòÃðÑðõòÃðá 

reinforcement Ñß×ðâðÐð/Ùðºð×ðõÃðó

reinstatement ×ðèðâðó/ÑðôÐð:çÆððÑðÐð

reiterate Çð÷èÜðÐðð 

rejection ¡çãðó¨öîòÃð/¡çãðó¨îðÜ 

relapse ÑðôÐðÜðãðöòÄð/¡ðãðöòÄð

relation çðü×ðüÏð/çðü×ðüÏðó

relaxation ¶õ¾/òÜÚððÚðÃð 

relevance Ñßðçðüò±ð¨îÃðð/çðôçðü±ðòÃð

R
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relevant çðü±ðÃð/Ñßðçðüò±ð¨î

relief çðèðÚðÃðð/¡ÐðôÃðð÷æð

remarkable £ââð÷®ðÐðóÚð

reminder ¡ÐðôçÙððÜ¨î 

remittance Ñß÷æðÂð 

remote locality allowance ÇõÜçÆð çÆððÐð ØðÄðð

remuneration ÑððòÜåòÙð¨î 

rental bill ò¨îÜðÚðð ò×ðâð

repayment ÑðôÐðØðôá±ðÃððÐð 

repentance ÑðäµððÃððÑð 

representation ÑßòÃðòÐðòÏðÃãð 

requisition Ùððû±ð

rescheduling ÑðôÐðòÐðáÏððáòÜÃð ¨îÜÐðð/ÑðôÐðòÐðáÏððáÜÂð

reservation ¡ðÜêðÂð 

reservist òÜºðãðá çðøòÐð¨î

resolution çðü¨îâÑð 

respectfully çððÇÜ 

respectively ªîÙðäð: 

respondent ÑßÃÚðÆðóá

responsibility £ÄðÜÇðòÚðÃãð 

restricted ÑßòÃð×ðüòÏðÃð 

retirement çð÷ãððòÐðãðöòÄð 

retirement  benefit çð÷ãððòÐðãðöòÄð òèÃðâððØð

R



¦¡ðÜçðó¡ð‚á äð×Çðãðâðó | çððÙððÐÚð äð×Çðãðâðó86  

retrenchment ¶û¾Ððó 

return journey ãððÑðçðó Úððëðð

reverse £â¾ð/òãðÑðòÜÃð 

reverse mortgage loan ÑßòÃð±ððÙðó ×ðüÏð¨î ¥Âð

review çðÙðóêðð 

revised ÑðôÐðÜóòêðÃð/ÑðòÜäðð÷òÏðÃð

revolution ªîðüòÃð/ÑðòÜªîÙðÂð  

risk allowance ¸ðð÷ò®ðÙð ØðÄðð

road mileage allowance çðÀ¨«î ÙðóâðØðÄðð

roadmap Üð÷ÀÙðøÑð

roster Üð÷ç¾Ü 

routine Ðð÷Ùðó/òÇÐðµðÚððá

royalty fee/payment ÜðùÚðâ¾ó äðôâ¨î/Øðô±ðÃððÐð

rule out òÐð¨îðâð Ç÷Ððð/¡âð±ð ¨îÜÐðð

ruling òãðòÐðÂðáÚð/Çó ±ðÚðó ãÚðãðçÆðð

running contract µððâðõ ¿÷¨îð 

running summary ªîòÙð¨î çððÜ 

scanning ç¨øîòÐðü±ð/ ç¨øîÐð ¨îÜÐðð/ªîÙðãðóêðÂð

scarce resources ÇôâðáØð çðüçððÏðÐð/çðóòÙðÃð çðüçððÏðÐð

scene ÇöäÚð/³ð¾ÐððçÆðâð/ÑðòÜÇöäÚð

schedule çðÙðÚð-çðõµðó 

scheduled agency areas allowance ¡ÐðôçðõòµðÃð ¦¸ð÷Ðçðó êð÷ëð ØðÄðð

scripted òâðòÑð×ðÊ 

sealed ÙðôèÜ×ðüÇ 

R-S
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sealed cover Ùðð÷èÜ×ðüÇ òâðÒîðÒîð

search and seizure Ãðâððäðó ¡ðøÜ ¡òØð±ßèÂð

security çðôÜêðð/ÑßòÃðØðõòÃð 

segment ®ðüÀ

selection of incumbents ÑðÇÏððòÜÚðð÷ü ¨îð µðÚðÐð

selection post µðÚðÐð ÑðÇ 

selection process µðÚðÐð ÑßòªîÚðð

self-assessment çãðÃð: òÐðÏððáÜÂð/çãðÃð: ÙðõâÚððü¨îÐð

self-certified çãðÑßÙððòÂðÃð 

semicircle ¡ÏðáãðöÄð

seminar çðü±ðð÷æ¿ó 

semi-skilled worker ¡Ïðá¨ôîäðâð ¨îðÙð±ððÜ

seniority rules ãðòÜæ¿Ãðð òÐðÚðÙððãðâðó

separator òãðØðð¸ð¨î

sequential ªîÙð×ðÊ

series connection åöü®ðâðð¡ð÷ü ¨îð çðüÚðð÷¸ðÐð

service çð÷ãðð

service rules çð÷ãðð òÐðÚðÙð 

service tax çð÷ãðð ¨îÜ 

severe punishment ¨î¿ð÷Ü ÇüÀ

shifting of headquarters Ùðô®ÚððâðÚð ¨îð çÆððÐð-ÑðòÜãðÃðáÐð

short term ¡âÑð¨îðâðóÐð 

skilled worker ¨ôîäðâð ¨îðÙð±ððÜ

solemn affirmation çðÃÚðòÐðæ¿ ÑßòÃðìððÐð

S
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solemn declaration çðÃÚðòÐðæ¿ ³ðð÷æðÂðð

special duty allowance òãðäð÷æð ÀƒÚðõ¾ó ØðÄðð

special permission òãðäð÷æð ¡ÐðôÙðòÃð 

special scheme òãðäð÷æð Úðð÷¸ðÐðð 

specified òãðòÐðòÇáæ¾ 

specimen ÐðÙðõÐðð

split duty allowance òãðØððò¸ðÃð ÀƒÚðõ¾ó ØðÄðð

sponsor ÑßðÚðð÷¸ð¨î

sponsorships/sponsored/ sponsoring ÑßðÚðð÷¸ð¨îÃðð/ÑßðÚðð÷ò¸ðÃð/ÑßðÚðð÷¸ðÐð ¨îÜÐðð 

stagnate ÑßãððèèóÐð/±ðòÃðÜð÷Ïð èð÷Ððð

stagnation increment ±ðòÃðÜð÷Ïð ãð÷ÃðÐðãðöòÊ

stakeholder òèÃðÏððÜ¨î

state funeral Üð¸ð¨îóÚð ¡üÃÚð÷òæ¾

state of mind ÙðÐð ¨îó òçÆðòÃð

statement òãðãðÜÂð

stationery âð÷®ðÐð çððÙð±ßó 

statistical çððüò®Úð¨îóÚð 

statutory çððüòãðòÏð¨î

statutory body çððüòãðòÏð¨î òÐð¨îðÚð 

statutory order çððüòãðòÏð¨î ¡ðÇ÷äð

statutory power çððüòãðòÏð¨î äðò©Ãð

statutory provision çððüòãðòÏð¨î ÑßðãðÏððÐð 

step-by-step ªîÙðãððÜ 

stock list ç¾ðù¨î çðõµðó

S
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sub-clause £Ñð-®ðüÀ

submission ÑßçÃðôÃðó¨îÜÂð 

subordinate office ¡ÏðóÐðçÆð ¨îðÚððáâðÚð 

subscriber ±ßðè¨î/¡òØðÇðÃðð/£ÑðØðð÷©Ãðð 

subservience ¡Ððôçð÷ãðð

subsistence òÐðãððáè 

substantive pay Ùðõâð ãð÷ÃðÐð

succeeding ¡ÐðôãðÃðóá/£ÄðÜãðÃðóá

sufficient ÑðÚððáÑÃð Ùððëðð Ùð÷ü

summary çððÜðüäð 

superannuation ¡òÏðãððòæðáÃðð 

superior £µµð (±ðôÂðÃðð Ùð÷ü) å÷æ¿/ ×ð÷èÃðÜ

supervision ÑðÚðáãð÷êðÂð 

supplementary ¡ÐðôÑðõÜ¨î 

supposition ¨îâÑðÐðð/¡ÐðôÙððÐð

surplus cash ¡òÏð¨î Ðð¨îÇó

surprise check ¡ð¨îòçÙð¨î ¸ððûµð

surrender value ¡ØÚðÑðõÂðá ÙðõâÚð/¡ØÚðÑðáÂð ÙðõâÚð

survey çðãð÷áêðÂð 

survival rate £ÄðÜ¸ðóòãðÃðð ÇÜ/¸ðóòãðÃðð ÇÜ

suspension òÐðâðü×ðÐð 

swift response ÃðôÜüÃð ÑßòÃðòªîÚðð/ÃðôÜüÃð £ÄðÜ

system ÑßÂððâðó

TA advance Úððëðð ØðÄðð ¡ò±ßÙð 

S
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TA concession Úððëðð ØðÄðð òÜÚððÚðÃð

taboo word ãðò¸ðáÃð äð×Ç

tactics Úðôò©Ãð

tally òÙðâððÐð 

taxable ¨îÜ Úðð÷±Úð/ ¨îÜðÏðóÐð

taxation ¨îÜðÏððÐð/¨îÜ-òÐðÏððáÜÂð

teaching allowance ¡ÏÚððÑðÐð ØðÄðð

temporary ¡çÆððÚðó 

temporary stay ¡çÆððÚðó Üð÷¨î

tenure ¡ãðòÏð 

termination çðÙððòÑÃð 

terms and conditions òÐðÚðÙð ¦ãðü äðÃð÷áÈ 

terms of reference òãðµððÜðÆðá òãðæðÚð 

territory êð÷ëð 

tertiary education ÃðöÃðóÚð òäðêðð

textiles ãðçëð 

theoretical çðøÊðüòÃð¨î

time limit çðÙðÚð çðóÙðð

tour program ÇðøÜð ¨îðÚðáªîÙð 

training allowance ÑßòäðêðÂð ØðÄðð

transfer çÆððÐððüÃðÜÂð 

transfer grant çÆððÐððüÃðÜÂð ¡ÐðôÇðÐð

transparent ÑððÜÇäðóá

transplantation ÑßÃÚððÜð÷ÑðÂð 

S-T
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travelling allowance Úððëðð ØðÄðð 

treasury Üð¸ð¨îð÷æð/®ð¸ððÐðð 

treatment òµðò¨îÃçðð 

true copy çðÃÚððòÑðÃð ÑßòÃðòâðòÑð 

typing ¾ü¨îÂð 

unauthorised ¡ÑßðòÏð¨öîÃð 

unavoidable ¡ÑðòÜèðÚðá 

unconditional ò×ðÐðð äðÃðá 

under signed ¡Ïðð÷èçÃððêðÜó 

underprivileged ¡âÑð ¡òÏð¨îðÜ ÑßðÑÃð/¡âÑð çðôòãðÏððÑßðÑÃð

unemployable ¡òÐðÚðð÷¸Úð

unexpected ¡ÑßÃÚððòäðÃð

uniform allowance ãðÇóá ØðÄðð

uniformity ¦¨îÞÑðÃðð 

unilateral ¦¨î ÑðêðóÚð 

unique ¡òÎÃðóÚð/¡ÐðÐÚð

unpardonable ¡êðÙÚð

unparliamentary ¡çðüçðÇóÚð 

unreasonable fee ¡ÐðôòµðÃð äðôâ¨î 

unrest ¡äððüòÃð

unskilled worker ¡¨ôîäðâð ¨îðÙð±ððÜ

unsuitable ¡ÐðôÑðÚðô©Ãð 

untenable ¡çðÙðÆðáÐðóÚð 

up-to-date ¡ÌðÃðÐð 

T-U
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upgradation of pay-scale ãð÷ÃðÐðÙððÐð ¨îð £ÐÐðÚðÐð

urban agglomeration Ðð±ðÜóÚð çðÙðõèÐð

user £ÑðÚðð÷±ð¨îÃððá 

vacancy òÜò©Ãð

valuation ¡ð¨îâðÐð/ÙðõâÚððü¨îÐð 

verbal skill ãððòµð¨î ¨îðøäðâð

verification çðÃÚððÑðÐð 

violation £ââðü³ðÐð 

visible ÇöäÚð

visiting fees Ç÷®ðÐð÷ ¨îð äðôâ¨î 

viz ¡ÆððáÃðƒ 

voluntary çãðøòµ¶¨î 

voucher ãðð£µðÜ 

wage Ùð¸ðÇõÜó 

waiting list ÑßÃðóêðð çðõµðó 

warning µð÷ÃððãðÐðó 

water ¸ðâð 

welcome çãðð±ðÃð/¡òØðãððÇÐð

welfare ¨îâÚððÂð 

welfare schemes ¨îâÚððÂð¨îðÜó Úðð÷¸ðÐðð 

whereas ¸ð×ðò¨î 

whole time ÑðõÂðá¨îðòâð¨î 

wing ç¨üîÏð 

workers participation ¨îðÙð±ððÜð÷ü ¨îó çðèØððò±ðÃðð

U-W
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working ¨îðÚðáÜÃð 

working capital ¨îðÚðá¨îðÜó Ñðõü¸ðó

working hours ¨îðÚðá-çðÙðÚð

working knowledge ¨îðÚðáçððÏð¨î ìððÐð

working plan ¨îðÚðá Úðð÷¸ðÐðð 

working procedure ¨îðÚðáÑßÂððâðó 

workshop ¨îðÚðáäððâðð 

world-class system òãðäãðçÃðÜóÚð ãÚðãðçÆðð

wrongful Çð÷æðÑðõÂðá

zero tolerance äðõÐÚð çðèÐð/çðéÚððÃðð

zero interest äðõÐÚð ×Úðð¸ð

W-Z
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a brief note is placed below çðüòêðÑÃð Ððð÷¾ Ððóµð÷ òÇÚðð ±ðÚðð èø 

a brief summary of the case is placed 
below ÙððÙðâð÷ ¨îð çððÜðüäð Ððóµð÷ òÇÚðð ±ðÚðð èø

a list is placed below çðõµðó Ððóµð÷ Çó ±ð‚á èø

a list of cases disposed of is placed below òÐðÑð¾ð¦ ±ð¦ ÙððÙðâðð÷ü ¨îó çðõµðó 
Ððóµð÷ Çó ±ð‚á èø

a substitute may be appointed
as an interim arrangement

¡ÐÃðòÜÙð Ñß×ðüÏð ¨÷î ÞÑð Ùð÷ü ¨îð÷‚á ¦ãð¸ðó 
òÐðÚðô©Ãð ò¨îÚðð ¸ðð¦

above cited ¤îÑðÜ £ÊöÃð/¤îÑðÜ ¨îòÆðÃð  

above given £ÑðòÜòâðò®ðÃð

above resolution be published 
in the gazette of India

£ÑðÚðôá©Ãð çðü¨îâÑð ØððÜÃð ¨÷î Üð¸ðÑðëð Ùð÷ü 
Ñß¨îðòäðÃð ò¨îÚðð ¸ðð¦

above said/mentioned ¤îÑðÜ òâð®ðð èô¡ð/£ÑðÜð÷©Ãð

acceded to çãðó¨îðÜ ò¨îÚðð ±ðÚðð

acceptable proposal çãðó¨îðÚðá ÑßçÃððãð 

acceptance in principle òçðÊðüÃð ÞÑð çð÷ çãðó¨öîòÃð

acceptance is awaited çãðó¨öîòÃð ¨îó ÑßÃðóêðð èø

acceptance of tender òÐðòãðÇð ¨îó çãðó¨öîòÃð 

accepted for payment Øðô±ðÃððÐð ¨÷î òâð¦ çãðó¨öîÃð

ãðð©Úððüäð ¡ðøÜ ¡òØðãÚðò©ÃðÚððû
A
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accepted on trial basis ÑðÜóêðÂð ¨÷î ¡ðÏððÜ ÑðÜ çãðó¨öîÃð

accepted provisionally ¡ÐðüòÃðÙð ÞÑð çð÷ çãðó¨öîÃð

accepted stores çãðó¨öîÃð çððÙððÐð

according to convenience çðôòãðÏððÐðôçððÜ

according to the rules in vogue ÑßµðòâðÃð òÐðÚðÙðð÷ü ¨÷î ¡ÐðôçððÜ

according to… ...¨÷î ¡ÐðôçððÜ

accordingly ÃðÇÐðôçððÜ

accountancy expenses âð÷®ðð¨îÜÂð ãÚðÚð

accounting of stores çððÙððÐð ¨îð âð÷®ðð¨îÜÂð/ç¾ð÷Ü âð÷®ðð¨îÜÂð

accumulated balance çðüòµðÃð äð÷æð

acknowledge receipt ÑððãðÃðó Øð÷ò¸ð¦  

acknowledge receipt of the letter Ñðëð ¨îó ÑððãðÃðó Øð÷¸ð÷ü

acknowledgement has already been sent ÑððãðÃðó Øð÷¸ðó ¸ðð µðô¨îó èø

acknowledgement is awaited ÑððãðÃðó ¨îó ÑßÃðóêðð èø

acquisition of target âðêÚð-ÑßðòÑÃð

act of misconduct ¨îÇðµððÜ

acting in good faith çðÇƒØððãð çð÷ ¨îðÚðá ¨îÜÃð÷ èô¦

acting in official capacity ÑðÇ ¨îó èøòçðÚðÃð çð÷ ¨îðÚðá ¨îÜÃð÷ èô¦

A
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action as at ‘A’ above ¤îÑðÜ '¨î' ¨÷î ¡ÐðôçððÜ ¨îðÜáãðð‚á ¨îÜ÷ü 

action at once please ¨öîÑðÚðð ÃðôÜÐÃð ¨îðÜáãðð‚á ¨îÜ÷ü

action has already been taken
in the matter

‚çð ÙððÙðâð÷ Ùð÷ü ¨îðÜáãðð‚á Ñðèâð÷ 
èó ¨îó ¸ðð µðô¨îó èø

action has not yet been initiated ¨îðÜáãðð‚á ¡Øðó äðôÞ Ððèóü ¨îó ±ð‚á èø

action is required to be taken early äðó³ß ¨îðÜáãðð‚á ¡Ñð÷òêðÃð èø

action is underway ¨îðÜáãðð‚á ¨îó ¸ðð Üèó èø

action may be taken accordingly ÃðÇÐðôçððÜ ¨îðÜáãðð‚á ¨îó ¸ðð¦

action may be taken as proposed ÚðÆðð ÑßçÃððòãðÃð ¨îðÜáãðð‚á ¨îó ¸ðð¦

address all concerned çðãðáçðü×ðüòÏðÃð ¨îð÷ òâð®ðð ¸ðð¦

administrative approval may be obtained ÑßäððçðòÐð¨î ¡ÐðôÙðð÷ÇÐð ÑßðÑÃð ò¨îÚðð ¸ðð¦

admissibility of claim Çðãð÷ ¨îó çãðó¨îðÚðáÃðð

admission with permission ¡ðìðð âð÷¨îÜ ØðóÃðÜ ¸ðð‚¦/¡ÐðôÙðòÃð âð÷ 
¨îÜ ¡üÇÜ ¸ðð¦ü

admit an appeal ¡Ñðóâð çãðó¨îðÜ ¨îÜ÷ü

advance arrangements are necessary Ñðèâð÷ çð÷ Ñß×ðüÏð ¨îÜÐðð ¡ðãðäÚð¨î èø

advance for purchase of stationery may 
be sanctioned

âð÷®ðÐð-çððÙð±ßó ¨îó ®ðÜóÇ ¨÷î òâð¦ 
¡ò±ßÙð Ùðü¸ðõÜ ò¨îÚðð ¸ðð¦

advance of T.A. may please 
be arranged

¨öîÑðÚðð Úððëðð ØðÄð÷ ¨÷î ¡ò±ßÙð ¨îð 
Ñß×ðüÏð ¨îÜ÷ü

advice awaited çðâððè ¨îó ÑßÃðóêðð èø

A
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advise accordingly ÃðÇÐðôçððÜ çðâððè Ç÷ü/ÃðÇÐðôçððÜ 
çðõòµðÃð ¨îÜ÷ü

advise further development ¡ð±ð÷ ¨îó Ñß±ðòÃð çð÷ ¡ãð±ðÃð ¨îÜð¦ü

affidavit submitted by the 
employee is not in order

¨îÙðáµððÜó ÎðÜð ÑßçÃðôÃð äðÑðÆð-Ñðëð 
òÐðÚðÙððÐðôçððÜ Ððèóü èø

after adequate consideration çðÙðôòµðÃð òãðµððÜ ¨÷î ×ððÇ

after perusal Ç÷®ð âð÷Ðð÷ ¨÷î ×ððÇ/¡ãðâðð÷¨îÐð ¨÷î ×ððÇ

after taking into consideration 
all aspects of the issue

ÙððÙðâð÷ ¨÷î çðØðó Ñðèâðô¡ð÷ü ÑðÜ òãðµððÜ 
¨îÜÐð÷ ¨÷î ×ððÇ

against public interest âðð÷¨îòèÃð ¨÷î òãðÞÊ/âðð÷¨îòèÃð ¨÷î 
ÑßòÃð¨õîâð

agenda is sent herewith ¨îðÚðáçðõµðó çððÆð Øð÷¸ðó ¸ðð Üèó èø

agenda will follow ¨îðÚðáçðõµðó ×ððÇ Ùð÷ü Øð÷¸ðó ¸ðð¦±ðó

agreed in the meeting ×ðø¿¨î Ùð÷ü Ùðü¸ðõÜ ò¨îÚðð ±ðÚðð

agreed to... ... ¨îó çðèÙðòÃð Çó ¸ððÃðó èø

agreement is entered ¨îÜðÜ èð÷ ±ðÚðð

aid and advice çðèðÚðÃðð ¡ðøÜ çðâððè

aided institute çðèðÚðÃðð-ÑßðÑÃð çðüçÆððÐð

all concerned should note çðØðó çðü×ðüòÏðÃð ãÚðò©Ãð ‚çð÷ Ððð÷¾ ¨îÜ÷ü

amendment claim has
been received çðüäðð÷òÏðÃð Çðãðð òÙðâð ±ðÚðð èø

A
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amendment draft put up çðüäðð÷òÏðÃð ÙðçððøÇð ÑßçÃðôÃð èø

annual review in progress ãððòæðá¨î çðÙðóêðð ¨îó ¸ðð Üèó èø

apart from this ‚çð¨÷î ¡âððãðð

appear for interview çððêððÃ¨îðÜ ¨÷î òâð¦ £ÑðòçÆðÃð èð÷ü

appended herewith ‚çð¨÷î çððÆð çðüâð±Ðð èø 

applicable to... ... ÑðÜ âðð±ðõ èø

application has not been made in proper 
form

¡ðãð÷ÇÐð-Ñðëð £òµðÃð ÞÑð çð÷ ÃðøÚððÜ Ððèóü 
ò¨îÚðð ±ðÚðð èø 

application is rejected ¡ðãð÷ÇÐð-Ñðëð ¡çãðó¨öîÃð ò¨îÚðð ¸ððÃðð èø 

application may be rejected ¡ðãð÷ÇÐð-Ñðëð ¡çãðó¨îðÜ ¨îÜ òÇÚðð ¸ðð¦

apply for sanction Ùðü¸ðõÜó ¨÷î òâð¦ ¡ðãð÷ÇÐð ¨îóò¸ð¦

approval may be accorded ¡ÐðôÙðð÷ÇÐð ÑßÇðÐð ò¨îÚðð ¸ðð¦

approved as per remarks in the margin èðòäð¦ ¨îó ¡ØÚðôò©Ãð ¨÷î ¡ÐðôçððÜ 
¡ÐðôÙðð÷òÇÃð

approved as proposed ÚðÆðð-ÑßçÃððãð ¡ÐðôÙðð÷òÇÃð/ÑßçÃððãð ¨÷î 
¡ÐðôçððÜ ¡ÐðôÙðð÷òÇÃð

approved draft typed and 
put up for signature please

¡ÐðôÙðð÷òÇÃð ÙðçððøÇð ¾ð‚Ñð ¨îÜ¨÷î 
èçÃððêðÜ ¨÷î òâð¦ ÑßçÃðôÃð èø 

approved subject to the 
objections at 'A'

¨î' ÑðÜ £òââðò®ðÃð ¡ðÑðòÄðÚðð÷ü ¨÷î ¡ÏðóÐð 
¡ÐðôÙðð÷òÇÃð

arrangements are being made to ensure 
timely submission of report

òÜÑðð÷¾á çðÙðÚð ÑðÜ ÑßçÃðôÃð ¨îÜÐð÷ ¨îó 
ãÚðãðçÆðð ¨îó ¸ðð Üèó èø

A
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arrears claim ×ð¨îðÚð÷ ¨îð Çðãðð

arrears report has not been received ×ð¨îðÚðð ¨îðÚðá ¨îó òÜÑðð÷¾á ¡Øðó 
òÙðâðó Ððèóü èø

as a matter of fact ÚðÆððÆðáÃð:/ãðçÃðôÃð:

as a matter of right ¡òÏð¨îðÜ ¨÷î ÞÑð Ùð÷ü

as a result of... ...¨÷î ÒîâðçãðÞÑð/...¨÷î ÑðòÜÂððÙðçãðÞÑð

as a rule òÐðÚðÙððÐðôçððÜ

as above £ÑðÚðôá©Ãð ¨÷î ¡ÐðôçððÜ

as already pointed out ¸ðøçðð ò¨î Ñðèâð÷ ×ðÃððÚðð ¸ðð µðô¨îð èø

as amended ÚðÆðð çðüäðð÷òÏðÃð

as an exceptional case ¡ÑðãððÇó ÙððÙðâðð ¨÷î ÞÑð Ùð÷ü

as and when ¸ð×ð ¨îØðó

as before ÑðõãðáãðÃðƒ/ÚðÆððÑðõãðá

as compared with… ... ¨îó ÃðôâðÐðð Ùð÷ü

as decided òÐðÂðáÚð ¨÷î ¡ÐðôçððÜ

as desired in your letter 
quoted above

¸ðøçðð ò¨î ¡ðÑð¨÷î £ÑðÚðôá©Ãð Ñðëð Ùð÷ü ¨îèð 
±ðÚðð èø

as directed òÐðÇ÷äððÐðôçððÜ 

as early as possible, reply 
may be sent ÚðÆððäðó³ß £ÄðÜ Øð÷¸ð òÇÚðð ¸ðð¦

as far as may be ¸ðèðû Ãð¨î èð÷ çð¨÷î

A
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as far as permissible ¸ðèðû Ãð¨î ¡Ððôìð÷Úð/¡ÐðôÙð÷Úð èð÷

as far as possible ÚðÆððçðüØðãð

as far as possible action may be taken at 
an early date ÚðÆððçðüØðãð äðó³ß ¨îðÜáãðð‚á ¨îó ¸ðð¦

as far as praticable ¸ðèðû Ãð¨î ãÚððãðèðòÜ¨î èð÷ 

as hereinafter provided ¸ðøçðð ò¨î ‚çðÙð÷ü ¡ð±ð÷ £Ñð×ðüòÏðÃð èø

as in force for the time being ¸ðøçðð £çð çðÙðÚð âðð±ðõ èð÷

as is where is ¸ðøçðð èø ¸ðèðû èø

as laid down ÚðÆðð òÐðÏððáòÜÃð

as may be mutually agreed ¸ðøçðð ¡ðÑðçð Ùð÷ü ÃðÚð èð÷ 

as may be necessary ÚðÆðð ¡ðãðäÚð¨î/¸ðøçðð ¡ðãðäÚð¨î èð÷

as may be specified ¸ðøçðð òãðòÐðòÇáæ¾ ò¨îÚðð ¸ðð¦/ÚðÆðð 
òãðòÐðòÇáæ¾

as mentioned above ¸ðøçðð ò¨î ¤îÑðÜ ¨îèð ±ðÚðð èø 

as mentioned below ¸ðøçðð ò¨î Ððóµð÷ ¨îèð ±ðÚðð èø 

as modified ÚðÆðð ¡ðäðð÷òÏðÃð

as nearly as possible ÚðÆððçðüØðãð òÐð¨î¾

as notified ÚðÆðð ¡òÏðçðõòµðÃð

as per ¨÷î ¡ÐðôçððÜ

as per details below Ððóµð÷ òâð®ð÷ ×Úðð÷Ü÷ü ¨÷î ¡ÐðôçððÜ

A
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as per extant orders ãðÃðáÙððÐð ¡ðÇ÷äðð÷ü ¨÷î ¡ÐðôçððÜ

as per instruction ¡ÐðôÇ÷äððÐðôçððÜ

as per opinion of… ... ¨÷î ÙðÃððÐðôçððÜ

as proposed ÚðÆðð ÑßçÃððòãðÃð

as recommended òçðÒîðòÜäð ¨÷î ¡ÐðôçððÜ

as regards ¨÷î çðü×ðüÏð Ùð÷ü

as regards the particular matter in 
question

¸ðèðü Ãð¨î òãðµððÜðÏðóÐð/çðüÇØðáÏðóÐð 
ÙððÙðâð÷ ¨îð çðü×ðüÏð èø

as required under the rules ¸ðøçðð ò¨î òÐðÚðÙðð÷ü ¨÷î 
¡ÏðóÐð ¡Ñð÷òêðÃð èð÷

as the last resort ¡üòÃðÙð £ÑððÚð ¨÷î ÞÑð Ùð÷ü

at leisure ¡ÑðÐðó çðôòãðÏððÐðôçððÜ

at the instance of… ... ¨îó Ñß÷ÜÂðð ÑðÜ/¨÷î ¨îèÐð÷ çð÷

at the maximum of the scale ãð÷ÃðÐð-ÙððÐð ¨÷î ¡òÏð¨îÃðÙð ÑðÜ 

at the rate of monthly income Ùððòçð¨î ¡ðÚð ¨îó ÇÜ çð÷

attached herewith ‚çð¨÷î çððÆð çðüâð±Ðð

attend in person çãðÚðü èðò¸ðÜ èð÷Ððð

attention Dr./Shri./Smt./Ms. ... Àðù./åó/åóÙðÃðó/çðôåó... ÏÚððÐð Ç÷ü

attention is invited to circular/office 
memo No. ... Dated … on the subject 
quoted above

£ÑðÚðôá©Ãð òãðæðÚð ÑðÜ ÃððÜó®ð... ¨÷î 
ÑðòÜÑðëð/¨îðÚððáâðÚð ìððÑðÐð çðü®Úðð.... ¨îó 
¡ð÷Ü ÏÚððÐð ¡ð¨îòæðáÃð ò¨îÚðð ¸ððÃðð èø  

A
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attention is invited to… ... ¨îó ¡ð÷Ü ÏÚððÐð ¡ð¨îòæðáÃð 
ò¨îÚðð ¸ððÃðð èø 

attested true copy ¡ÐðôÑßÙððòÂðÃð çðèó ÑßòÃðòâðòÑð

authorised and revised ÑßðòÏð¨öîÃð ¡ðøÜ çðüäðð÷òÏðÃð

awaited reply £ÄðÜ ¨îó ÑßÃðóêðð ¨îÜ÷ü

awaiting decision òÐðÂðáÚð ¨îó ÑðÃðóêðð èø 

awaiting orders ¡ðÇ÷äðð÷ü ¨îó ÑßÃðóêðð èø 

back to work ¨îðÙð ÑðÜ âððø¾÷ü

background of the case ÙððÙðâð÷ ¨îó Ñðöæ¿ØðõòÙð

backward reference Ñðõãðá çðüÇØðá/òÑð¶âðð çðüÇØðá

balance at credit ×ð¨îðÚðð Üð÷¨îÀÿ

balance in hand äð÷æð Üðòäð

ban on creation of posts ÑðÇð÷ü ¨÷î çðö¸ðÐð ÑðÜ Üð÷¨î

ban on future recruitment/promotion Øððãðó ØðÃðóá/ÑðÇð÷ÐÐðòÃð ÑðÜ Üð÷¨î

banking and treasury arrangement ×ðøüò¨üî±ð ¡ðøÜ ¨îð÷æð ãÚðãðçÆðð

before the effective date of 
government order

çðÜ¨îðÜó ¡ðÇ÷äð ¨îó ÑßØððãðó 
ÃððÜó®ð çð÷ Ñðõãðá

behind schedule òÐðÏððáòÜÃð çðÙðÚð çð÷ Ñðó¶÷/¨÷î ×ððÇ

benefit of adhoc relief ÃðÇÆðá ÜðèÃð òèÃðâððØð

A-B
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benefit of death gratuity ÙðöÃÚðô-£ÑðÇðÐð òèÃðâððØð

benefit of doubt çðüÇ÷è âððØð

best price obtainable ¡òÏð¨îÃðÙð ÑßðÑÚð ÙðõâÚð

beyond reasonable doubt £òµðÃð çðüÇ÷è çð÷ ÑðÜ÷

beyond the said period £©Ãð ¡ãðòÏð ¨÷î ×ððÇ

bill of payment Øðô±ðÃððÐð ò×ðâð

bills for signature, please ¨öîÑðÚðð ò×ðâðð÷ü ÑðÜ èçÃððêðÜ ¨îÜ÷ü 

bills have been drawn ò×ðâðð÷ü ÑðÜ ¡ÇðÚð±ðó âðó ¸ðð µðô¨îó èø

bills may be passed for payment ò×ðâðð÷ü ¨îð÷ Øðô±ðÃððÐð ¨÷î òâð¦ 
Ñððçð ò¨îÚðð ¸ðð¦ 

boarding and lodging Øðð÷¸ðÐð ÃðÆðð ¡ðãððçð

both days inclusive Çð÷Ððð÷ü òÇÐð äððòÙðâð

break in service has been condoned çð÷ãðð-Øðü±ð ¨îð÷ êðÙðð ¨îÜ òÇÚðð ±ðÚðð èø 

brief note is placed below çðüòêðÑÃð Ððð÷¾ Ððóµð÷ Çó ±ð‚á èø

briefs for the meeting are
being prepared

×ðø¿¨î ¨÷î òâð¦ òãðæðÚð-çððÜ ÃðøÚððÜ
ò¨îÚðð ¸ðð Üèð èø 

bring into notice ÏÚððÐð Ùð÷ü âððÐðð

bring into operation µððâðõ ¨îÜÐðð/¡Ùðâð Ùð÷ü âððÐðð

brought forward (b/f ) ¡±ßðÐðóÃð

brought over ¡ð±ð÷ âð÷ ¸ððÚðð ±ðÚðð

B
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budget provision exists ×ð¸ð¾ Ùð÷ü ÑßðãðÏððÐð èø

by all means òÐðççðüÇ÷è

by and by ÏðóÜ-ÏðóÜ÷

by any means ò¨îçðó Øðó Ñß¨îðÜ çð÷

by authority of... ...¨÷î ÑßðòÏð¨îðÜ çð÷

by dishonest means ×ð÷‚áÙððÐðó çð÷

by hand ÇçÃðó

by no means ¨îØðó Ððèóü/¨îÇðòÑð Ððèóü

by order of ... ...¨÷î ¡ðÇ÷äð çð÷ 

by registered post Üò¸ðç¾àó çð÷/Ñðü¸ðó¨öîÃð Àð¨î ÎðÜð

by return of post ãððÑðçðó Àð¨î çð÷

by special messenger òãðäð÷æð çðüÇ÷äðãððè¨î ÎðÜð

by virtue of office ÑðÇ ¨÷î ÐððÃð÷/ÑðÇ ¨îó èøòçðÚðÃð çð÷

call for an explanation çÑðæ¾ó¨îÜÂð Ùððü±ðÐðð/ ¸ðãðð×ð-Ãðâð×ð 
¨îÜÐðð

call for application ¡ðãð÷ÇÐð-Ñðëð Ùððü±ð÷ ¸ðð¦ 

call for information ¸ððÐð¨îðÜó Ùððü±ðÐðð  

call for interview çððêððÃ¨îðÜ ¨÷î òâð¦ ×ðôâððÐðð 

call for the file Òîð‚âð Ùððü±ðÐðð

call for the record ¡òØðâð÷®ð Ùððü±ðÐðð 

call on for hearing çðôÐðãðð‚á ¨÷î òâð¦ ×ðôâððÐðð 

B
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call upon to show cause ¨îðÜÂð ×ðÃððÐð÷ ¨÷î òâð¦ ¡ðÇ÷äð Ç÷Ððð 

called in error Øðõâð çð÷ ×ðôâððÚðð ±ðÚðð

calling of documents ÇçÃððãð÷¸ð Ùðü±ðãððÐðð

cancellation of indent Ùððü±ð-Ñðëð ÜÉ ¨îÜÐðð 

cancellation of nomination ÐððÙððü¨îÐð ¨îð÷ ÜÉ ¨îÜÐðð 

cancellation of registration Ñðü¸ðó¨îÜÂð ¨îð÷ ÜÉ ¨îÜÐðð 

cannot be permitted ¡ÐðôÙðòÃð Ððèóü Çó ¸ðð çð¨îÃðó 

carried down (c/d) ¡Ïðð÷ÐðóÃð/Ãðâðäð÷æð/Ððóµð÷ âððÚðð ±ðÚðð

carried forward (c/f ) ¡±ß÷ÐðóÃð/¡ð±ð÷ ×ðÁÿðÚðð ±ðÚðð

carry out ÑððâðÐð ¨îÜÐðð

carry out orders ¡ðÇ÷äð ¨îð ÑððâðÐð ¨îÜ÷ü 

carry over ¡±ßÐðÚðÐð/¡ð±ð÷ ×ðÁÿðÐðð 

case has been closed ÙððÙðâðð çðÙððÑÃð/×ðüÇ ¨îÜ òÇÚðð ±ðÚðð 

case is filed ÙððÙðâðð Òîð‚âð ¨îÜ òÇÚðð ±ðÚðð èø 

case is resubmitted as directed on 
prepage

òÑð¶âð÷ Ñðöæ¿ ¨÷î òÐðÇ÷äððÐðôçððÜ 
ÙððÙðâðð ÑðôÐð: ÑßçÃðôÃð ò¨îÚðð ¸ððÃðð èø

case is under consideration ÙððÙðâðð ÑðôÐðòãðáµððÜðÏðóÐð èø 

cases for disposal òÐðÑð¾ðÐð ¨÷î òâð¦ ÙððÙðâð÷

ceased to be payable Ç÷ÚðÃðð çðÙððÑÃð èð÷ ±ð‚á

certificate by the competent 
authority is required

çðêðÙð ÑßðòÏð¨îðÜó ¨îð ÑßÙððÂð-Ñðëð 
¡Ñð÷òêðÃð èø

C
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charge handed over ¨îðÚðáØððÜ çððøüÑð òÇÚðð ±ðÚðð 

charge taken over ¨îðÚðáØððÜ ±ßèÂð ò¨îÚðð 

charged expenditure ÑßØððòÜÃð ®ðµðá

checked and found correct ¸ððûµð ¨îó ±ð‚á ¡ðøÜ çðèó ÑððÚðð

circular will be issued to all concerned çðØðó çðü×ðüòÏðÃð ãÚðò©ÃðÚðð÷ü ¨îð÷ 
ÑðòÜÑðëð Øð÷¸ðð ¸ðð¦±ðð 

circulate and then file ÑðòÜµððòâðÃð ¨îÜ, Òîð‚âð ¨îÜ÷ü

circulate this order among all the 
employees

‚çð ¡ðÇ÷äð çð÷ çðØðó ¨îÙðáµððòÜÚðð÷ü ¨îð÷ 
¡ãð±ðÃð ¨îÜð¦ü 

claim is time-barred Çðãðð ¨îðâððÃðóÃð èø

clarifications have been sought çÑðæ¾ó¨îÜÂð Ùððü±ðð ±ðÚðð èø 

collection of arrears ×ð¨îðÚðð ãðçðõâðó

come into force âðð±ðõ èð÷Ððð

come into operation µððâðõ èð÷Ððð/ÑßãðÃðáÐð Ùð÷ü ¡ðÐðð

communicate to all çð×ð¨îð÷ çðõòµðÃð ¨îÜ÷ü 

competent authority is requested to 
sanction/approve

Ùðü¸ðõÜó/¡ÐðôÙðð÷ÇÐð Ç÷Ðð÷ ¨÷î òâð¦ çðêðÙð 
ÑßðòÏð¨îðÜó çð÷ ¡ÐðôÜð÷Ïð ò¨îÚðð ¸ððÃðð èø

competent authority may kindly decide çðêðÙð ÑßðòÏð¨îðÜó ¨öîÑðÚðð òÐðÂðáÚð Ç÷ü 

competent authority’s sanction is 
necessary

çðêðÙð ÑßðòÏð¨îðÜó ¨îó Ùðü¸ðõÜó 
¡ðãðäÚð¨î èø

compliance with orders is still awaited ¡ðÇ÷äðð÷ü ¨÷î ¡ÐðôÑððâðÐð ¨îó ¡Øðó 
Øðó ÑßÃðóêðð èø
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computation of repaying capacity µðô¨îðÐð÷ ¨îó êðÙðÃðð ¨îð ¡òØð¨îâðÐð

concluding remarks çðÙððÑðÐð ò¾ÑÑðÂðó

conclusive and final òÐðäµððÚð¨î ¡ðøÜ ¡üòÃðÙð

concurrence of finance section 
is necessary òãðÄð ¡ÐðôØðð±ð ¨îó çðèÙðòÃð ¡ðãðäÚð¨î èø

concurrence of finance section 
may be obtained 

òãðÄð ¡ÐðôØðð±ð ¨îó çðèÙðòÃð ÑßðÑÃð ¨îó 
¸ðð¦ 

concurrence of the Secretary/
Director had been obtained

çðòµðãð/òÐðÇ÷äð¨î ¨îó çðèÙðòÃð 
ÑßðÑÃð ¨îÜ âðó ±ð‚á èø 

condone the delay òãðâðÙ×ð ¨÷î òâð¦ ÙððÒîó Ç÷ü 

conduct is questionable ¡ðµðÜÂð ¡ðÑðòÄð¸ðÐð¨î èø 

consequent upon… ... ¨÷î ÑðòÜÂððÙðçãðÞÑð

consolidated report may be furnished çðÙð÷ò¨îÃð òÜÑðð÷¾á ÑßçÃðôÃð ¨îó ¸ðð¦

consumption ceiling ¡òÏð¨îÃðÙð £ÑðØðð÷±ð çðóÙðð

continued to do good work òÐðÜüÃðÜ ¡µ¶ð ¨îðÚðá ¨îÜÃð÷ Üè÷ 

contract may be terminated çðüòãðÇð çðÙððÑÃð ¨îÜ òÇÚðð ¸ðð¦ 

convey your financial concurrence/
approval

¡ÑðÐðó òãðÄðóÚð çðèÙðòÃð/¡ÐðôÙðð÷ÇÐð ¨îó 
çðõµðÐðð Ç÷ü 

copy enclosed ÑßòÃðòâðòÑð çðüâð±Ðð èø

copy enclosed for ready reference ÃðÃ¨îðâð çðüÇØðá ¨÷î òâð¦ ÑßòÃðòâðòÑð 
çðüâð±Ðð
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copy forwarded for information/ 
necessary action to... 

... çðõµðÐðð/¡ðãðäÚð¨î ¨îðÜáãðð‚á ¨÷î òâð¦ 
ÑßòÃðòâðòÑð ¡±ß÷òæðÃð

copy of the letter referred to 
above is sent herewith

£ÑðÚðôá©Ãð Ñðëð ¨îó ÑßòÃðòâðòÑð ‚çð¨÷î çððÆð 
Øð÷¸ðó ¸ðð Üèó èø

corrections and alterations äðð÷ÏðÐð ¡ðøÜ ÑðòÜãðÃðáÐð

correspondence resting with
 your D.O. letter no. ...

¡ðÑð¨÷î ¡Ïðáäððçð¨îóÚð Ñðëð çðü. ... ¨÷î 
çððÆð Ý¨îð èô¡ð ÑðëððµððÜ

cost plus profit basis âðð±ðÃð çðòèÃð âððØð ¡ðÏððÜ

damage and deficiency report êðòÃð ¡ðøÜ ¨îÙðó ¨îó òÜÑðð÷¾á

damage claim êðòÃðÑðõòÃðá Çðãðð

damage was caused by fire Úðè êðòÃð/Ððô¨îçððÐð ¡ð±ð âð±ðÐð÷ ¨÷î 
¨îðÜÂð èô¡ð

date and time of receipt ¡ðãðÃðó ¨îó ÃððÜó®ð ¡ðøÜ çðÙðÚð

date of issue ¸ððÜó ¨îÜÐð÷ ¨îó òÃðòÆð

date of maturity ÑðòÜÑð©ãðÃðð òÃðòÆð

day-to-day administrative work ÇøÐðüòÇÐð/ÇøòÐð¨î ÑßäððçðòÐð¨î ¨îðÚðá

dear madam/sir/sirs òÑßÚð Ùðèð÷ÇÚðð/Ùðèð÷ÇÚð/ÙðèðÐðôØððãð 

debarred from the benefit òèÃðâððØð çð÷ òãðãðò¸ðáÃð/âððØð çð÷ ãðüòµðÃð

debarred from the service çð÷ãðð çð÷ òãðãðò¸ðáÃð/çð÷ãðð çð÷ ãðüòµðÃð

decision is awaited òÐðÂðáÚð ¨îó ÑßÃðóêðð èø

declared surplus stores ³ðð÷òæðÃð ¡òÏðäð÷æð çððÙððÐð
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deduction at source çëðð÷Ãð ÑðÜ ¨î¾ðøÃðó

deems fit £ÑðÚðô©Ãð/¿ó¨î âð±ðÃðð èø

delay in disposal òÐðÑð¾ðÐð Ùð÷ü Ç÷Üó/òãðâðü×ð

delay regretted òãðâðü×ð ¨÷î òâð¦ ®ð÷Ç èø

delay should be avoided òãðâðü×ð Ðð èð÷Ðð÷ Ç÷ü/Ç÷Ü Ððèóü èð÷Ððó µððòè¦

delegation of financial powers òãðÄðóÚð äðò©ÃðÚðð÷ü ¨îð ÑßÃÚððÚðð÷¸ðÐð

departmental action is in progress òãðØðð±ðóÚð ¨îðÜáãðð‚á ¨îó ¸ðð Üèó èø

deputation of officers on 
short term contract

¡âÑð¨îðòâð¨î çðüòãðÇð ÑðÜ ¡òÏð¨îðòÜÚðð÷ü 
¨îó ÑßòÃðòÐðÚðôò©Ãð

detailed enquiry ãÚððÑð¨î ¸ððûµð/×Úðð÷Ü÷ãððÜ ¸ððûµð

details of remarks ×Úðð÷Ü÷ãððÜ ¡ØÚðôò©Ãð/×Úðð÷Üð÷ãððÜ ò¾ÑÑðòÂðÚððû

discharge certificate çð÷ãððÙðôò©Ãð ÑßÙððÂð-Ñðëð

discharge from service çð÷ãðð çð÷ ¨îðÚðáÙðô©Ãð

disciplinary action may be taken ¡ÐðôäððçðòÐð¨î ¨îðÜáãðð‚á ¨îó ¸ðð 
çð¨îÃðó èø

discrepancy may be reconciled òãðçðü±ðòÃð ¨îð çðÙððÏððÐð ¨îÜ òâðÚðð ¸ðð¦

disposal of cases ÙððÙðâðð÷ü ¨îð òÐðÑð¾ðÜð

disposal of cases be expedited ÙððÙðâð÷ äðó³ß òÐðÑð¾ð¦ ¸ðð¦ü 

dispose of… ... ¨îð÷ òÐðÑð¾ðÐðð
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disregarding the facts ÃðÆÚðð÷ü ¨îó £Ñð÷êðð ¨îÜÃð÷ èô¦/ÃðÆÚðð÷ü ¨îó 
¡ãðè÷âðÐðð ¨îÜÃð÷ èô¦

do the needful ¡ðãðäÚð¨î ¨îðÜáãðð‚á ¨îÜ÷ü

draft acknowledgement
letter is put up ÑßðòÑÃð-Ñðëð ¨îð ÑßðÞÑð ÑßçÃðôÃð èø 

draft as amended is put up ÚðÆððçðüäðð÷òÏðÃð ÑßðÞÑð ÑßçÃðôÃð èø

draft as amended is put up 
for approval

çðüäðð÷òÏðÃð ÙðçððøÇð ¡ÐðôÙðð÷ÇÐð 
¨÷î òâð¦ ÑßçÃðôÃð èø 

draft for approval ¡ÐðôÙðð÷ÇÐððÆðá ÑßðÞÑð/
¡ÐðôÙðð÷ÇÐððÆðá ÙðçððøÇð

draft is concurred in ÙðçððøÇ÷ çð÷ çðèÙðÃð èûõ/ÙðçððøÇ÷ ¨îó 
çðèÙðÃðó Çó ¸ððÃðó èø

draft reply is put up for approval £ÄðÜ ¨îð ÙðçððøÇð  ¡ÐðôÙðð÷ÇÐð 
¨÷î òâð¦ ÑßçÃðôÃð èø

draft, as amended, may be issued ÚðÆððçðüäðð÷òÏðÃð ÙðçððøÇð ¸ððÜó ò¨îÚðð ¸ðð¦

draw a charge sheet ¡ðÜð÷Ñð-Ñðëð ÃðøÚððÜ ¨îÜÐðð

draw attention ÏÚððÐð ¡ð¨îòæðáÃð ¨îÜÐðð/ÏÚððÐð òÇâððÐðð

drawal of arrears/pay ×ð¨îðÚðð/ãð÷ÃðÐð ¨îð ¡ðèÜÂð

duly authenticated òãðòÏðãðÃðƒ ÑßÙððòÂðÃð

duly complied with òãðòÏðãðÃðƒ ÑððâðÐð ò¨îÚðð ±ðÚðð

duly filled in òãðòÏðãðÃðƒ ØðÜð èô¡ð
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duly sanctioned òãðòÏðãðÃðƒ Ùðü¸ðõÜ ò¨îÚðð èô¡ð

during the course of discussion µðµððá ¨÷î ÇðøÜðÐð

during the period ‚çð ¡ãðòÏð Ùð÷ü

early action in the matter 
is requested

‚çð ÙððÙðâð÷ Ùð÷ü äðó³ß ¨îðÜáãðð‚á
¨îÜÐð÷ ¨îð ¡ÐðôÜð÷Ïð èø 

early orders are solicited äðó³ß ¡ðÇ÷äð Ç÷Ðð÷ ¨îó ¨öîÑðð ¨îÜ÷ü

earned leave granted ¡ò¸ðáÃð ¶ô¾ƒ¾ó çãðó¨öîÃð 

effective steps should be taken 
to clear the arrears

×ð¨îðÚðð ¨îðÙð ¨÷î òÐðÑð¾ðÜ÷ ¨÷î òâð¦ 
¨îðÜ±ðÜ £ÑððÚð ò¨î¦ ¸ðð¦ü

eligible candidate Ñððëð £ÙÙðóÇãððÜ/Úðð÷±Úð ÑßÃÚððäðó

eligible member of family ÑðòÜãððÜ ¨îð Ñððëð çðÇçÚð

employee requests that… ¨îÙðáµððÜó Ðð÷ ¡ÐðôÜð÷Ïð ò¨îÚðð èø ò¨î... 

empowered to sanction Ùðü¸ðõÜó Ç÷Ðð÷ ¨îð ¡òÏð¨îðÜ èø

enquiry has been ordered ¸ððüµð ¨îð ¡ðÇ÷äð Ç÷ òÇÚðð ±ðÚðð èø 

entries have been checked and verified Ñßòãðòæ¾Úðð÷ü ¨îó ¸ððüµð-ÑðÀÿÃððâð ¡ðøÜ 
çðÃÚððÑðÐð ¨îÜ òâðÚðð ±ðÚðð èø 

entry in service record has been made çð÷ãðð-¡òØðâð÷®ð Ùð÷ü Ñßòãðòæ¾ ¨îÜ 
âðó ±ð‚á èø  

errors in verification çðÃÚððÑðÐð Ùð÷ü ëðôò¾Úððû

estimate is under preparation Ñßð©¨îâðÐð ÃðøÚððÜ ò¨îÚðð ¸ðð Üèð èø 
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examination of the case ÙððÙðâð÷ ¨îó ¸ððûµð

examination of witness çððêðó ¨îó ÑðÜóêðð

examine the proposal in the light 
of observation at 'A' above

¤îÑðÜ "¨î" Ùð÷ü Çó ±ð‚á ò¾ÑÑðÂðó ¨îð÷ ÏÚððÐð 
Ùð÷ü Ü®ðÃð÷ èô¦ ÑßçÃððãð ¨îó ¸ððûµð ¨îÜ÷ü

exigencies of administrative work ÑßäððçðòÐð¨î ¨îðÚðá ¨îó ÃððÃ¨îðòâð¨î 
¡ðãðäÚð¨îÃðð¦û

exigencies of public service âðð÷¨î çð÷ãðð ¨îó ÃððÃ¨îðòâð¨î 
¡ðãðäÚð¨îÃðð¦û

ex-parte judgement ¦¨îÑðêðóÚð òÐðÂðáÚð

expedite action ¨îðÜáãðð‚á äðó³ß ¨îÜ÷ü/¨îðÜáãðð‚á Ùð÷ü 
äðó³ßÃðð ¨îÜ÷ü

expedite submission of report òÜÑðð÷¾á äðó³ß ÑßçÃðôÃð ¨îÜÐð÷ ¨îó 
ãÚðãðçÆðð ¨îÜ÷ü

experimental basis ÑßÚðð÷±ððÃÙð¨î ¡ðÏððÜ

explanation from the defaulter 
may be obtained µðõ¨î¨îÃððá çð÷ çÑðæ¾ó¨îÜÂð Ùððü±ðð ¸ðð¦

explanation may be called for… .. çÑðæ¾ó¨îÜÂð Ùððü±ðð ¸ðð¦

ex-post facto sanction ¨îðÚðð÷áÄðÜ Ùðü¸ðõÜó

extension of leave ¶ô¾ƒ¾ó ×ðÁÿðÐðð

extension of posts ÑðÇð÷ü ¨îó ¡ãðòÏð ×ðÁÿðÐðð/ÑðÇð÷ü ¨îó çðü®Úðð 
×ðÁÿðÐðð 

facilities are not available çðôòãðÏðð¦û £Ñðâð×Ïð Ððèóü èøü
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facts of the case in brief are 
as follows: çðüêð÷Ñð Ùð÷ü ÙððÙðâð÷ ¨÷î ÃðÆÚð ‚çð Ñß¨îðÜ èøü:

facts of the case of service çð÷ãðð ¨÷î ÙððÙðâð÷ ¨÷î ÃðÆÚð

fair and equitable £òµðÃð ¡ðøÜ çððòÙÚð¨î

false billing »ðõ¿ð ò×ðâð ×ðÐððÐðð

false testimony òÙðÆÚðð çððêÚð/»ðõ¿ó ±ðãððèó

figures for the corresponding 
period of the last year are not 
readily available

ÃðÇÐðôÞÑð ¡ãðòÏð ¨÷î òÑð¶âð÷ ãðæðá ¨÷î 
¡ðü¨îÀÿ÷ ÃðÃ¨îðâð £Ñðâð×Ïð Ððèóü èøü

file an affidavit äðÑðÆð-Ñðëð Çðò®ðâð ¨îÜ÷ü

file an appeal ¡Ñðóâð ÇðÚðÜ/Òîð‚âð ¨îÜÐðð

file an application ¡ðãð÷ÇÐð ÑßçÃðôÃð ¨îÜ÷ü 

file is being returned Òîð‚âð âððø¾ð‚á ¸ðð Üèó èø

file is not readily traceable Òîð‚âð ÃðÃ¨îðâð Ððèóü òÙðâð Üèó èøü

final concurrence is accorded ¡üòÃðÙð çðèÙðòÃð Çó ¸ððÃðó èø

final settlement of accounts ¡üòÃðÙð âð÷®ðð òÐðÑð¾ðÜð

finance section may kindly be
requested to reconsider

òãðÄð ¡ÐðôØðð±ð çð÷ ¨öîÑðÚðð ÑðôÐðòãðáµððÜ 
¨îÜÐð÷ ¨÷î òâð¦ ¡ÐðôÜð÷Ïð ò¨îÚðð ¸ðð¦

finance section may please see for 
concurrence 

òãðÄð ¡ÐðôØðð±ð ¨öîÑðÚðð çðèÙðòÃð 
¨÷î òâð¦ Ç÷®ð âð÷ü
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fix a date for the meeting ×ðø¿¨î ¨îó ÃððÜó®ð òÐðÚðÃð/ÃðÚð ¨îó ¸ðð¦

fix up responsibility £ÄðÜÇðòÚðÃãð òÐðòäµðÃð ò¨îÚðð ¸ðð¦

flouting the instructions ¡ÐðôÇ÷äðð÷ü ¨îó ¡ãðìðð

following employees are confirmed in 
their existing posts with effect from...

òÐðÙÐðòâðò®ðÃð ¨îÙðáµððÜó ¡ÑðÐð÷ ãðÃðáÙððÐð 
ÑðÇ ÑðÜ ÃððÜó®ð... çð÷ çÆððÚðó ò¨î¦ ¸ððÃð÷ 
èøü

following transfers and postings 
will take effect immediately

òÐðÙÐðòâðò®ðÃð çÆððÐððüÃðÜÂð ¡ðøÜ 
ÃðøÐððòÃðÚððü ÃðÃ¨îðâð ÑßØððãðó èð÷ü±ðó

for action ¨îðÜáãðð‚á ¨÷î òâð¦

for advice ÑðÜðÙðäðá ¨÷î òâð¦

for and against Ñðêð ¡ðøÜ òãðÑðêð Ùð÷ü 

for and on behalf of... ¨÷î òâð¦ ¡ðøÜ.... ¨îó ¡ð÷Ü çð÷

for approval ¡ÐðôÙðð÷ÇÐððÆðá/¡ÐðôÙðð÷ÇÐð ¨÷î òâð¦

for attestation please ¨öîÑðÚðð ¡ÐðôÑßÙððÂðÐð ¨îÜ÷ü

for comments ò¾ÑÑðÂðó ¨÷î òâð¦

for compliance ¡ÐðôÑððâðÐð ¨÷î òâð¦ 

for concurrence çðèÙðòÃð ¨÷î òâð¦

for consideration òãðµððÜðÆðá/ òãðµððÜ ¨÷î òâð¦

for disposal òÐðÑð¾ðÐð ¨÷î òâð¦
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for early compliance äðó³ß ¡ÐðôÑððâðÐð ¨÷î òâð¦

for expression of opinion ÜðÚð/ÙðÃð Ñß¨î¾ ¨îÜÐð÷ ¨÷î òâð¦

for favour of doing the needful ¡ðãðäÚð¨î ¨îðÜáãðð‚á ¨îÜÐð÷ ¨îó ¨öîÑðð ¨îÜ÷ü

for favour of necessary action ¡ðãðäÚð¨î ¨îðÜáãðð‚á ¨÷î òâð¦

for favourable order ¡Ððô¨õîâð ¡ðÇ÷äð ¨÷î òâð¦

for financial concurrence òãðÄðóÚð çðèÙðòÃð ¨÷î òâð¦

for further action ¡ð±ð÷ ¨îó ¨îðÜáãðð‚á ¨÷î òâð¦/¡±ðâðó 
¨îðÜáãðð‚á ¨÷î òâð¦

for guidance Ùðð±ðá-ÇäðáÐð ¨÷î òâð¦

for information çðõµðÐððÆðá/çðõµðÐðð ¨÷î òâð¦

for onward transmission ¡ð±ð÷ Øð÷¸ðÐð÷ ¨÷î òâð¦

for orders ¡ðÇ÷äððÆðá/¡ðÇ÷äð ¨÷î òâð¦ 

for perusal ¡ãðâðð÷¨îÐððÆðá/¡ãðâðð÷¨îÐð ¨÷î òâð¦ 

for perusal and return Ç÷®ð¨îÜ âððø¾ðÐð÷ ¨÷î òâð¦

for precedent Ñðõãðá £ÇðèÜÂð ¨÷î òâð¦

for ready reference ÃðÃ¨îðâð çðüÇØðá ¨÷î òâð¦

for reasons stated in para... ÑðøÜð...Ùð÷ü ×ðÃðð¦ ±ð¦ ¨îðÜÂðð÷ü ¨÷î òâð¦

for record òÜ¨îðùÀá ¨÷î òâð¦/¡òØðâð÷®ð è÷Ãðô
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for signature pl. ¨öîÑðÚðð èçÃððêðÜ ¨îÜ÷ü 

for such action as may be necessary ÚðÆðð ¡ðãðäÚð¨î ¨îðÜáãðð‚á ¨÷î òâð¦

for suggestion çðô»ððãð ¨÷î òâð¦

for sympathetic consideration çðèðÐðôØðõòÃðÑðõÂðá òãðµððÜ ¨÷î òâð¦

for the present ¡Øðó/òÒîâðèðâð

for the time being òÒîâðèðâð

for verification çðÃÚððÑðÐð ¨÷î òâð¦

forbidden zone òÐðòæðÊ  êð÷ëð

form and content ÞÑð ¡ðøÜ ¡üÃðãðáçÃðô  

forwarded and recommended òçðÒîðòÜäð ¨÷î çððÆð ¡±ß÷òæðÃð

forwarding letter ¡±ß÷æðÂð Ñðëð

from pre-page òÑð¶âð÷ Ñðöæ¿ çð÷

from time to time çðÙðÚð-çðÙðÚð ÑðÜ

full autonomy ÑðõÂðá çãððÚðÄðÃðð

fully paid up ÑðõÂðáÃð: Øðô±ðÃððÐð ¨îÜ òÇÚðð èø

funds are available within sanctioned 
budget Ùðü¸ðõÜ ×ð¸ð¾ Ùð÷ü òÐðòÏð £Ñðâð×Ïð èø

funds not availble òÐðòÏð £Ñðâð×Ïð Ððèóü èø

furnishing of documents ÇçÃððãð÷¸ð Ñð÷äð ¨îÜÐðð

F
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further communication will follow ¡ð±ð÷ Ñðëð Øð÷¸ðð ¸ðð¦±ðð

further orders will follow ¡ð±ð÷, ¡ðÇ÷äð Øð÷¸ð÷ ¸ðð¦ü±ð÷

get clarification of the staff concerned çðü×ðüòÏðÃð ¨îÙðáµððòÜÚðð÷ü çð÷ çÑðæ¾ó¨îÜÂð 
Ùððü±ðð ¸ðð¦

give details ×Úðð÷Üð Ç÷ü/òãðãðÜÂð ÑßçÃðôÃð ¨îÜ÷ü

give effect to ¨îðÚððáòÐãðÃð ¨îÜ÷ü/ÑßØððãðó ×ðÐðð¦û

give top priority to this work ‚çð ¨îðÚðá ¨îð÷ çðãðð÷áµµð 
ÑßðÆðòÙð¨îÃðð Ç÷ü

governed by the rules òÐðÚðÙðð÷ü ÎðÜð äððòçðÃð

gradation of confidential reports ±ðð÷ÑðÐðóÚð òÜÑðð÷¾ð÷áÈ ¨îð å÷Âðó¨îÜÂð

grant has been sanctioned ¡ÐðôÇðÐð Ùðü¸ðõÜ ¨îÜ òÇÚðð ±ðÚðð èø

grant of special pay òãðäð÷æð ãð÷ÃðÐð ¨îó çãðó¨öîòÃð

half fare ¡ðÏðð ò¨îÜðÚðð/¡ðÏðð ØððÀÿð

half-yearly return ¡Ïðáãððòæðá¨î òãðãðÜÂðó

handwritten document èçÃðòâðò®ðÃð ÇçÃððãð÷¸ð

hard and fast rule Ñð©¨îð òÐðÚðÙð/¨î¿ð÷Ü òÐðÚðÙð

has been dealt with suitably çðÙðôòµðÃð ¨îðÜáãðð‚á ¨îó ±ð‚á èø

has no comments to make.. ...¨îð÷ ¨îð÷‚á ò¾ÑÑðÂðó Ððèóü ¨îÜÐðó èø

has represented that his pay may be fixed 
in accordance with new rules

...Ðð÷ òÐðãð÷ÇÐð ò¨îÚðð èø ò¨î £Ðð¨îð ãð÷ÃðÐð 
Ðð¦ òÐðÚðÙðð÷ü ¨÷î ¡ÐðôçððÜ òÐðÚðÃð 
ò¨îÚðð ¸ðð¦

F-G
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having regard to ÏÚððÐð Ùð÷ü Ü®ðÃð÷ èô¦/ÏÚððÐð Ùð÷ü Ü®ð¨îÜ

he has joined his duty today £Ðèð÷üÐð÷ ¡ð¸ð ¨îðÚðáØððÜ ±ßèÂð ò¨îÚðð èø 

he is a man of high character £Ðð¨îð µðòÜëð ¤ûîµð÷ Ç¸ð÷á ¨îð èø 

heirship certificate £ÄðÜðòÏð¨îðÜ ÑßÙððÂðÑðëð

highly objectionable ¡ÃÚðüÃð ¡ðÑðòÄð¸ðÐð¨î

his name is not there in the 
waiting list

ÑßÃðóêðð-çðõµðó Ùð÷ü £çð¨îð 
ÐððÙð Ððèóü èø

his request be acceded to £çð¨îó ÑßðÆðáÐðð çãðó¨îðÜ ¨îó ¸ðð¦

his request is in order £çð¨îð ¡ÐðôÜð÷Ïð òÐðÚðÙððÐðôçððÜ èø

hold in abeyance ÑßðçÆðò±ðÃð Ü®ðÐðð

hold lien on post ÑðÇ ÑðÜ ÑðôÐð±ßáèÂððòÏð¨îðÜ èð÷Ððð/
ÑðÇ ÑðÜ òâðÚðÐð èð÷Ððð

hold over çÆðò±ðÃð ¨îÜÐðð/Üð÷¨î Ç÷Ððð

I agree with 'A' above Ùðø ¤îÑðÜ '¨î' çð÷ çðèÙðÃð èõû

I am desired to say  Ùðô»ð÷ òÐðãð÷ÇÐð ¨îÜÐð÷ ¨÷î òâð¦ 
¨îèð ±ðÚðð èø

I am directed to state that... Ùðô»ð÷ Úðè çðõòµðÃð ¨îÜÐð÷ ¨îð òÐðÇ÷äð 
èô¡ð èø ò¨î

I am to add Ùðô»ð÷ Úðè Øðó òâð®ðÐðð/¨îèÐðð èø

I am to say... Ùðô»ð÷ Úðè ¨îèÐðð èø ò¨î... 

G-H
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I authorise you Ùðøü ¡ðÑð¨îð÷ ÑßðòÏð¨îðÜ Ç÷Ãðð èõû

I beg to submit Ùð÷Üð Úðè òÐðãð÷ÇÐð èø ò¨î... 

I fully agree with the office note ¨îðÚððáâðÚð ¨îó ò¾ÑÑðÂðó çð÷ Ùðøü ÑðõÂðáÃðÚðð 
çðèÙðÃð èõû 

I have been directed to inform you/
request you/ask you

Ùðô»ð÷ òÐðÇ÷áäð èô¡ð èø ò¨î Ùðøü ¡ðÑð¨îð÷ 
çðõòµðÃð ¨îÞü/¡ðÑðçð÷ ¡ÐðôÜð÷Ïð 
¨îÞü/¡ðÑðçð÷ Ñðõ¶õü

I have satisfied myself that the employee 
is not at fault

ÙðøüÐð÷ çðüÃðôòæ¾ ¨îÜ âðó èø ò¨î ¨îÙðáµððÜó 
¨îó ±ðâðÃðó Ððèóü èø

I regret to inform Ùðøü ®ð÷Ç ¨÷î çððÆð çðõòµðÃð ¨îÜÃðð èõû 

I shall be grateful Ùðøü ¡ðØððÜó/¨öîÃðìð Üèõû±ðð 

I shall be highly obliged Ùðøü ¡ÃÚðÐÃð ¡ðØððÜó Üèõû±ðð  

I wish to inform you that.. Ùðøü ¡ðÑð¨îð÷ çðõòµðÃð ¨îÜÐðð µððèÃðð èõû 
ò¨î... 

if approved, a letter will be sent 
on the above line

ÚðòÇ ¡ÐðôÙðð÷ÇÐð ¨îÜ÷ü Ãðð÷, £ÑðÚðôá©Ãð 
çðô»ððãð ¨÷î ¡ÐðôçððÜ Ñðëð Øð÷¸ðð ¸ðð¦±ðð

if approved, the employee will 
be advised accordingly

ÚðòÇ ¡ÐðôÙðð÷ÇÐð ¨îÜ÷ü Ãðð÷, ¨îÙðáµððÜó ¨îð÷ 
ÃðÇÐðôçððÜ çðâððè òÇÚðð ¸ðð¦±ðð

if quorum is not available ÚðòÇ ¨îð÷ÜÙð/±ðÂðÑðõòÃðá Ðð èð÷ 

in abeyance ÑßðçÆðò±ðÃð/Üð÷¨÷î Ü®ðÐðð

in absence of information çðõµðÐðð ¨÷î ¡Øððãð Ùð÷ü

in accordance with… ... ¨÷î ¡ÐðôçððÜ

H-I
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in acknowledging receipt of … ... ¨îó ÑððãðÃðó Øð÷¸ðÃð÷ èô¦

in addition to… ... ¨÷î ¡òÃðòÜ©Ãð

in anticipation of… ... ¨îó ÑßÃÚððäðð Ùð÷ü

in anticipation of your approval ¡ðÑð¨÷î ¡ÐðôÙðð÷ÇÐð ¨îó ÑßÃÚððäðð Ùð÷ü

in any case ò¨îçðó Øðó Çäðð Ùð÷ü

in any special case ò¨îçðó òãðäð÷æð ÙððÙðâð÷ Ùð÷ü

in as much as ¸ðèðû Ãð¨î ò¨î

in bold letters çÑðæ¾ ¡êðÜð÷ü Ùð÷ü

in compliance with… ... ¨îð ÑððâðÐð ¨îÜÃð÷ èô¦/... ¨÷î 
¡ÐðôÑððâðÐð Ùð÷ü

in confirmation of… ... ¨îó Ñðôòæ¾ Ùð÷ü

in conformity with… ...¨÷î ¡ÐðôÞÑð Ùð÷ü

in connection with… ... ¨÷î çðü×ðüÏð Ùð÷ü

in consequence of… ... ¨÷î ÑðòÜÂððÙðçãðÞÑð/... ¨÷î ÒîâðçãðÞÑð

in consideration of… ...¨îð÷ ÏÚððÐð Ùð÷ü Ü®ðÃð÷ èô¦

in consultation with… ... çð÷ ÑðÜðÙðäðá ¨îÜ¨÷î

in continuation of this office 
letter no. …

‚çð ¨îðÚððáâðÚð ¨÷î Ñðëð 
çðü®Úðð...¨÷î ªîÙð Ùð÷ü

in continuation of… ... ¨÷î òçðâðòçðâð÷ Ùð÷ü/... ¨÷î ªîÙð Ùð÷ü

I
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in contravention of… ... ¨îð £ââðü³ðÐð ¨îÜÃð÷ èô¦

in course of business ¨îðÙð ¨÷î ÇðøÜðÐð

in course of checking ¸ððûµð ¨÷î ÇðøÜðÐð

in course of time ÚðÆððçðÙðÚð

in course of… ... ¨÷î ÇðøÜðÐð

in default of… ... ¨÷î ¡Øððãð Ùð÷ü

in detail òãðçÃððÜ çð÷

in discharge of duty ¨îÃðáãÚð ÑððâðÐð Ùð÷ü

in duplicate ¡ÐðôòâðòÑð çðòèÃð 

in each case ÑßÃÚð÷¨î ÙððÙðâð÷ Ùð÷ü

in excess of… ... çð÷ ¡òÏð¨î

in exercise of… ... ¨îð ÑßÚðð÷±ð ¨îÜÃð÷ èô¦

in fact ãððçÃðãð Ùð÷ü/ãðçÃðôÃð:

in favour of… ... ¨÷î Ñðêð Ùð÷ü/...¨÷î ÐððÙð çð÷

in force âðð±ðõ/ÑßãðöÄð/ÑßØððãðó

in full and final payment ¨ôîâð ¡ðøÜ ¡üòÃðÙð Øðô±ðÃððÐð

in general çððÙððÐÚð ÞÑð çð÷/¡ðÙðÃððøÜ ÑðÜ

I
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in good faith çðÇƒØððãðÑðõãðá¨î

in his discretion çãðòãðãð÷¨î çð÷/¡ÑðÐðó çðÙð»ð çð÷

in keeping with... ...¨÷î ¡ÐðôÞÑð

in lieu of... ...¨÷î ×ðÇâð÷ Ùð÷ü

in like manner çðÙððÐð ÜóòÃð çð÷/£çðó Áÿü±ð çð÷

in lump sum ¦¨îÙðôäÃð

in matter of… ... ¨÷î òãðæðÚð Ùð÷ü

in modification of… ... ¨îð ¡ðäðð÷ÏðÐð ¨îÜÃð÷ èô¦

in official capacity ÑðÇ ¨îó èøòçðÚðÃð çð÷

in operation ¡Ùðâð Ùð÷ü

in order ÚðÆððªîÙð

in order of merit Úðð÷±ÚðÃððªîÙð çð÷/Úðð÷±ÚðÃðð ªîÙððÐðôçððÜ

in order of preference ¡òÏðÙððÐÚðÃðð ¨÷î ªîÙð Ùð÷ü 

in order of priority ÑßðÆðòÙð¨îÃðð ¨÷î ªîÙð Ùð÷ü

in other respects ¡ÐÚð ×ððÃðð÷ü Ùð÷ü

in partial modification of… ... ¨îð ¡ðüòäð¨î-¡ðäðð÷ÏðÐð ¨îÜÃð÷ èô¦

in particular òãðäð÷æðÃð:/®ððçð¨îÜ

I
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in perpetuity äððäãðÃðÃð:

in person çãðÚðü

in personal capacity ãðøÚðò©Ãð¨î èøòçðÚðÃð çð÷

in place of… ... ¨÷î çÆððÐð Ùð÷ü/... ¨÷î çÆððÐð ÑðÜ

in practice ãÚðãðèðÜ Ùð÷ü

in preference to… ... ¨îó ¡Ñð÷êðð

in prescribed manner òÐðÏððáòÜÃð ÃðÜó¨÷î çð÷

in principle òçðÊðüÃðÃð:/çðøÊðüòÃð¨î ÞÑð çð÷

in proportion to… ... ¨÷î ¡ÐðôÑððÃð Ùð÷ü/... ¡ÐðôÑððÃð:

in public interest âðð÷¨îòèÃð Ùð÷ü/âðð÷¨îòèÃð ¨îó Çöòæ¾ çð÷

in pursuance of… ... ¨÷î ¡ÐðôçðÜÂð Ùð÷ü

in regard to… ... ¨÷î òãðæðÚð Ùð÷ü/... ¨÷î ×ððÜ÷ Ùð÷ü

in reply to… ... ¨÷î £ÄðÜ Ùð÷ü

in respect of… ... ¨÷î òãðæðÚð Ùð÷ü

in so far as ¸ðèðû Ãð¨î ò¨î

in succession ¡ÐðôªîÙð çð÷

in supersession of… ... ¨îð ¡òÏðªîÙðÂð ¨îÜÃð÷ èô¦

I
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in support of… ... ¨÷î çðÙðÆðáÐð Ùð÷ü

in that respect £çð çðü×ðüÏð Ùð÷ü

in the above circumstances £ÑðÚðôá©Ãð ÑðòÜòçÆðòÃðÚðð÷ü Ùð÷ü 

in the aggregate ¨ôîâð òÙðâðð¨îÜ

in the capacity of… ... ¨îó èøòçðÚðÃð çð÷

in the case of… ... ¨÷î òãðæðÚð Ùð÷ü

in the course of action ¨îðÜáãðð‚á ¨÷î ÇðøÜðÐð

in the event of… ... ¨÷î èð÷Ðð÷ ÑðÜ

in the first instance ÑßÆðÙðÃð:/Ñðèâð÷ Ãðð÷

in the interest of… ...¨÷î òèÃð Ùð÷ü/... ¨÷î òâð¦

in the light of…  ...¨îð÷ ÏÚððÐð Ùð÷ü Ü®ðÃð÷ èô¦

in the meanwhile ‚çð ×ðóµð/Ãð×ð Ãð¨î

in the order of seniority ãðòÜæ¿Ãðð ªîÙð Ùð÷ü

in the presence of… ...¨÷î çðÙðêð/...¨÷î çððÙðÐð÷

in the same way £çðó ØððûòÃð

in theory òçðÊðüÃð ÞÑð Ùð÷ü

in this behalf ‚çð çðü×ðüÏð Ùð÷ü/‚çð òãðæðÚð Ùð÷ü

in this connection it may be 
pointed out that… 

‚çð çðü×ðüÏð Ùð÷ü Úðè 
£ââð÷®ðÐðóÚð èø ò¨î...

in this instance ‚çð ÙððÙðâð÷ Ùð÷ü

I
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in time çðÙðÚð ÑðÜ/çðÙðÚð çð÷

in toto çðüÑðõÂðáÃð:/ÑðõÜó ÃðÜè çð÷

in transit Ùðð±ðáçÆð

in view of the changed policy ÑðòÜãðòÃðáÃð ÐðóòÃð ¨îð÷ 
ÏÚððÐð Ùð÷ü Ü®ðÃð÷ èô¦

in view of the urgency ÃððÃ¨îðòâð¨î ¡ðãðäÚð¨îÃðð ¨îð÷ 
ÏÚððÐð Ùð÷ü Ü®ðÃð÷ èô¦

in view of what has been 
stated above

£ÑðÚðôá©Ãð, ¸ðð÷ £ââð÷ò®ðÃð èø, 
£çð÷ ÏÚððÐð Ùð÷ü Ü®ðÃð÷ èô¦

in view of… .. ¨îð÷ ÏÚððÐð Ùð÷ü Ü®ðÃð÷ èô¦/... ¨÷î 
Çöòæ¾¨îð÷Âð çð÷ 

in vogue ÑßµðòâðÃð/ÑßµðâðÐð Ùð÷ü

in words and figures äð×Çð÷ü ¡ðøÜ ¡ü¨îð÷ü Ùð÷ü

inclusive of… ...¨÷î çðòèÃð/...¨îð÷ äððòÙðâð ¨îÜÃð÷ èô¦

incompatibility ¡çðü±ðòÃð/¡çðü±ðÃðÃðð

increment stopped ãð÷ÃðÐð-ãðöòÊ Üð÷¨îó ±ð‚á

individual cases will be decided 
on merits

±ðôÂððãð±ðôÂð ¨÷î ¡ðÏððÜ ÑðÜ, ÑßÃÚð÷¨î 
ÙððÙðâðð÷ü ÑðÜ òÐðÂðáÚð ò¨îÚðð ¸ðð¦±ðð 

inform accordingly ÃðÇÐðôçððÜ çðõòµðÃð ¨îÜ÷ü

inform all concerned çðãðá çðü×ðüòÏðÃð ¨îð÷ çðõòµðÃð ¨îÜ÷ü 

I
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inform the candidate £ÙÙðóÇãððÜ ¨îð÷ çðõòµðÃð ò¨îÚðð ¸ðð¦ 

information has already been sent
under this office letter no.....

‚çð ¨îðÚððáâðÚð ¨÷î Ñðëð çðü®Úðð....¨÷î ÎðÜð 
çðõµðÐðð Ñðèâð÷ èó Øð÷¸ðó ¸ðð µðô¨îó èø

informed of… .. çð÷ ¡ãð±ðÃð/çðõòµðÃð 

in-service training çð÷ãðð¨îðâðóÐð ÑßòäðêðÂð

inspection after execution òÐðæÑððÇÐð ¨÷î ×ððÇ òÐðÜóêðÂð

inspection at site Ùððø¨÷î ÑðÜ òÐðÜóêðÂð

inspite of repeated reminders, 
the information has not 
been received so far

×ððÜ-×ððÜ ¡ÐðôçÙððÜ¨î Øð÷¸ðÐð÷ 
¨÷î ×ððãð¸ðõÇ, ¡Øðó Ãð¨î çðõµðÐðð 
Ððèóü òÙðâðó èø

inspite of… ... ¨÷î ×ððãð¸ðõÇ

instructional order ¡ÐðôÇ÷äððÃÙð¨î ¡ðÇ÷äð

instructions are solicited please ¨öîÑðÚðð ¡ÐðôÇ÷äð Ç÷Ðð÷ ¨îð ¡Ððô±ßè ¨îÜ÷ü

instructions awaited ¡ÐðôÇ÷äðð÷ü ¨îó ÑßÃðóêðð èø

instructions have been issued ¡ÐðôÇ÷äðð÷ü ¨îð÷ ¸ððÜó ò¨îÚðð ±ðÚðð èø 

integrity is beyond doubt çðÃÚðòÐðæ¿ð çðüÇ÷è çð÷ ÑðÜ÷ èø 

inter-alia ¡ÐÚð ×ððÃðð÷ü ¨÷î çððÆð/¨÷î çððÆð-çððÆð

interest recoverable ×Úðð¸ð, ¸ðð÷ ãðçðõâð ò¨îÚðð ¸ððÐðð èø 

interim reply may be given ¡ÐÃðòÜÙð £ÄðÜ Øð÷¸ð òÇÚðð ¸ðð¦ 

I
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invitation is accepted ¡ðÙðüëðÂð çãðó¨îðÜ èø 

inviting your attention to.. .. ¨îó ¡ð÷Ü ¡ðÑð¨îð ÏÚððÐð 
¡ð¨îòæðáÃð ¨îÜÃð÷ èô¦

involving question of policy ò¸ðçðÙð÷ü ÐðóòÃð ¨îð ÑßäÐð òÐðòèÃð èð÷

irrespective of the fact ‚çð ×ððÃð ¨îð òãðµððÜ ò¨î¦ ò×ðÐðð

irrespective of.. ..¨îð òãðµððÜ ò¨î¦ ò×ðÐðð

is adjourned sine die ¡òÐðòäµðÃð ¨îðâð ¨÷î òâð¦ 
çÆðò±ðÃð ò¨îÚðð ¸ððÃðð èø

… is hereby informed ... ¨îð÷ çðõòµðÃð ò¨îÚðð ¸ððÃðð èø

is not permitted by the rules òÐðÚðÙð-çðÙÙðÃð Ððèóü èø 

is self-explanatory çãðÃð: çÑðæ¾ èø

issue as modified ÚðÆðð çðüäðð÷òÏðÃð ¸ððÜó ¨îÜ÷ü

issue by registered post Üò¸ðç¾àó Àð¨î ÎðÜð Øð÷¸ð÷ü/Øð÷ò¸ð¦ 

issue call for tenders òÐðòãðÇð Ùðü±ðãðð‚¦ 

issue for consideration òãðµððÜðÆðá ÙðôÉð

issue today ¡ð¸ð ¸ððÜó ¨îÜ÷ü 

issue warning µð÷ÃððãðÐðó Ç÷ü

it gives us pleasure to inform you ¡ðÑð¨îð÷ çðõòµðÃð ¨îÜÃð÷ 
èô¦ èÙð÷ü èæðá èð÷Ãðð èø

I
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it has been noticed that.. Úðè Ç÷®ðð ±ðÚðð èø ò¨î ...

it has since been decided ¡×ð Úðè òÐðÂðáÚð òâðÚðð ±ðÚðð èø

it is a matter of regret that.. Úðè ®ð÷Ç ¨îð òãðæðÚð èø ò¨î.. 

it is difficult to proceed 
with the case

‚çð ÙððÙðâð÷ Ùð÷ü ¡ð±ð÷ ¨îðÜáãðð‚á 
¨îÜÐðð ¨îò¿Ðð èø

it is highly objectionable Úðè ×ðèôÃð èó ¡ðÑðòÄð¸ðÐð¨î èø

it is not applicable Úðè âðð±ðõ Ððèóü èø 

it is not feasible Úðè ãÚðãðèðÚðá Ððèóü èø 

it is notified for general 
information

çððÙððÐÚð çðõµðÐðð ¨÷î òâð¦ ‚çð÷ 
¡òÏðçðõòµðÃð ò¨îÚðð ¸ððÃðð èø 

it is obligatory Úðè ¡òÐðãððÚðá èø

it is obvious that.. Úðè çÑðæ¾ èø ò¨î.. 

it is requested Úðè òÐðãð÷ÇÐð èø 

it is suggested Úðè çðô»ððãð òÇÚðð ¸ððÃðð èø

it may further be added Úðè Øðó ×ðÃððÐðð £òµðÃð èð÷±ðð 

it requires prior approval ‚çð¨÷î òâð¦ Ñðõãðá ¡ÐðôÙðð÷ÇÐð 
¨îó ¡ðãðäÚð¨îÃðð èø 

it will be construed ‚çð¨îð Úðè ¡Æðá çðÙð»ðð ¸ðð¦±ðð

it will be greatly appreciated, if the 
requisite information is expedited

Úðè ¡Ñð÷òêðÃð çðõµðÐðð äðó³ß Øð÷¸ð Ç÷ü,
Ãðð÷ òãðäð÷æð ¨öîÑðð èð÷±ðó 
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it will be highly appreciated ×ðÀÿó ¨öîÑðð èð÷±ðó 

item for inspection òÐðÜóêðÂððÆðá ÙðÇ

just below ¿ó¨î Ððóµð÷

just now ¡Øðó ÃðôÜüÃð

justification for the proposal ÑßçÃððãð ¨îð ¡ðøòµðÃÚð

justification has been accepted ¡ðøòµðÃÚð çãðó¨îðÜ ¨îÜ òâðÚðð ±ðÚðð èø

justification is necessary ¡ðøòµðÃÚð ¡ðãðäÚð¨î èø 

keep in abeyance ÑßðçÆðò±ðÃð Ü®ðÐðð

keep in touch çðüÑð¨áî Ùð÷ü ÜèÐðð

keep pending âðüò×ðÃð Ü®ðð ¸ðð¦/ òãðµððÜðÏðóÐð 
Ü®ðð ¸ðð¦

keep with the file Òîð‚âð ¨÷î çððÆð Üò®ð¦/Ü®ð÷ü

keeping in view ¨îð÷ ÏÚððÐð Ùð÷ü Ü®ðÃð÷ èô¦

kindly expedite disposal ¨öîÑðÚðð äðó³ß òÐðÑð¾ðÐð ¨îÜ÷ü

kindly instruct further ¨öîÑðÚðð ¡ð±ð÷ ¡ÐðôÇ÷äð Ç÷ü

kindly permit ¨öîÑðÚðð ¡ÐðôÙðòÃð Çóò¸ð¦ 

kindly review the case ¨öîÑðÚðð ÙððÙðâð÷ ÑðÜ ÑðôÐðòãðáµððÜ ¨îÜ÷ü

kinds of documents ÇçÃððãð÷¸ðð÷ü ¨÷î Ñß¨îðÜ
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knowingly and unlawfully ¸ððÐð×ðõ»ð¨îÜ ¡ðøÜ ¡ãðøÏð ÞÑð çð÷

knowingly and wilfully ¸ððÐðÃð÷ èô¦ ¡ðøÜ ¸ððÐð×ðõ»ð¨îÜ 

laid down in… ... Ùð÷ü òÐðÏððáòÜÃð

laid on the table of parliament çðüçðÇ ¨÷î Ñð¾âð ÑðÜ Ü®ðð ±ðÚðð

last in-first out (LIFO) ¡üòÃðÙð ¡ðãð¨î-ÑßÆðÙð ¸ððãð¨î

last pay certificate (L.P.C.) ¡üòÃðÙð ãð÷ÃðÐð ÑßÙððÂð-Ñðëð

latest by... ¡òÏð¨î çð÷ ¡òÏð¨î...Ãð¨î

lay before Ñð÷äð ¨îÜÐðð/çðÙðêð Ü®ðÐðð/çððÙðÐð÷ Ü®ðÐðð

lay down òÐðÏððáòÜÃð ¨îÜÐðð

leave application ¶ô¾ƒ¾ó ¨îó ¡¸ðóá/¡ãð¨îðäð ¡ðãð÷ÇÐð

leave asked for may be sanctioned Ùððü±ðó ±ð‚á ¶ô¾ƒ¾ó Ùðü¸ðõÜ ¨îó ¸ðð¦ 

leave not due ¡Ç÷Úð ¶ô¾ƒ¾ó/¶ô¾ƒ¾ó äð÷æð Ððèóü èø 

leave not earned ¡Ððò¸ðáÃð ¶ô¾ƒ¾ó

leave of absence ¡ÐðôÑðòçÆðòÃð ¨îó ¡ÐðôÙðòÃð

leave on average pay ¡ðøçðÃð ãð÷ÃðÐð ¶ô¾ƒ¾ó

leave on half average pay ¡Ïðá-¡ðøçðÃð ãð÷ÃðÐð ¶ô¾ƒ¾ó

leave on medical ground can be 
granted to him/her

£Ðè÷ü/£çð÷ òµðò¨îÃçðð ¡ðÏððÜ ÑðÜ 
¶ô¾ƒ¾ó Çó ¸ðð çð¨îÃðó èø 
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leave preparatory to retirement may be 
sanctioned  to him/her

£Ðè÷ü çð÷ãððòÐðãðöòÄð-Ñðõãðá ¶ô¾ƒ¾ó 
¨îó Ùðü¸ðõÜó Ç÷ Çó ¸ðð¦ 

leave to appeal ¡Ñðóâð ¨÷î òâð¦ ¡ÐðôÙðòÃð

leave travel assistance ¶ô¾ƒ¾ó Úððëðð çðèðÚðÃðð

leave travel concession ¶ô¾ƒ¾ó Úððëðð òÜÚððÚðÃð

leave without pay is sanctioned to him/
her as no leave is due (to him/her)

£Ðè÷ü/£çð÷ ò×ðÐðð ãð÷ÃðÐð ¨îó ¶ô¾ƒ¾ó 
Çó ¸ððÃðó èø, ©Úðð÷üò¨î £Ðð¨îó ¨îð÷‚á 
¶ô¾ƒ¾ó äð÷æð Ððèóü èø 

letter of acceptance çãðó¨öîòÃð-Ñðëð

letter of acknowledgement ÑððãðÃðó

letter of administration ÑßäððçðÐð-Ñðëð

letter of advice çðõµðÐðð-Ñðëð/çðâððè-Ñðëð 

letter of allotment ¡ð×ðü¾Ðð-Ñðëð

letter of authority ÑßðòÏð¨îðÜ-Ñðëð

letter of credit çðð®ð-Ñðëð

letter of guarantee ±ððÜü¾ó-Ñðëð

letter of intent ¡ðäðÚð-Ñðëð

letter of introduction ÑðòÜµðÚð-Ñðëð

liable to termination on one week’s 
notice

¦¨î çðÑÃððè ¨÷î Ððð÷ò¾çð ÑðÜ çðÙððÑÃð 
ò¨îÚðð ¸ðð çð¨îÃðð èø
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list of absentees is kept in file ¡ÐðôÑðòçÆðÃð ãÚðò©ÃðÚðð÷ü ¨îó 
çðõµðó Òîð‚âð Ùð÷ü Ü®ðó èø  

lodging allowance ¡ðãððçð ØðÄðð

long-term storage Çó³ðá¨îðòâð¨î çðüµðÚðÐð

loss at resale ÑðôÐðòãðáªîÚð Ùð÷ü èðòÐð

loss in transit Ùðð±ðáçÆð èðòÐð

losses may be written off Ððô¨îçððÐð ¨îð÷ ×ð¾ƒ¾÷ ®ððÃð÷ Ùð÷ü 
Àðâðð ¸ðð¦

low income group òÐðÙÐð ¡ðÚð-ãð±ðá

lower age limit òÐðÙÐð ¡ðÚðô-çðóÙðð

lowest price òÐðÙÐðÃðÙð ÙðõâÚð/âð³ðôÃðÙð ÙðõâÚð 

make interim arrangements ¡üÃðòÜÙð Ñß×ðüÏð ¨îÜ÷ü

make special note of the decision ‚çð òÐðÂðáÚð ¨îð÷ òãðäð÷æð ÞÑð çð÷ 
Ððð÷¾ ¨îÜ âð÷ü 

marginally noted èðòäð¦ Ùð÷ü Ððð÷¾ ò¨îÚðð ±ðÚðð 

maternity leave on full pay 
may be granted to her

£Ðè÷ü ÑðõÂðá ãð÷ÃðÐð ÑðÜ ÑßçðõòÃð 
¡ãð¨îðäð Ç÷ òÇÚðð ¸ðð¦ 

matter has already been considered ÙððÙðâð÷ ÑðÜ òãðµððÜ ò¨îÚðð ¸ðð µðô¨îð èø 

matter has been examined ÙððÙðâð÷ ¨îó ¸ððûµð ¨îÜ âðó ±ð‚á èø

matter is of extreme urgency ¡ÃÚðüÃð ¡ðãðäÚð¨î ÙððÙðâðð èø/ÙððÙðâðð 
¡ÃÚðüÃð ¡ðãðäÚð¨î èø 
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matter is of public interest âðð÷¨îòèÃð ¨îó ×ððÃð èø 

matter is under consideration òãðæðÚð òãðµððÜðÏðóÐð èø/ÙððÙðâðð 
òãðµððÜðÏðóÐð èø

matter may be treated as most urgent ÙððÙðâðð ¡ÃÚðüÃð ¡ðãðäÚð¨î çðÙð»ðð ¸ðð¦ 

matter of fact ÃðÆÚð ¨îó ×ððÃð/ÃðÆÚðÃð:

maximum admissible pension ¡òÏð¨îÃðÙð ¡ÐðôÙð÷Úð Ñð÷ÐäðÐð/
¡òÏð¨îÃðÙð Ç÷Úð Ñð÷üäðÐð

maximum age to enter government 
service

çðÜ¨îðÜó çð÷ãðð Ùð÷ü Ñßãð÷äð ¨îÜÐð÷ ¨îó 
¡òÏð¨îÃðÙð ¡ðÚðô

maximum reckonable service ¡òÏð¨îÃðÙð çðü±ðÂðÐðóÚð çð÷ãðð

may be approved ¡ÐðôÙðð÷òÇÃð ò¨îÚðð ¸ðð¦

may be considered òãðµððÜ ò¨îÚðð ¸ðð¦

may be excused êðÙðð ò¨îÚðð ¸ðð¦/êðÙðð ¨îÜ÷ü

may be excused in this case ‚çð ÙððÙðâð÷ Ùð÷ü êðÙðð ò¨îÚðð ¸ðð¦ 

may be forwarded to the 
Director/Secretary

òÐðÇ÷äð¨î Ùðèð÷ÇÚð/çðòµðãð Ùðèð÷ÇÚð
¨îð÷ ¡±ß÷òæðÃð ò¨îÚðð ¸ðð¦ 

may be informed çðõòµðÃð ò¨îÚðð ¸ðð¦

may be informed accordingly ÃðÇÐðôçððÜ çðõòµðÃð ò¨îÚðð ¸ðð¦ 

may be obtained ÑßðÑÃð ò¨îÚðð ¸ðð¦/ÑßðÑÃð ¨îÜ÷ü

may be passed for payment Øðô±ðÃððÐð ¨÷î òâð¦ ÑððòÜÃð ò¨îÚðð ¸ðð¦ 

M



¦¡ðÜçðó¡ð‚á äð×Çðãðâðó | ãðð©Úððüäð ¡ðøÜ ¡òØðãÚðò©ÃðÚððû134  

may be permitted ¡ÐðôÙðòÃð Çó ¸ðð¦/¡ÐðôÙðòÃð Ç÷ü

may be permitted to leave the 
headquarters

Ùðô®ÚððâðÚð ¶ð÷ÀÿÐð÷ ¨îó ¡ÐðôÙðòÃð 
Çó ¸ðð¦ 

may be regretted ®ð÷Ç Ñß¨î¾ ò¨îÚðð ¸ðð¦

may be requested to clarify... ... çð÷ çÑðæ¾ó¨îÜÂð Ç÷Ðð÷ ¨îð ¡ÐðôÜð÷Ïð ¨îÜ÷ü

may be returned when done with ¨îðÙð èð÷ ¸ððÐð÷ ÑðÜ âððø¾ð òÇÚðð ¸ðð¦

may be sanctioned Ùðü¸ðõÜ ò¨îÚðð ¸ðð¦

may be treated as urgent ‚çð÷ ¡òÃð ¡ðãðäÚð¨î çðÙð»ðð ¸ðð¦

may deem necessary ¡ðãðäÚð¨î çðÙð»ð÷ü

may please furnish the requisite 
information ¨öîÑðÚðð ¡Ñð÷òêðÃð çðõµðÐðð Ç÷ü

may please see ¨öîÑðÚðð Ç÷®ð÷ü

medical attendance rules òµðò¨îÃçðð ÑðòÜµðµððá òÐðÚðÙððãðâðó 

medical certificate be produced 
before joining duty

ÑðÇ-±ßèÂð ¨îÜÐð÷ çð÷ Ñðõãðá, òµðò¨îÃçðð 
ÑßÙððÂð-Ñðëð ÑßçÃðôÃð ò¨îÚðð ¸ðð¦ 

medical certificate of fitness 
be produced

çãðçÆðÃðð òµðò¨îÃçðð ÑßÙððÂð-Ñðëð 
ÑßçÃðôÃð ò¨îÚðð ¸ðð¦ 

medical certificate of sickness ¡çãðçÆðÃðð òµðò¨îÃçðð ÑßÙððÂð-Ñðëð

meeting has been fixed ×ðø¿¨î òÐðòäµðÃð èð÷ ±ð‚á èø 

meeting has been postponed ×ðø¿¨î çÆðò±ðÃð ¨îÜ Çó ±ð‚á 
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memo of demands Ùððü±ð-ìððÑðÐð

memorandum of objection ¡ðÑðòÄð-ìððÑðÐð 

memorandum of understanding (MoU) çðÙð»ððøÃðð ìððÑðÐð/çðèÙðòÃð ìððÑðÐð

mentioned above £ÑðÚðôá©Ãð/£ÑðòÜòâðò®ðÃð

mentioned therein… ...Ùð÷ü £òââðò®ðÃð

ministry of finance may kindly be 
requested to reconsider

òãðÄð ÙðüëððâðÚð çð÷ ÑðôÐðòãðáµððÜ 
¨÷î òâð¦ ¡ÐðôÜð÷Ïð ò¨îÚðð ¸ðð¦ 

mobilisation of resources çðüçððÏðÐð ¸ðô¾ðÐðð

monthly arrears statement Ùððòçð¨î ×ð¨îðÚðð òãðãðÜÂð

monthly progress report Ùððòçð¨î Ñß±ðòÃð òÜÑðð÷¾á

my dear òÑßÚð

necessary correction may be carried out ¡ðãðäÚð¨î çðüäðð÷ÏðÐð ¨îÜ âðó ¸ðð¦

necessary draft put up ¡Ñð÷òêðÃð ÑßðÞÑð ÑßçÃðôÃð èø 

necessary provision exists ¡ðãðäÚð¨î ÑßðãðÏððÐð Ùððø¸ðõÇ èø

necessary provision has been made ¡ðãðäÚð¨î ÑßðãðÏððÐð ×ðÐðð òÇ¦ ±ð¦ èøü 

necessary report is still awaited ¡Ñð÷òêðÃð òÜÑðð÷¾á ¨îó ¡Øðó Øðó 
ÑßÃðóêðð ¨îó ¸ðð Üèó èø

necessary steps should be taken ¡ðãðäÚð¨î ¨îðÜáãðð‚á ¨îó ¸ðð¦ 
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needs no comments ò¾ÑÑðÂðó ¨îó ¡ðãðäÚð¨îÃðð Ððèóü èø 

net qualifying service òÐðãðâð ¡èá¨î çð÷ãðð/ÑðõÂðáÃð: Úðð÷±ÚðÃðð çð÷ãðð

new pension rules Ðð¦ Ñð÷ÐäðÐð òÐðÚðÙð

new rates of relief Ðð‚á ¡ÐðôÃðð÷æð ÇÜ÷ü

new table of pension rates Ñð÷ÐäðÐð ¨îó Ðð‚á çððÜÂðó

next below rule ¿ó¨î òÐðµðâðð òÐðÚðÙð

no action necessary ¨îð÷‚á ¨îðÜáãðð‚á ¡ðãðäÚð¨î Ððèóü èø 

no action necessary, file ¨îð÷‚á ¨îðÜáãðð‚á ¡ðãðäÚð¨î Ððèóü èø
¡ðøÜ Òîð‚âð ¨îÜ÷ü 

no action required ò¨îçðó ¨îðÜáãðð‚á ¨îó ¡ðãðäÚð¨îÃðð Ððèóü

no admission Ñßãð÷äð-òÐðæð÷Ïð/¡üÇÜ ¡ðÐðð ÙðÐðð èø

no assurance, in the matter can 
be given at this stage

‚çð ÙððÙðâð÷ Ùð÷ü, ‚çð çðÙðÚð ¨îð÷‚á 
¡ðäãððçðÐð Ððèóü òÇÚðð ¸ðð çð¨îÃðð  

no bar ¨îð÷‚á Üð÷¨î Ððèóü

no claim certificate ¡Çðãðð ÑßÙððÂð-Ñðëð/ÇðãððèóÐð ÑßÙððÂð-Ñðëð

no comments ¨îð÷‚á ò¾ÑÑðÂðó Ððèóü 

no decision, has so far been 
taken in the matter

‚çð ÙððÙðâð÷ Ùð÷ü, ¡Øðó Ãð¨î ¨îð÷‚á 
òÐðÂðáÚð Ððèóü òâðÚðð ±ðÚðð 

no demand certificate ×ð÷×ðð¨îó ÑßÙððÂð-Ñðëð 
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no funds are available òÐðòÏð £Ñðâð×Ïð Ððèóü èø

no further action is necessary ¡ð±ð÷ ¨îðÜáãðð‚á ¡ðãðäÚð¨î Ððèóü èø

no further action is required ¡ð±ð÷ ¨îðÜáãðð‚á ¸ðÞÜó Ððèóü èø 

no instructions ¨îð÷‚á ¡ÐðôÇ÷äð Ððèóü

no need to send a reply £ÄðÜ Øð÷¸ðÐð÷ ¨îó ¡ðãðäÚð¨îÃðð Ððèóü èø 

no objection certificate ¡ÐððÑðòÄð ÑßÙððÂð-Ñðëð

no profit no loss Ðð âððØð-Ðð èðòÐð/âððØð-èðòÐð ÜòèÃð

no progress has been made in the matter ‚çð ÙððÙðâð÷ Ùð÷ü ¨îð÷‚á Ñß±ðòÃð Ððèóü èô‚á èø

no reference is coming òÑð¶âðð çðüÇØðá Ððèóü òÙðâð Üèð èø

no such representation 
has been received

‚çð ÃðÜè ¨îð ¨îð÷‚á ¡ØÚððãð÷ÇÐð 
Ððèóü òÙðâðð èø 

nominal penalty ÐððÙð Ùððëð ÇüÀ

non-admissibility of pension Ñð÷ÐäðÐð ¨îó ¡çãðó¨îðÚðáÃðð

non-availability certificate ¡ÐðôÑðâð×ÏðÃðð ÑßÙððÂð-Ñðëð

non-bailable offence ±ðøÜ-¸ðÙððÐðÃðó ¡ÑðÜðÏð

non-cognizable offence ¡çðüìð÷Úð ¡ÑðÜðÏð

non-commercial ¡ãÚððÑððòÜ¨î/¡ãððòÂðò¸Úð¨î
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non-compliance ¡ÑððâðÐð

non-compliance of these orders 
will be severely viewed

‚Ðð ¡ðÇ÷äðð÷ü ¨îð ÑððâðÐð Ðð ¨îÜÐð÷ ÑðÜ 
¨îÀÿó ¨îðÜáãðð‚á ¨îó ¸ðð¦±ðó 

non-confidential ¡±ðð÷ÑðÐðóÚð

non-confirmatory ¡Ñðôòæ¾¨îÜ

non-conforming zone/area ±ðøÜ-ãÚðãðçððÚðó êð÷ëð

non-encumbrance certificate ØððÜÙðôò©Ãð ÑßÙððÂð-Ñðëð

non-observance of rules 
will be viewed seriously

òÐðÚðÙðð÷ü ¨îð ÑððâðÐð Ðð ¨îÜÐð÷ ÑðÜ, ‚çð÷ 
±ðüØðóÜÃðð çð÷ òâðÚðð ¸ðð¦±ðð

non-priority sector ±ðøÜ-ÑßðÆðòÙð¨î êð÷ëð

not available ¡ÑßðÑÚð/¡ÐðôÑðâð×Ïð

not later than… ...¨÷î ×ððÇ Ððèóü

not payable before… ... ¨÷î Ñðõãðá ¡Ç÷Úð

not traceable ÑðÃðð Ððèóü âð±ð Üèð èø

not transferable ¡èçÃððüÃðÜÂðóÚð

not yet fit ¡Øðó Úðð÷±Úð Ððèóü/¡Øðó çãðçÆð Ððèóü

noted for future guidance Øððãðó Ùðð±ðáÇäðáÐð ¨÷î òâð¦ 
Ððð÷¾ ¨îÜ òâðÚðð èø 

notes and orders at page…may please 
be seen in this connection

‚çð çðü×ðüÏð Ùð÷ü...Ñðöæ¿ ÑðÜ Çó ±ð‚á 
ò¾ÑÑðòÂðÚðð÷ü ¡ðøÜ ¡ðÇ÷äðð÷ü ¨îð÷ 
¨öîÑðÚðð Ç÷®ð òâðÚðð ¸ðð¦
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nothing against the rule òÐðÚðÙðð÷ü ¨÷î òãðÞÊ ò×ðâ¨ôîâð Ððèóü èø 

notice in writing òâðò®ðÃð çðõµðÐðð

notified for general information çððãðá¸ðòÐð¨î ¸ððÐð¨îðÜó ¨÷î òâð¦ 
¡òÏðçðõòµðÃð

notify the award ¡ãððÀá ¨îð÷ ¡òÏðçðõòµðÃð ¨îÜÐðð

notwithstanding ¨÷î èð÷Ðð÷ ÑðÜ Øðó/¨÷î èð÷Ãð÷ èô¦ Øðó

notwithstanding anything 
to the contrary

ò¨îçðó ÑßòÃð¨õîâð ×ððÃð ¨÷î 
èð÷Ãð÷ èô¦ Øðó

objectionable action ¡ðÑðòÄð¸ðÐð¨î ¨îðÚðá

objectionable resolution ¡ðÑðòÄð¸ðÐð¨î çðü¨îâÑð

obligation to give information çðõµðÐðð Ç÷Ðð÷ ¨îð ÇðòÚðÃãð/
çðõµðÐðð Ç÷Ðð÷ ¨îó ×ððÏÚðÃðð

observance of rule òÐðÚðÙðð÷ü ¨îð ÑððâðÐð

observance of rules in the 
office is essential

¨îðÚððáâðÚð Ùð÷ü òÐðÚðÙðð÷ü ¨îð ÑððâðÐð 
¨îÜÐðð ¡ðãðäÚð¨î èø

observations made above 
are to be noted

¤îÑðÜ ãÚð©Ãð ò¨î¦ ±ð¦ òãðµððÜð÷ü
ÑðÜ ÏÚððÐð Ç÷ü 

obtain evidence çððêÚð ÑßðÑÃð ¨îÜÐðð

obtain formal sanction ¡ðøÑðµððòÜ¨î Ùðü¸ðõÜó ÑßðÑÃð ¨îÜ÷ü

obtain signature èçÃððêðÜ ¨îÜð‚¦ 

obvious mistake çÑðæ¾ Øðõâð/çÑðæ¾ µðõ¨î

O
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offer of appointment has 
been sent to the candidate

òÐðÚðôò©Ãð-ÑßçÃððãð £ÙÙðóÇãððÜ 
¨îð÷ Øð÷¸ðð ¸ðð µðô¨îð èø

office copy & fair copy for signature ¨îðÚððáâðÚð ÑßòÃð ¡ðøÜ çãðµ¶ ÑßòÃð 
èçÃððêðÜðÆðá/èçÃððêðÜ ¨÷î òâð¦ 

office copy may be kept carefully ¨îðÚððáâðÚð ÑßòÃð ¨îð÷ çðüØððâð 
¨îÜ Ü®ðð ¸ðð¦ 

office note is to be prepared 
regarding this matter

‚çð ÙððÙðâð÷ çð÷ çðü×ðüòÏðÃð ¨îðÚððáâðÚð 
Ððð÷¾ ÃðøÚððÜ ò¨îÚðð ¸ððÐðð èø/
ò¨îÚðð ¸ððÐðð µððòè¦ 

office to note and comply ¨îðÚððáâðÚð ÏÚððÐð Ç÷ ¡ðøÜ ÑððâðÐð ¨îÜ÷ü 

official document çðÜ¨îðÜó ÇçÃððãð÷¸ð

okay (O.K.) çð×ð ¿ó¨î/¡µ¶ð

on account of… ... ¨÷î ¨îðÜÂð

on an average ¡ðøçðÃðÐð

on behalf of… ... ¨îó ¡ð÷Ü çð÷

on compassionate grounds ¡Ððô¨üîÑðð ¨÷î ¡ðÏððÜ ÑðÜ

on demand Ùððü±ðÐð÷ ÑðÜ

on deputation ÑßòÃðòÐðÚðôò©Ãð ÑðÜ

on discharge from service çð÷ãððÙðô©Ãð èð÷Ðð÷ ÑðÜ

on due date òÐðÚðÃð ÃððÜó®ð ¨îð÷

on grounds of… ... ¨÷î ¡ðÏððÜ ÑðÜ

O
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on humanitarian grounds ÙððÐðãðóÚð ¡ðÏððÜ ÑðÜ

on medical grounds ¡çãðçÆðÃðð ¨÷î ¨îðÜÂð

on merits ±ðôÂððãð±ðôÂð ¨÷î ¡ðÏððÜ ÑðÜ

on or after the day £çð òÇÐð Úðð £çð¨÷î ÑðäµððÃð

on probation ÑðòÜãðóêððÏðóÐð/ÑðÜ®ððÏðóÐð

on receipt of… .. ¨÷î òÙðâðÐð÷ ÑðÜ

on special duty òãðäð÷æð ÀƒÚðõ¾ó ÑðÜ

on temporary basis ¡çÆððÚðó ¡ðÏððÜ ÑðÜ

on the advice of… ... ¨îó çðâððè ÑðÜ

on the availability of information çðõµðÐðð ¨îó £Ñðâð×ÏðÃðð ÑðÜ

on the basis of minimum requirement ÐÚðõÐðÃðÙð ¡ðãðäÚð¨îÃðð ¨÷î ¡ðÏððÜ ÑðÜ

on the contrary ‚çð¨÷î ÑßòÃð¨õîâð/‚çð¨÷î òãðÑðÜóÃð

on the expiry of the crucial date òÐðÂððáÚð¨î ÃððÜó®ð ¨îó çðÙððòÑÃð ÑðÜ

on the job training ¨îðÚðá ¨÷î ÇðøÜðÐð/¨îðÚðá ¨÷î ÑßòäðêðÂð ÑðÜ

on the subject noted above ¤îÑðÜ £òââðò®ðÃð òãðæðÚð ÑðÜ

on verification it was found that… çðÃÚððÑðÐð ¨îÜÐð÷ ÑðÜ, Úðè 
ÙððâðõÙð èô¡ð ò¨î ...

one time increase ¦¨î ×ððÜ±ðó ãðöòÊ

O
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one year service completed ¦¨î ãðæðá ¨îó çð÷ãðð ÑðõÂðá 

only widowhood certificate ¨÷îãðâð òãðÏðãðð ÑßÙððÂð-Ñðëð

onward and return journey ¸ððÐð÷-¡ðÐð÷ ¨îó Úððëðð

operation of the rules òÐðÚðÙðð÷ü ¨îð ÑßµððâðÐð

option for pension Ñð÷ÐäðÐð ¨îð òãð¨îâÑð

order communicated ¡ðÇ÷äð Øð÷¸ð òÇÚðð ±ðÚðð

ordered also that it be published in the 
Gazette of India

Úðè Øðó ¡ðÇ÷äð òÇÚðð ¸ððÃðð èø ò¨î ‚çð÷ 
ØððÜÃð ¨÷î Üð¸ðÑðëð Ùð÷ü Ñß¨îðòäðÃð ò¨îÚðð 
¸ðð¦

orders are solicited ¨öîÑðÚðð ¡ðÇ÷äð Ç÷ü

orders are under issue ¡ðÇ÷äð ¸ððÜó èð÷Ðð÷ ãððâð÷ èøü 

orders may be issued ¡ðÇ÷äð ¸ððÜó ¨îÜ òÇÚðð ¸ðð¦ 

otherwise action will be 
taken against him

¡ÐÚðÆðð £Ðð¨÷î ò®ðâððÒî ¨îðÜáãðð‚á
¨îó ¸ðð¦±ðó

out and out ÑðõÂðá ÞÑð çð÷

out of date ÑðôÜðÐðð/±ðÃððãðòÏð¨î 

out of order ®ðÜð×ð

out of stock ç¾ðù¨î Ùð÷ü Ððèóü/¡ÐðôÑðâð×Ïð

out of turn ò×ðÐð×ððÜó

O-P
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out of turn allotment ò×ðÐð×ððÜó ¡ð×ðü¾Ðð

outstanding bill ×ð¨îðÚðð ò×ðâð

outstanding cases òÑð¶âð÷ ÙððÙðâð÷/×ð¨îðÚðð ÙððÙðâð÷

outward journey ×ðòèÚððáëðð/¡ð±ð÷ ¨îó Úððëðð

overall position çðÙð±ß òçÆðòÃð

owing to… ... ¨÷î ¨îðÜÂð 

paper for disposal òÐðÑð¾ðÐð ¨÷î òâð¦ ¨îð±ð¸ð-Ñðëð

papers under consideration (P.U.C) òãðµððÜðÏðóÐð ¨îð±ð¸ð-Ñðëð

parliamentary affairs çðüçðÇóÚð ¨îðÚðá

parliamentary committee çðüçðÇóÚð çðòÙðòÃð

parliamentary democracy çðüçðÇóÚð âðð÷¨îÃðüëð

partial modification in the case ‚çð ÙððÙðâð÷ Ùð÷ü ¡ðüòäð¨î ¡ðäðð÷ÏðÐð

part-time employment ¡üäð¨îðòâð¨î Üð÷¸ð±ððÜ

passed for payment Øðô±ðÃððÐð ¨÷î òâð¦ çãðó¨öîÃð

pay bill of the permanent 
staff is prepared separately

çÆððÚðó ç¾ðÒî ¨îð ãð÷ÃðÐð-ò×ðâð ¡âð±ð 
çð÷ ÃðøÚððÜ ò¨îÚðð ¸ððÃðð èø 

pay self çãðÚðü Ç÷Úð

payable amount of pension Ñð÷ÐäðÐð ¨îó Ç÷Úð Üðòäð

payable to bearer ãððè¨î ¨îð÷ Ç÷Úð

payment for honour ÙððÐððÆðá Øðô±ðÃððÐð/çðÙÙððÐð ¨÷î òâð¦ 
Øðô±ðÃððÐð

P
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payment into treasury ¨îð÷æð Ùð÷ü  Øðô±ðÃððÐð/®ð¸ððÐð÷ Ùð÷ü Øðô±ðÃððÐð

pending adjustment çðÙððÚðð÷¸ðÐð èð÷Ðð÷ Ãð¨î

pending confirmation Ñðôòæ¾ èð÷Ðð÷ Ãð¨î

pending the conclusion of enquiry ¸ððûµð çðÙððÑÃð èð÷Ðð÷ Ãð¨î âðüò×ðÃð

pensionary liability Ñð÷ÐäðÐð çðü×ðüÏðó Ç÷ÚðÃðð

per bearer ãððè¨î ¨÷î çððÆð /ÑßòÃð ãððè¨î

performance test òÐðæÑððÇÐð ÑðÜóêðÂð

periodical stock taking ¡ðãðòÏð¨î Ùððâð ÑðÀÿÃððâð

permanency in grade ±ß÷À Ùð÷ü çÆððòÚðÃãð

personal hearing ãÚðò©Ãð±ðÃð çðôÐðãðð‚á

pertaining to… ...çð÷ çðü×ðüòÏðÃð/... ¨÷î çðü×ðüÏð Ùð÷ü

petty contingent voucher ®ðôÇÜð ¡Ððôæðü±ðó ãÚðÚð ãðð£µðÜ

physical verification of stock ç¾ð¨î ¨îð ãððçÃðòãð¨î çðÃÚððÑðÐð 

place on file Òîð‚âð ÑðÜ Ü®ð÷ü 

placed under suspension òÐðâðüò×ðÃð ò¨îÚðð ±ðÚðð 

please accord approval to... ¨öîÑðÚðð... ¨îð÷ ¡ÐðôÙðð÷òÇÃð ¨îÜ÷ü

please accord sanction to.. ¨öîÑðÚðð... ¨îð÷ Ùðü¸ðõÜ ¨îÜ÷ü/Ùðü¸ðõÜó Ç÷ü

please comply before due date ¨öîÑðÚðð òÐðÚðÃð ÃððÜó®ð çð÷ Ñðèâð÷ ‚çð¨îð 
ÑððâðÐð ò¨îÚðð ¸ðð¦

please discuss with papers ¨öîÑðÚðð ¨îð±ð¸ð-Ñðëðð÷ü ¨÷î çððÆð µðµððá 
¨îóò¸ð¦

please expedite return 
of this file

¨öîÑðÚðð ‚çð Òîð‚âð ¨îð÷ 
äðó³ß âððø¾ð¦ü

P
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please hand over your 
charge to Shri...

¨öîÑðÚðð ¡ÑðÐðð ¨îðÚðáØððÜ åó...
¨îð÷ çððøüÑð Ç÷ü

please inform immediately ¨öîÑðÚðð ÃðÃ¨îðâð çðõòµðÃð ¨îÜ÷ü

please investigate and report ¨öîÑðÚðð ¸ððûµð ¨îÜ òÜÑðð÷¾á Ç÷ü

please issue immediately ¨öîÑðÚðð ÃðÃ¨îðâð ¸ððÜó ¨îÜ÷ü 

please put up draft reply ¨öîÑðÚðð £ÄðÜ ¨îð ÙðçððøÇð ÑßçÃðôÃð ¨îÜ÷ü 

please put up with previous papers ¨öîÑðÚðð ‚çð÷ òÑð¶âð÷ ¨îð±ð¸ð-Ñðëðð÷ü ¨÷î 
çððÆð ÑßçÃðôÃð ¨îÜ÷ü

please report as how the 
matter now stands

¨öîÑðÚðð ×ðÃðð¦ü ò¨î ¡×ð ÙððÙðâðð ò¨îçð 
òçÆðòÃð Ùð÷ü èø

please see for precedent Ñðõãðá-£ÇðèÜÂð ¨÷î òâð¦ ¨öîÑðÚðð Ç÷ò®ð¦

please see overleaf ¨öîÑðÚðð òÑð¶âðð Ñðöæ¿ Ç÷®ð÷ü 

please speak ¨öîÑðÚðð ×ððÃð ¨îóò¸ð¦/ ¨öîÑðÚðð ×ððÃð ¨îÜ÷ü 

please submit your explanation on or 
before....

¨öîÑðÚðð ¡ÑðÐðð ¸ðãðð×ð òÇ. .... ¨îð÷ Úðð 
‚çðçð÷ Ñðèâð÷ ÑßçÃðôÃð ¨îÜ÷ü

please treat this as strictly confidential ¨öîÑðÚðð ‚çð÷ çðãðáÆðð ±ðð÷ÑðÐðóÚð çðÙð»ð÷ü

please use Hindi in correspondence ¨öîÑðÚðð ÑðëððµððÜ Ùð÷ü òèüÇó ¨îð ÑßÚðð÷±ð ¨îÜ÷ü

preceding notes ÑðõãðáãðÃðóá ò¾ÑÑðòÂðÚððû

preliminary proceedings ¡ðÜüòØð¨î ¨îðÚðáãððèó

preponement of effective date ¸ððÜó èð÷Ðð÷ ¨îó òÃðòÆð ÑðõòãðáÃð ¨îÜÐðð

prescribed time limit òÐðÏððáòÜÃð ¨îðâððãðòÏð

P
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presumptive rate of pay Ñß¨îòâÑðÃð ãð÷ÃðÐð ¨îó ÇÜ

private operating agency òÐð¸ðó ÑßµððâðÐð ¡òØð¨îÜÂð

progress is too slow Ñß±ðòÃð ¡ÃÚðüÃð ÏðóÙðó èø

promotion by selection µðÚðÐð ÎðÜð ÑðÇð÷ÐÐðòÃð

promotion by seniority ãðòÜæ¿ÃððÐðôçððÜ ÑðÇð÷ÐÐðòÃð

pros and cons Ñðêð-òãðÑðêð

provisional assessment ¡ÐðüòÃðÙð òÐðÏððáÜÂð

provisional order ¡ÐðüòÃðÙð ¡ðÇ÷äð

purchase committee ªîÚð çðòÙðòÃð

put a draft reply accordingly ÃðÇÐðôçððÜ £ÄðÜ ¨îð ÙðçððøÇð 
ÑßçÃðôÃð ¨îÜ÷ü 

put up draft of D.O. to all 
heads of departments

çðØðó òãðØðð±ððÏÚðêðð÷ü ¨îð÷ ¡Ïðá-äððçð¨îóÚð 
Ñðëð ¨îð ÙðçððøÇð ÑßçÃðôÃð ¨îÜ÷ü

put up for orders please ¨öîÑðÚðð ¡ðÇ÷äð ¨÷î òâð¦ ÑßçÃðôÃð ¨îÜ÷ü 

put up for perusal please ¨öîÑðÚðð ¡ãðâðð÷¨îÐððÆðá ÑßçÃðôÃð ¨îÜ÷ü 

put up for verification çðÃÚððÑðÐð ¨÷î òâð¦ ÑßçÃðôÃð ¨îÜ÷ü

quantity and quality checked by … ... Ðð÷ Ùððëðð ¡ðøÜ ±ðôÂðãðÃÃðð ¨îó ¸ððûµð ¨îó 

question does not arise ÑßäÐð Ððèóü £¿Ãðð

question of propriety ¡ðøòµðÃÚð ¨îð ÑßäÐð

questionnaire may kindly 
be returned duly filled

¨öîÑðÚðð ÑßäðÐððãðâðó ¨îð÷ òãðòÏðãðÃðƒ
ØðÜ¨îÜ âððø¾ð Ç÷ü 

quick action is required ÃðÃ¨îðâð ¨îðÜáãðð‚á ¡Ñð÷òêðÃð èø 

P-Q
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quick disposal of claim Çðãð÷ ¨îð äðó³ß òÐðÑð¾ðÐð

quotation of firm is reasonable ÒîÙðá ¨îó ÇÜ £òµðÃð èø 

quotations from… ..... çð÷ òâð¦ ±ð¦ £ÊÜÂð

quotations received ÑßðÑÃð èô¦ Øððãð 

quote reference çðüÇØðá ×ðÃðð¦ü

quoted below Ððóµð÷ £ÊöÃð

raise objection ¡ðÑðòÄð £¿ðÐðð

readiness and willingness to 
perform his duties

¡ÑðÐð÷ ¨îÃðáãÚð ¨îð ÑððâðÐð ¨îÜÐð÷ 
¨îð÷ ÃðøÚððÜ ¡ðøÜ Ü¸ððÙðüÇ èø 

reason for delay may be stated Ç÷Üó ¨îð ¨îðÜÂð ×ðÃððÚðð ¸ððÐðð µððòè¦ 

reasons for delay be explained Ç÷Üó/òãðâðü×ð ¨÷î ¨îðÜÂð çÑðæ¾ ¨îÜ÷ü

reasons for variations are 
given below

òãðòãðÏðÃðð¡ð÷ü ¨÷î ¨îðÜÂð 
Ððóµð÷ òÇ¦ ±ð¦ èøü

receipt has been acknowledged ÑððãðÃðó Øð÷¸ð Çó ±ð‚á èø 

receipt has been issued ÜçðóÇ Ç÷ Çó ±ð‚á 

recommendations made by 
the committee are accepted

çðòÙðòÃð ÎðÜð ¨îó ±ð‚á òçðÒîðòÜäð÷ü 
çãðó¨îðÜ ¨îó ¸ððÃðó èøü 

record the reasons in writing ¨îðÜÂðð÷ü ¨îð÷ âð÷®ð×ðÊ ¨îóò¸ð¦ 

recovery effected ¨îó ±ð‚á ãðçðõâðó/ÑßØððãðó ãðçðõâðó

recovery should be effected Ü¨îÙð ãðçðõâð ¨îó ¸ðð¦

rectification of errors Øðõâð ÑðòÜäðð÷ÏðÐð/Øðõâð çðôÏððÜ

Q-R
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redressal of grievances must be 
done by the officer

¡òÏð¨îðÜó ¨îð÷ òäð¨îðÚðÃðð÷ü ¨îð òÐðãððÜÂð 
¡ãðäÚð ¨îÜÐðð µððòè¦

reduction in pay for inefficiency 
has been done

¨îðÚðá-¡êðÙðÃðð ¨÷î ¨îðÜÂð ãð÷ÃðÐð Ùð÷ü
¨îÙðó ¨îó ±ð‚á èø 

refer the matter to …for orders ¡ðÇ÷äð ¨÷î òâð¦ ÙððÙðâðð...¨îð÷ 
Øð÷¸ðð ¸ðð¦

reference is invited to… ...¨îð÷ Ç÷ò®ð¦/...¨îð÷ Ç÷®ðÐð÷ 
¨îð ¨îæ¾ ¨îÜ÷ü

reference note on prepage òÑð¶âð÷ Ñðöæ¿ ¨îó ò¾ÑÑðÂðó ¨÷î 
çðüÇØðá Ùð÷ü 

reference to your office letter no… ¡ðÑð¨÷î ¨îðÚððáâðÚð Ñðëð çðü. ...
¨÷î çðüÇØðá Ùð÷ü 

referred to above £ÑðòÜòÐðòÇáæ¾/£ÑðÚðôá©Ãð òÐðòÇáæ¾/
£ÑðÜð÷©Ãð òÐðòÇáæ¾

refund the excess amount ¡òÃðòÜ©Ãð Ü¨îÙð ãððÑðçð ¨îÜÐðð

regarding the captioned subject £ÑðÚðôá©Ãð òãðæðÚð ¨÷î çðüÇØðá Ùð÷ü 

regarding the letter under reference çðüÇØððáÏðóÐð Ñðëð ¨÷î ×ððÜ÷ Ùð÷ü 

regretted, the proposal cannot be
agreed to

®ð÷Ç èø, ÑßçÃððãð çãðó¨îðÜ Ððèóü 
ò¨îÚðð ¸ðð çð¨îÃðð 

regular service should be taken into 
account

òÐðÚðòÙðÃð çð÷ãðð ÑðÜ òãðµððÜ 
¨îÜÐðð µððòè¦ 

reimbursement of medical charges
may be made

òµðò¨îÃçðð ®ðµðá ¨îó ÑßòÃðÑðõòÃðá 
¨îÜ Çó ¸ðð¦ 

reinstated in service Ðððø¨îÜó ×ðèðâð ¨îó ±ð‚á

rejoined the duties ÑðôÐð:/òÒîÜ ¨îðÚðá-±ßèÂð ¨îÜ òâðÚðð èø 

relaxation of rules òÐðÚðÙðð÷ü Ùð÷ü ¶õ¾

R
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relaxation of time limit çðÙðÚð çðóÙðð ¨îó ¶õ¾

relevant orders are flagged çðü×ðüÊ ¡ðÇ÷äðð÷ü ÑðÜ Ñðµðóá 
âð±ðð Çó ±ð‚á 

relevant orders be put up çðü×ðüÊ ¡ðÇ÷äðð÷ü ¨îð÷ ÑßçÃðôÃð 
ò¨îÚðð ¸ðð¦

relevant papers be put up çðü×ðüòÏðÃð ¨îð±ð¸ð-Ñðëð ÑßçÃðôÃð 
ò¨î¦ ¸ðð¦ü

relevant records are not available çðü×ðüÊ òÜ¨îðùÀá £Ñðâð×Ïð Ððèóü èøü 

reluctant to do ¨îÜÐð÷ ¨îð÷ ¡òÐðµ¶ô¨î

remain in force âðð±ðõ ÜèÐðð/ÑßãðöÄð ÜèÐðð

remarks of the head of the office ¨îðÚððáâðÚððÏÚðêð ¨îó ¡ØÚðôò©Ãð/ò¾ÑÑðÂðó

reminder may be sent ¡ÐðôçÙððÜ¨î Øð÷¸ðð ¸ðð¦/
çÙðÜÂð-Ñðëð Øð÷¸ð Ç÷ü

reminder may please be issued ¨öîÑðÚðð ¡ÐðôçÙððÜ¨î ¸ððÜó 
ò¨îÚðð ¸ðð¦ 

removal from service çð÷ãðð çð÷/Ðððø¨îðÜó çð÷ è¾ðÚðð ¸ððÐðð 

removal power òÐðæ¨îðçðÐð ¡òÏð¨îðÜ

rendition of report òÜÑðð÷¾á Ç÷Ððð

renewable for the same 
period is possible

£ÃðÐðó èó ¨îðâððòÏð ¨÷î òâð¦ 
ÐðãðóÐðó¨îÜÂð çðüØðãð èø 

renewed, this may be ‚çð¨îð ÐðãðóÐðó¨îÜÂð ò¨îÚðð ¸ðð¦ 

rent-free accommodation òÐð:äðôâ¨î ¡ðãððçð

repairable equipment ÙðÜÙÙðÃð-Úðð÷±Úð £Ñðç¨îÜ/
ÙðÜÙÙðÃðó £Ñðç¨îÜ
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repayment of advances ¡üò±ßÙð ¨îð ÑðôÐð:Øðô±ðÃððÐð

repeat order ÑðôÐðÜðÇ÷äð/ÑðôÐð: ¡ðÇ÷äð 

repeated warnings have had 
no effect upon him

×ððÜ-×ððÜ µð÷ÃððãðÐðó Ç÷Ðð÷ ¨îð £çð ÑðÜ 
¨îð÷‚á ¡çðÜ Ððèóü èô¡ð 

reply already sent vide my 
letter no …

£ÄðÜ Øð÷¸ðð ¸ðð µðô¨îð èø, Ùð÷Üð 
Ñðëð çðü. ..... Ç÷®ð÷ü 

reply is awaited from … ... çð÷ £ÄðÜ ¨îó ÑßÃðóêðð èø 

reply not received inspite of repeated 
reminders

×ððÜ-×ððÜ ¡ÐðôçÙððÜ¨î Øð÷¸ðÐð÷ ÑðÜ Øðó 
£ÄðÜ ÑßðÑÃð Ððèóü èô¡ð 

reply was sent to the party accordingly Ñðð¾óá ¨îð÷ ÃðÇÐðôçððÜ £ÄðÜ 
Øð÷¸ð òÇÚðð ±ðÚðð Æðð 

reply will be sent on the 
above lines ¤îÑðÜ òâð®ð÷ ¡ÐðôçððÜ £ÄðÜ òÇÚðð ¸ðð¦±ðð 

report for duty ÀƒÚðõ¾ó ¨÷î òâð¦ òÜÑðð÷¾á ¨îÜÐðð  

report is awaited òÜÑðð÷¾á ¨îó ÑßÃðóêðð 

representation received from … .... çð÷ ÑßðÑÃð ¡ØÚððãð÷ÇÐð 

repugnant to the context Ñßçðü±ð ¨÷î òãðÞÊ/Ñßçðü±ð ¨÷î ÑßòÃð¨õîâð

required informaiton of family pension ÑðòÜãððÜ Ñð÷ÐäðÐð ¨îó ¡Ñð÷òêðÃð ¸ððÐð¨îðÜó

required information is being obtained 
from…

¡Ñð÷òêðÃð ¸ððÐð¨îðÜó ... çð÷ Ùðü±ðãðð‚á ¸ðð 
Üèó èø 

required information is furnished 
herewith

¡Ñð÷òêðÃð çðõµðÐðð ‚çð¨÷î çððÆð Øð÷¸ðó ¸ðð 
Üèó èø

required to be ratified ¡ÐðôçðÙðÆðáÐð ¡Ñð÷òêðÃð èø
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requires modification ¡ðäðð÷ÏðÐð ¨îó ¡ðãðäÚð¨îÃðð èø

respectfully I beg to say çððÇÜ òÐðãð÷ÇÐð èø

resubmitted as desired ÚðÆððÑð÷êðð ÑðôÐð: ÑßçÃðôÃð èø 

retrospective effect cannot be 
given to this order

‚çð ¡ðÇ÷äð ¨îð÷ ÑðõãðáÑßØððãðó Ððèóü 
ò¨îÚðð ¸ðð çð¨îÃðð

return of file may kindly be expedited ¨öîÑðÚðð Òîð‚âð äðó³ß ãððÑðçð ¨îÜ÷ü

return of the file may be awaited Òîð‚âð ¨îó ÑßÃðóêðð ¨îó ¸ðð¦

reversion to a lower post òÐðµðâð÷ ÑðÇ ÑðÜ ÑßÃÚððãðÃðáÐð

revive of the case ÙððÙðâð÷ ¨îð÷ òÒîÜ çð÷ £¿ðÐðð

reward for services çð÷ãðð¡ð÷ü ¨÷î òâð¦ ÑðôÜç¨îðÜ

sanction is hereby accorded to … ... ¨îð÷ ‚çð¨÷î ÎðÜð Ùðü¸ðõÜó Çó ¸ððÃðó èø 

sanction may be accorded to … ... ¨îð÷ ¨öîÑðÚðð Ùðü¸ðõÜó Ç÷ü 

sanction of the competent 
authority may be obtained çðêðÙð ÑßðòÏð¨îðÜó ¨îó Ùðü¸ðõÜó âðó ¸ðð¦

sanctioned as a special case òãðäð÷æð ÙððÙðâð÷ ¨÷î ÞÑð Ùð÷ü Ùðü¸ðõÜ 
ò¨îÚðð ±ðÚðð

sanctioned as proposed ÑßçÃððãð ¨÷î ¡ÐðôçððÜ Ùðü¸ðõÜ/ÚðÆðð 
ÑßçÃððòãðÃð çãðó¨öîÃð

satisfactory case çðüÃðð÷æð¸ðÐð¨î ÙððÙðâðð

save as provided ÚðÆðð £Ñð×ðüòÏðÃð ¨÷î òçðãððÚð
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scope in this case ‚çð ÙððÙðâð÷ ¨îó ±ðôü¸ðð‚äð

score out whichever is not appropriate ¸ðð÷ âðð±ðõ Ðð èð÷, £çð÷ ¨îð¾ Ç÷ü

scrutiny is over ¸ððûµð/¶ðÐð×ðóÐð çðÙððÑÃð èø 

secret instructions have been issued ±ðôÑÃð ¡ÐðôÇ÷äð ¸ððÜó ò¨î¦ ±ð¦ èøü

section has no comment to offer ¡ÐðôØðð±ð ¨îð÷ ‚çð ÑðÜ ¨îð÷‚á 
ò¾ÑÑðÂðó Ððèóü ¨îÜÐðó èø 

section may please see ... ¡ÐðôØðð±ð ¨öîÑðÚðð Ç÷®ð âð÷ 

seen and passed on to... Ç÷®ð òâðÚðð ¡ðøÜ... ¨îð÷ Øð÷¸ð òÇÚðð

seen and returned Ç÷®ðð ¡ðøÜ ãððÑðçð ò¨îÚðð

seen and returned with thanks Ç÷®ð¨îÜ ÏðÐÚðãððÇ çðòèÃð ãððÑðçð ò¨îÚðð 
¸ððÃðð èø 

seen and spoken Ç÷®ðð ¡ðøÜ ×ððÃð ¨îó 

seen, file Ç÷®ðð, Òîð‚âð ¨îÜ÷ü 

seen, file with previous
papers

Ç÷®ð òâðÚðð, Ñðèâð÷ ¨÷î ¨îð±ð¸ðð÷ü 
¨÷î çððÆð Òîð‚âð ¨îÜ÷ü

seen, issue Ç÷®ð òâðÚðð, ¸ððÜó ¨îÜ÷ü 

seen, thanks Ç÷®ð òâðÚðð, ÏðÐÚðãððÇ

self-contained note çãðÃð:ÑðõÂðá ò¾ÑÑðÂðó

self-explanatory note çãðÃð: çÑðæ¾ ò¾ÑÑðÂðó
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separate notification is necessary ÑðöÆð¨î ¡òÏðçðõµðÐðð ¨îó ¡ðãðäÚð¨îÃðð èø 

service agreement has been executed çð÷ãðð ¨îÜðÜ òÐðæÑððòÇÃð ¨îÜ òâðÚðð ±ðÚðð èø

service conditions are 
not satisfactory

çð÷ãðð-òçÆðòÃð çðüÃðð÷æðÑßÇ Ððèóü èøü/
çð÷ãðð-òçÆðòÃð çðüÃðð÷æð¸ðÐð¨î Ððèóü èø

service verification must be 
done in this case

‚çð ÙððÙðâð÷ Ùð÷ü çð÷ãðð ¨îð çðÃÚððÑðÐð 
¡ãðäÚð ò¨îÚðð ¸ðð¦ 

settlement of pension claim Ñð÷ÐäðÐð Çðãð÷ ¨îð òÐðÑð¾ðÜð 

shall be considered òãðµððÜ ò¨îÚðð ¸ðð¦±ðð 

shall be credited ¸ðÙðð ò¨î¦ ¸ðð¦ü±ð÷  

shall be on probation, the candidate £ÙÙðóÇãððÜ ÑðòÜãðóêðð ÑðÜ Üè÷±ðð 

shall be treated as confidential ±ðð÷ÑðÐðóÚð ÙððÐðó ¸ðð¦±ðó 

shall not be questioned 
on any ground

ò¨îçðó Øðó ¡ðÏððÜ ÑðÜ ¡ðÑðòÄð Ððèóü ¨îó 
¸ðð¦±ðó

should be given top priority çðãðð÷áµµð ÑßðÆðòÙð¨îÃðð Çó ¸ðð¦ 

show cause as to why strict 
action should not be taken

¨îðÜÂð ×ðÃðð¦ü ò¨î çð®Ãð ¨îðÜáãðð‚á ©Úðð÷ü 
Ðð ¨îó ¸ðð¦

side by side çððÆð-çððÆð

signed, sealed and delivered èçÃððêðÜ ¡ðøÜ ÙðôèÜ×ðüÇ ¨îÜ¨÷î òÇÚðð ±ðÚðð 

similarity in the case ÙððÙðâð÷ Ùð÷ü çðÙðÞÑðÃðð

sincerely yours ¡ðÑð¨îð/ØðãðÇóÚð
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sitting over the papers ¨îð±ð¸ð Ç×ðð¨îÜ ×ðø¿Ððð

so as to ensure Ãððò¨î Úðè çðôòÐðòäµðÃð èð÷

so called ÃðÆðð¨îòÆðÃð

specific reasons may be given òãðòäðæ¾ ¨îðÜÂð Ç÷ü/òãðòäðæ¾ 
¨îðÜÂð ×ðÃðð¦ ¸ðð¦ 

spread over òãðçÃðóÂðá

statement has been recorded ×ðÚððÐð Ç¸ðá ¨îÜ òâðÚðð ±ðÚðð èø

status quo ÚðÆððÑðõãðá òçÆðòÃð

steps may be taken ¨îÇÙð £¿ð¦ ¸ðð¦

strike off the name ÐððÙð òÐð¨îðâð Ç÷Ððð

subject to approval ¡ÐðôÙðð÷ÇÐð ÑßðÑÃð èð÷Ðð÷ ÑðÜ

subject to the condition that… ‚çð äðÃðá ÑðÜ ò¨î ...

subject to the provisions of… ... ¨÷î ÑßðãðÏððÐðð÷ü ¨÷î ¡ÏðóÐð

subject to… ... ¨÷î ¡ÏðóÐð

submitted for information çðõµðÐððÆðá ÑßçÃðôÃð

submitted for order (s) ¡ðÇ÷äððÆðá ÑßçÃðôÃð

submitted for perusal ¡ãðâðð÷¨îÐððÆðá ÑßçÃðôÃð

such action, as may be
deemed necessary

¦÷çðó ¨îðÜáãðð‚á ¸ðð÷ ¡ðãðäÚð¨î 
çðÙð»ðó ¸ðð¦
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summary of the case ÙððÙðâð÷ ¨îð çððÜ

supplementary test çðüÑðõÜ¨î ÑðÜóêðÂð

surplus to requirement ¡ðãðäÚð¨îÃðð çð÷ ¡òÏð¨î

take notice ÏÚððÐð Ùð÷ü Ü®ðÐðð

take over ¨îðÚðáØððÜ çðüØððâðÐðð

take over charge ¨îðÚðáØððÜ ±ßèÂð ¨îÜÐðð

take such measures ¦÷çð÷ £ÑððÚð ¨îÜ÷ü 

tenders have been invited òÐðòãðÇð¦ü ¡ðÙðüòëðÃð ¨îó ±ð‚á èøü

tenure basis, appointment on ¨îðÚðá¨îðâð ¨÷î ¡ðÏððÜ ÑðÜ òÐðÚðôò©Ãð 

thanks for your suggestion ¡ðÑð¨÷î çðô»ððãð ¨÷î òâð¦ ÏðÐÚðãððÇ 

the case is under submission ÙððÙðâðð Ñð÷äðó Ùð÷ü èø 

the file in question is not traceable çðüÇòØðáÃð Òîð‚âð Ððèóü òÙðâð Üèó èø

the file in question is placed below ¡Ñð÷òêðÃð Òîð‚âð Ððóµð÷ Ü®ðó èø 

the papers may be shown to ...
for information 
and guidance

¡Ñð÷òêðÃð ¨îð±ð¸ð-Ñðëðð÷ü ¨îð÷ çðõµðÐðð ¡ðøÜ 
Ùðð±ðáÇäðáÐð ¨÷î òâð¦...
¨îð÷ òÇ®ððÚðð ¸ðð¦

the proposal is quite 
in order

Úðè ÑßçÃððãð ò×ðâ¨ôîâð 
òÐðÚðÙððÐðô¨õîâð èø

the required papers are
placed below

¡Ñð÷òêðÃð ¨îð±ð¸ð-Ñðëð Ððóµð÷
Ü®ð÷ èøü

then and there ÃðÃ¨îðâð ãðèóü/âð±ðØð±ð 
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there is no cause to 
modify the orders 
already passed

Ñðèâð÷ òÇ¦ ±ð¦ ¡ðÇ÷äðð÷ü Ùð÷ü ÑðòÜãðÃðáÐð 
¨îÜÐð÷ ¨îð ¨îð÷‚á ¨îðÜÂð Ððèóü èø

this has reference to this office earlier 
correspondence at 
sl. no...

Úðè ªîÙððü¨î... ¨÷î ‚çð ¨îðÚððáâðÚð ¨÷î 
òÑð¶âð÷ Ñðëð-ãÚðãðèðÜ ¨÷î çðüÇØðá Ùð÷ü èø

this is in accordance with the extant rules Úðè ãðÃðáÙððÐð òÐðÚðÙðð÷ü ¨÷î ¡ÐðôçððÜ èø

this is not admissible under 
the rules Úðè òÐðÚðÙðð÷ü ¨÷î ¡ÏðóÐð çãðó¨îðÚðá Ððèóü èø

this is to certify ÑßÙððòÂðÃð ò¨îÚðð ¸ððÃðð èø

this is to inform çðõòµðÃð ò¨îÚðð ¸ððÃðð èø

this may please be approved ¨öîÑðÚðð ‚çð÷ ¡ÐðôÙðð÷òÇÃð ò¨îÚðð ¸ðð¦

this office has no information 
in this respect

‚çð ¨îðÚððáâðÚð ¨îð÷ ‚çð çðü×ðüÏð Ùð÷ü 
¨îð÷‚á ¸ððÐð¨îðÜó Ððèóü èø

this requires administrative 
approval

‚çð¨÷î òâð¦ ÑßäððçðòÐð¨î 
¡ÐðôÙðð÷ÇÐð ¡Ñð÷òêðÃð èø

this requires your personal 
attention

‚çðÙð÷ü ¡ðÑð¨îð ãÚðò©Ãð±ðÃð ÏÚððÐð 
¡Ñð÷òêðÃð èø

through over-sight Ðð¸ðÜ µðõ¨î ¸ððÐð÷ çð÷/Øðõâð ¸ððÐð÷ çð÷

through proper channel £òµðÃð ÙððÏÚðÙð çð÷

till further orders ¡±ðâð÷ ¡ðÇ÷äð Ãð¨î

timely compliance may be ensured çðÙðÚð ÑðÜ ¡ÐðôÑððâðÐð çðôòÐðòäµðÃð 
¨îÜ òâðÚðð ¸ðð¦

to... çð÷ãðð Ùð÷ü
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to adjourn sine die ¡òÐðòäµðÃð¨îðâð ¨÷î òâð¦ 
çÆðò±ðÃð ¨îÜÐðð

to be thankful ¨öîÃðìð èð÷Ððð/¡ðØððÜó èð÷Ððð

to best of my knowledge and belief Ùð÷Ü÷ çðãðð÷áÈÄðÙð ¸ððÐð¨îðÜó 
¡ðøÜ òãðäãððçð çð÷ 

to comply with ¡ÐðôÑððâðÐð ¨îÜÐðð/ÑððâðÐð ¨îÜÐðð

to impose fine ¸ðôÙððáÐðð âð±ððÐðð

to impose restrictions Ñðð×ðüÇó âð±ððÐðð/ÑßòÃð×ðüÏð âð±ððÐðð

to initiate action ¨îðÜáãðð‚á ¡ðÜüØð ¨îÜÐðð

to prolong leave ¶ô¾ƒ¾ó ×ðÁÿðÐðð

to put in abeyance ÑßðçÆðò±ðÃð ¨îÜÐðð

to take initiative Ñðèâð ¨îÜÐðð

to the best of ability ÑðõÜó Úðð÷±ÚðÃðð çð÷

to the contrary ‚çð¨÷î òãðÑðÜóÃð/‚çð¨÷î ÑßòÃð¨õîâð

to the exclusion of… ... ¨îð÷ ¶ð÷Àÿ¨îÜ/...¨îð÷ òÐð¨îðâð ¨îÜ

to the extent of… ... ¨îó çðóÙðð Ãð¨î

to the point òãðæðÚððÐðô¨õîâð/çðôçðü±ðÃð/Ñßðçðüò±ð¨î

to whomsoever in may concern çðØðó çðü×ðüòÏðÃðð÷ü ¨îð÷/ò¸ðçð 
ò¨îçðó çð÷ çðü×ðüòÏðÃð èð÷

transfer order issued çÆððÐððÐÃðÜÂð ¡ðÇ÷äð 
¸ððÜó ò¨îÚðð ±ðÚðð 

ultimately it has to be done ¡üÃðÃð: Úðè ¨îÜÐðð èó èð÷±ðð
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unanimous decision çðãðáçðÙÙðÃð òÐðÂðáÚð 

unauthorized action ¡ÑßðòÏð¨öîÃð ¨îðÜáãðð‚á

unauthorized absence ¡ÑßðòÏð¨öîÃð ¡ÐðôÑðòçÆðòÃð 

unbiased opinion òÐðæÑðêð ÜðÚð

uncalled for ¡ÐððèõÃð/¡ÚððòµðÃð/¡ÐðôòµðÃð

unclassified document ¡ãð±ðóá¨öîÃð ÇçÃððãð÷¸ð

uncontrolled stores ¡òÐðÚðüòëðÃð çððÙððÐð

under consideration òãðµððÜðÏðóÐð

under dispute òãðãððÇ±ßçÃð

under his signature and seal £Ðð¨÷î èçÃððêðÜ ¦ãðü ÙðôèÜ çðòèÃð

under intimation to this office ‚çð ¨îðÚððáâðÚð ¨îð÷ çðõòµðÃð ¨îÜÃð÷ èô¦

under one’s hand ¡ÑðÐð÷ èçÃððêðÜ çðòèÃð

under reference Ñßçðü±ððÏðóÐð

under suspension òÐðâðü×ðÐððÏðóÐð

under the auspices of… ... ¨÷î ÃðÃãððãðÏððÐð Ùð÷ü

under developed ¡âÑð-òãð¨îòçðÃð

undergo training ÑßòäðêðÂð âð÷Ððð

undermentioned òÐðÙÐðòâðò®ðÃð 
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undersigned is directed to acknowledge 
the receipt of  your letter no... dated....

¡Ïðð÷èçÃððêðÜó ¨îð÷ òÐðÇ÷äð  èô¡ð èø ò¨î 
¡ðÑð¨÷î Ñðëð çðü®Úðð ... òÇÐððü¨î... ¨îó 
ÑððãðÃðó Øð÷¸ðó ¸ðð¦

undertaking should be obtained ãðµðÐð-Ñðëð òâðÚðð ¸ððÐðð µððòè¦ 

undue interference ¡ÐðôòµðÃð èçÃðêð÷Ñð 

unforeseen circumstances ¡ÑßÃÚððòäðÃð ÑðòÜòçÆðòÃðÚððû

unless the context otherwise required ¸ð×ð Ãð¨î Ñßçðü±ð ¨÷î ¡ÐðôçððÜ ¡ÐÚðÆðð 
¡Ñð÷òêðÃð Ðð èð÷

until further order (s) ¡±ðâð÷ ¡ðÇ÷äð Ãð¨î

upto the mark çÃðÜóÚð

up-to-date ¡ÌðÃðÐð/¡ð¸ð Ãð¨î ¨îð

urgent attention may please be given ¨öîÑðÚðð ÃðôÜüÃð ÏÚððÐð Ç÷ü

urgently required ÃðÃ¨îðâð ¡ðãðäÚð¨îÃðð èø

vacate the order ¡ðÇ÷äð ÜÉ ¨îÜÐðð 

valedictory address òãðÇð‚á ØððæðÂð

verification of antecedents ÑðõãðáãðöÄð ¨îð çðÃÚððÑðÐð 

verification of antecedents are still 
awaited

ÑðõãðáãðöÄð ¨÷î çðÃÚððÑðÐð ¨îó ¡Øðó Ãð¨î 
ÑßÃðóêðð èø 

verification of particulars òãðãðÜÂð çðÃÚððÑðÐð

verification of service çð÷ãðð ¨îð çðÃÚððÑðÐð

verified and found correct ÑðÀÿÃððâð ¨îó ¡ðøÜ ¿ó¨î ÑððÚðð/ ÑðÀÿÃððâð 
¨îÜÐð÷ ÑðÜ ¿ó¨î ÑððÚðð

vetting of draft ÙðçððøÇ÷ ¨îð ÑðôÐðÜóêðÂð
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vide letter no... Ñðëð çðü®Úðð ... Ç÷ò®ð¦ 

vide linked case çðü×ðÊ  ÙððÙðâðð Ç÷ò®ð¦

waiting list is prepared ÑßÃðóêðð çðõµðó ÃðøÚððÜ èø

waiting list may be renewed ÑßÃðóêðð-çðõµðó ¨îð÷ Ððãðó¨öîÃð ò¨îÚðð ¸ðð¦

waiving of the maximum age limit ¡òÏð¨îÃðÙð ¡ðÚðô çðóÙðð Ùð÷ü ¶õ¾ Ç÷Ððð 

wanting documents ¡Ñð÷òêðÃð ÇçÃððãð÷¸ð

warning is given µð÷ÃððãðÐðó Çó ¸ððÃðó èø 

we are not concerned with this ‚çð¨îð èÙðçð÷ çðü×ðüÏð Ððèóü èø

we need not pursue the matter further èÙð÷ü ‚çð òãðæðÚð ÑðÜ ¡ðøÜ ¨îðÜáãðð‚á ¨îÜÐð÷ 
¨îó ¡ðãðäÚð¨îÃðð Ððèóü èø

we regret èÙð÷ü ®ð÷Ç èø 

when required ¸ð×ð ¡Ñð÷òêðÃð èð÷ 

wherever applicable ¸ðèðü Øðó âðð±ðõ èð÷ 

wherever appropriate ¸ðèðü Øðó £ÑðÚðô©Ãð èð÷ 

whichever is earlier ¸ðð÷ Øðó Ñðèâð÷ èð÷

whole, as a ¨ôîâð òÙðâðð¨îÜ

widow certificate òãðÏðãðð ÑßÙððÂð-Ñðëð

widow’s pension òãðÏðãðð Ñð÷ÐäðÐð

will apply to all çð×ð ÑðÜ âðð±ðõ 

V-W



¦¡ðÜçðó¡ð‚á äð×Çðãðâðó | ãðð©Úððüäð ¡ðøÜ ¡òØðãÚðò©ÃðÚððû 161  

will be advised çðõòµðÃð ò¨îÚðð ¸ðð¦±ðð 

will be dealt with severely ¨îÀÿó ¨îðÜáãðð‚á ¨îó ¸ðð¦±ðó

will be discussed òãðµððÜ-òãðÙðäðá ò¨îÚðð ¸ðð¦±ðð 

will be replied accordingly ÃðÇÐðôçððÜ £ÄðÜ Øð÷¸ðð ¸ðð¦±ðð

will remain unaffected ¡ÑßØððòãðÃð Üè÷±ðð 

will you please state ¨öîÑðÚðð ¡ðÑð ×ðÃðð¦ü

with a view to... ... ¨îó Çöòæ¾ çð÷

with due regard to... ... ¨îð çðÙÚð¨î ÏÚððÐð Ü®ðÃð÷ èô¦

with effect from... ...çð÷ ÑßØððãðó

with full particulars ÑðõÜ÷ ×Úðð÷Ü÷ çðòèÃð/ ÑðõÜ÷ òãðãðÜÂð ¨÷î çððÆð

with immediate effect ‚çðó çðÙðÚð çð÷/ÃðÃ¨îðâð ÑßØððãð çð÷

with reference to his application
 dated... Shri... is offered a post of …

åó... ¨÷î òÇ. ... ¨÷î ¡ðãð÷ÇÐð Ñðëð ¨÷î 
çðüÇØðá Ùð÷ü £Ðè÷ü... ÑðÇ ¨îó òÐðÚðôò©Ãð ¨îð 
ÑßçÃððãð Øð÷¸ðð ¸ððÃðð èø

with retrospective effect ÑðõãðáãÚððÑðó ÑßØððãð çð÷/Ñðõãðá ÑßØððãðó ÞÑð çð÷

with the approval of … ... ¨÷î ¡ÐðôÙðð÷ÇÐð çð÷ 

with the concurrence of … ...¨îó çðèÙðòÃð çð÷

withdrawal of recognition ÙððÐÚðÃðð ãððÑðçð âð÷Ððð

withholding of increment ãð÷ÃðÐðãðöòÊ Üð÷¨îÐðð

W
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within zone of consideration òãðµððÜ-ÑðòÜòÏð Ùð÷ü/òãðµððÜ êð÷ëð Ùð÷ü 

without any further reference ò×ðÐðð ò¨îçðó ¡ðøÜ ÑðÜðÙðäðá ¨÷î

without assigning any reason ò×ðÐðð ¨îð÷‚á ¨îðÜÂð ×ðÃðð¦

without delay ¡òãðâðü×ð

without fail ¡ãðäÚð/ò×ðÐðð µðõ¨î

without further delay ¡ðøÜ ¡òÏð¨î òãðâðÙ×ð ò¨î¦ ò×ðÐðð 

without interruption ò×ðÐðð ×ððÏðð ¨÷î

without prejudice ÑßòÃð¨õîâð ÑßØððãð Àðâð÷ ò×ðÐðð

work in progress ¨îðÚðá Ñß±ðòÃð ÑðÜ

year ending... ...¨îð÷ çðÙððÑÃð ãðæðá

yearly clearance ãððòæðá¨î òÐð¨îðçðó

you are hereby 
authorised to

¡ðÑð¨îð÷ ‚çð¨÷î ÎðÜð Úðè ÑßðòÏð¨îðÜ 
òÇÚðð ¸ððÃðð èø

you are hereby informed that… ¡ðÑð¨îð÷ ‚çð¨÷î ÎðÜð çðõòµðÃð ò¨îÚðð ¸ððÃðð 
èø ò¨î

you may kindly report for duty on... ¨öîÑðÚðð ¡ðÑð... ¨îð÷ ÀƒÚðõ¾ó ÑðÜ ¡ð¦ü

you may like to discuss çðüØðãðÃð: ¡ðÑð òãðµððÜ-òãðÙðäðá ¨îÜÐðð µððè÷ü 

you may take necessary action ¡ðÑð ÃðÇÐðôçððÜ ¡ðãðäÚð¨î ¨îðÜáãðð‚á ¨îÜ÷ü

W-Y
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your attention is invited to para… ¡ðÑð¨îð ÏÚððÐð ÑðøÜð... ¨îó ¡ð÷Ü 
òÇâððÚðð ¸ððÃðð èø 

your further remarks/views on the
above subject are awaited

£ÑðÚðôá©Ãð òãðæðÚð ÑðÜ ¡ðÑð¨îó ¡ð±ð÷ 
¨îó ò¾ÑÑðÂðó/ÜðÚð ¨îó ÑßÃðóêðð èø

your reply should reach this 
office 
latest by…

¡ðÑð¨îð £ÄðÜ ‚çð ¨îðÚððáâðÚð Ùð÷ü ¡òÏð¨î 
çð÷ ¡òÏð¨î òÇ....
Ãð¨î Ñðèôüµð ¸ððÐðð µððòè¦

yours faithfully/yours sincerely/
yours truly ØðãðÇóÚð/ØðãðÇóÚðð

Y
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£Ã¨öîæ¾Ãðð ¨÷üîÍð÷ü/¡ÐðôØðð±ðð÷ü ¨÷î ÐððÙð

Centre for Automotive Energy 
Materials

çð÷ü¾Ü ÒîðùÜ ¡ðù¾ð÷Ùðð÷ò¾ãð 
¦Ðð¸ðóá Ùð¾÷òÜÚðâçð

Centre for Solar Energy Materials çð÷ü¾Ü ÒîðùÜ çðð÷âððÜ ¦Ðð¸ðóá 
Ùð¾÷òÜÚðâçð

Centre for Nanomaterials çð÷ü¾Ü ÒîðùÜ ÐðøÐðð÷Ùð¾÷òÜÚðâçð 

Centre for Engineered Coatings çð÷ü¾Ü ÒîðùÜ ‚ü¸ðóòÐðÚðÀá 
¨îð÷ò¾ü±çð

Centre for Ceramic Processing çð÷ü¾Ü ÒîðùÜ òçðÜøòÙð¨î 
Ñßðùçð÷òçðü±ð

Centre for Laser Processing 
of Materials

çð÷ü¾Ü ÒîðùÜ âð÷¸ðÜ Ñßðùçð÷òçðü±ð 
¡ðùÒî Ùð¾÷òÜÚðâçð

Centre for Fuel Cell Technology çð÷ü¾Ü ÒîðùÜ ÓÚðõâð çðøâð 
¾÷©Ðððùâð¸ðó

Centre for Non-Oxide Ceramics çð÷ü¾Ü ÒîðùÜ ÐððùÐð ¡ðù©çðð‚À òçðÜøòÙð©çð

Centre for Carbon Materials çð÷ü¾Ü ÒîðùÜ ¨îð×ðáÐð Ùð¾÷òÜÚðâçð

Centre for Sol-Gel Coatings çð÷ü¾Ü ÒîðùÜ çðð÷âð-¸ðøâð ¨îð÷ò¾ü±çð

Centre for Materials 
Characterization and Testing

çð÷ü¾Ü ÒîðùÜ Ùð¾÷òÜÚðâçð 
¨øîÜ÷©¾Üð‚¸ð÷äðÐð ¦üÀ ¾÷òç¾ü±ð

Centre for Technology Acquisition 
and Transfer 

çð÷ü¾Ü ÒîðùÜ ¾÷©Ðððùâð¸ðó 
¦ò©ãð¸ðóäðÐð ¦üÀ ¾àðÐçÒîÜ
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Electronics and Instrumentation ‚âð÷©¾àðùòÐð©çð ¦ãðü ‚üç¾àÕÙð÷ü¾÷äðÐð

Electrical and Civil Maintenance ‚âð÷ò©¾à¨îâð ¡ðøÜ òçðòãðâð Ùð÷ü¾÷Ðð÷üçð

Technical Information Centre Ãð¨îÐðó¨îó çðõµðÐðð ¨÷üîÍ

Centre for Information Technology 
Services çðõµðÐðð ÑßðøÌðð÷ò±ð¨îó çð÷ãðð ¨÷üîÍ

Administration and Personnel ÑßäððçðÐð ¦ãðü ¨îðòÙðá¨î 

Hindi Section òèüÇó ¡ÐðôØðð±ð 

Human Resource Development ÙððÐðãð çðüçððÏðÐð òãð¨îðçð 

Motor Transport/Despatch ÑðòÜãðèÐð ãððèÐð/ Ñß÷æðÂð 

Security , Fire & Safety çðôÜêðð, ¡ò±ÐðäðÙðÐð ¦ãðü  çðüÜêðð 

Finance and Accounts òãðÄð ¦ãðü âð÷®ðð 

Stores and Purchase ØðüÀðÜ ¦ãðü ªîÚð 

Liaison Office - Gurugram çðüÑð¨áî ¨îðÚððáâðÚð-±ðôÝ±ßðÙð 
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Director òÐðÇ÷äð¨î 

Regional Director êð÷ëðóÚð - òÐðÇ÷äð¨î

Associate Director çðè-òÐðÇ÷äð¨î

Head ÑßÙðô®ð 

Senior Scientist ãðòÜæ¿ ãðøìððòÐð¨î 

Scientist ãðøìððòÐð¨î 

Project Scientist ÑðòÜÚðð÷¸ðÐðð ãðøìððòÐð¨î 

Consultant ÑðÜðÙðäðáÇðÃðð

Senior Staff Officer to Director òÐðÇ÷äð¨î ¨÷î ãðòÜæ¿ ç¾ðÒî ¡òÏð¨îðÜó

Communications and Public 
Relations Officer çðüµððÜ ¦ãðü ¸ðÐðçðüÑð¨áî ¡òÏð¨îðÜó

Senior Finance & Accounts Officer ãðòÜæ¿ òãðÄð ¦ãðü âð÷®ðð ¡òÏð¨îðÜó

Senior Stores & Purchase Officer ãðòÜæ¿ ØðüÀðÜ ¦ãðü ªîÚð ¡òÏð¨îðÜó

Senior Admin. & Personnel Officer ãðòÜæ¿ ÑßäððçðòÐð¨î ¦ãðü ¨îðòÙðá¨î ¡òÏð¨îðÜó

Technical Officer Ãð¨îÐðó¨îó ¡òÏð¨îðÜó

Officer ¡òÏð¨îðÜó

Security, Fire & Safety Officer çðôÜêðð, ¡ò±Ðð ¦ãðü Üêðð ¡òÏð¨îðÜó

Translation Officer ¡ÐðôãððÇ ¡òÏð¨îðÜó 

Assistant çðèðÚð¨î

ÑðÇÐððÙð
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Technical Assistant Ãð¨îÐðó¨îó çðèðÚð¨î

Project Technical Assistant ÑðòÜÚðð÷¸ðÐðð Ãð¨îÐðó¨îó çðèðÚð¨

Technician Ãð¨îÐðóòäðÚðÐð

Driver ãððèÐð µððâð¨î

Inspire Faculty ‚ÐçÑððÚðÜ çðü¨îðÚð 

Post-Doctoral Fellow Ñðð÷ç¾ Àðù©¾Üâð Ò÷îâðð÷

Senior/Junior Research Fellow ãðòÜæ¿/¨îòÐðæ¿ òÜçðµðá Ò÷îâðð÷

Post-Graduate Trainee  Ñðð÷ç¾ ±ß÷¸ðô¦¾ ¾à÷Ððó/çÐððÃð¨îð÷ÃÃðÜ Ñßòäðêðô

Graduate Trainee  ±ß÷¸ðô¦¾ ¾à÷Ððó/çÐððÃð¨î Ñßòäðêðô

Diploma Trainee òÀÑðâðð÷Ùðð ¾à÷Ððó

Project Student ÑðòÜÚðð÷¸ðÐðð òãðÌððÆðóá
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	 Àðù. ¾ð¾ð ÐðÜòçðü±ð Üðãð, òÐðÇ÷äð¨î (¡òÃðòÜ©Ãð ÑßØððÜ), ¦¡ðÜçðó¡ð‚á - ¡ÏÚðêð

	 Àðù. çðü¸ðÚð ¡ðÜ. Á±ð÷, ãðøìððòÐð¨î `‚á' - £ÑððÏÚðêð

	 Àðù. ¨îâÚððÂð è÷Ù×ßÙð, ãðøìððòÐð¨î `‚á' - çðÇçÚð

	 åó. ¦Ðð. åóòÐðãððçð, ãðòÜæ¿ ØðüÀðÜ ¦ãðü ªîÚð ¡òÏð¨îðÜó - çðÇçÚð

	 Àðù. åó¨îðüòÃð ¨îòãðÃðð, ãðøìððòÐð¨î - çðÇçÚð

	 åó. ¸ðó. ¦Ùð. Üð¸ð¨ôîÙððÜ, òãðÄð ¡ðøÜ âð÷®ðð ¡òÏð¨îðÜó - çðÇçÚð

	 åóÙðÃðó ×ðó. ãðó. äððòâðÐðó, Ãð¨îÐðó¨îó ¡òÏð¨îðÜó `çðó' - çðÇçÚð

	 åó. ¦Ðð. ãð÷ü¨î¾ Üðãð, Ãð¨îÐðó¨îó ¡òÏð¨îðÜó `çðó' - çðÇçÚð

	 åó. ¦çð. äðü¨îÜ ±ðÂð÷äð, Ãð¨îÐðó¨îó ¡òÏð¨îðÜó `×ðó' - çðÇçÚð 

	 Àðù. ÜüØðð òçðüè, ¨îòÐðæ¿ ¡ÐðôãððÇ ¡òÏð¨îðÜó - çðÇçÚð

	 åó. ¾ó¾ó¾ó ¨îð÷¾÷äãðÜ Üðãð, çðèðÚð¨î `¦' - çðÇçÚð

	 åó. ¦Ðð. çðüÑðÃð¨ôîÙððÜ, çðèðÚð¨î `¦'- çðÇçÚð

	 åó. ¦. åóòÐðãððçð, ÑßäððçðòÐð¨î ¡ðøÜ ¨îðòÙðá¨î ¡òÏð¨îðÜó - çðÇçÚð çðòµðãð

Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð çðòÙðòÃð



ãð©Ãðð¡ð÷ü ¨îó Ãðð¨îÃð Øððæðð,
  âð÷®ð¨î ¨îð ¡òØðÙððÐð èøü Øððæðð,
Øððæðð¡ð÷ü ¨÷î äðóæðá ÑðÜ ×ðø¿ó,
  èÙððÜó ÑÚððÜó òèüÇó Øððæðð|
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‚ü¾ÜÐð÷äðÐðâð ¦ÀãððüçÀ òÜçðµðá çð÷ü¾Ü ÒîðùÜ Ñðð£ÀÜ Ùð÷¾âð¸ðóá ¦üÀ ÐÚðõ Ùð¾÷òÜÚðâçð (¦¡ðÜçðó¡ð‚á)
INTERNATIONAL ADVANCED RESEARCH CENTRE FOR POWDER METALLURGY AND NEW MATERIALS (ARCI)

(òãðìððÐð ¦ãðü ÑßðøÌðð÷ò±ð¨îó òãðØðð±ð, ØððÜÃð çðÜ¨îðÜ ¨îð çãððÚðÃÃð ¡ÐðôçðüÏððÐð ¦ãðü òãð¨îðçð ¨÷üîÍ
An autonomous Research & Development Centre of Department of Science & Technology, Govt. of India)

Àð¨î ³ðÜ: ×ððâððÑðôÜ, èøÇÜð×ððÇ -500 005, Ãð÷âðü±ððÐðð, ØððÜÃð / P.O.  Balapur, Hyderabad – 500 005, Telangana, India
www.arci.res.in @arci.res.in @arci_res_in

ÜÂðÐðóòÃð

ÜµðÐðð

âðêÚð

ÑßðøÌðð÷ò±ð¨îó

Ñð÷¾÷ü¾
£ÐÐðÃð

òçðÜøòÙð¨î ¡ÐðôÑßÚðð÷±ð

òãðòäðæ¾ ±ðôÝÃãð

çðüªîÙðÂð ÏððÃðô 

çðÒîâðÃðð 

çðÙð»ððøÃðð 

òãðòÏðãðÃð Ùðü¸ðõÜ ò¨îÚðð èô¡ð

Ceramics Application

Specific gravity

Transition metal

Success

Agreement

Duly sanctioned

ÑßðøÌðð÷ò±ð¨îó ¡üÃðÜÂð ÑßòÃðòâðòÑð çðüâð±Ðð èø
Technology Transfer Copy enclosed


