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absorbance
absorption
abundantly
academia
accelerate
accumulator
acetone

acid refractory
acquisition
activation
active material
addendum
additives

additives to lubricants
adhesive

adhesive-peel strength tester
advanced ceramics
advanced material

advanced ultra super critical
advisable

aegis

aerogels

aerospace
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agglomeration

air plasma spray
aligned
all-ambient
alligatoring effect
alloy

alloying

alpha

alternating current
alternative
alternator

ambient

amenable

ampere
ampere-hour
analysis

angle of bite
anisotropy

angle of nip
annealing

anode

anode corrosion efficiency
anodization
anti-bacterial
antiferromagnetism

antifriction alloys
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A

antimicrobial preservative
antimonial lead
antireflective

anvil effect
appearance
application

application development
application sector
aqueous processing
arc furnace

arc-blow

architecture

artificial ageing

aspect ratio
astronomical telescope
atomic arc welding
atomization
ausforming
austempering
austenite

austenitic phase
autogenous roasting
automobile
automotive industry
baking sand

balling
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ballistic

ballmilling

basic bessemer process
basicity ratio

bath

battery

battery charger

battery management system

battery pack
battery tester
beach sand

beta
bi-directional

bilayer molybdenum
thin films

bimetal
binary

binder
binding metal
bio-medical
biotite
bi-polar plate
blast furnace
blasted
blower
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TEa/aE s

et fAfehmater & fuars
SRDRT THA ThHT
SR ST
AT

Jer

I AR
ECAEER RIS
I T

I R

gferT arqRa

drer

T feemere

et IR dToll Hicles 9
el fohed

fearg

fei feamemsy
EED

IR ©Tg
Stg-fafdear
qraTerge
fegda wie
o T
faeprfed

gl /AR

<ol WIRaT

TIINAIBITE FTTaell | dsiTfb UF aa-iar Terdet

5



B

6

blue dust

brinell hardness tester
briquetting

buckling

bulge test

bulk distillation
burning

burnishing

buttering metal
calcination
calorimeter
capacitance
capacitative heating
capacity

capacity fade
capacity retention
capillary dip infiltration
capped steel
carbanalyzer
carbidizing treatment
carbon black

carbon nanotube
carbonaceous ore
carbonal process
carbonisation

carbothermic process
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carbothermic reduction
carburizing

catalyst

catalyst layer

catalyzed

categorize

cathode
cathodic arc

cathodic arc physical vapour
deposition

cell
centrifugal casting

ceramic oxide powders

CFL bulbs
chalcopyrite
charge-discharge cycles
charging/discharging
chemical

chemical bath
chemical composition
chemical oxidation
chromium oxide
citation

clean energy
cleaning

coating
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cobalt

coercivity
co-evaporation

coin cell

cold bend test

cold finishing

cold isostatic pressing
cold presssing

cold reduction

cold treatment

cold working

colour etching
columbite
combustion
combustion reaction
comminution
compactability
compaction
compaction die
competitive intelligence
competitor
complement
complex impedance
component
composite

composition
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compositional
compression

computational fluid
dynamics

concentrated solar
thermal power

concentration circuit
concentration of ore
conductometric analysis
configuration

constant voltage charge
constituent

constructive interference
contact resistance

content
continued stirred tank reactor

continuous cooling
transformation curve

conventional
conventional energy

converter

cooling softner/coolant

core loss
correlated

corroborate
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C
corronizing process
corrosion

cosmetic

costing of technologies
or projects

coulomb

coulombic efficiency
coupon level

crack

crack-free

cracking

C-rate

creep

creep strength
creep test

critical cooling rate

critical resolved shear stress

croppping

cross slip
cross-section
crucible furnace
crucibles

crude metal
cryo milling
crystal

crystalline
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crystallite
crystallization
crystallography
cubic
cumulative
cupping test
current

current collector
cut-off voltage
cycle life

cyclic stability
cycling

cycling voltammetry
cylindrical cell
de-silverising
dead roasting
dead soft steel
de-binding
deep discharge
deep drawing
deformation
deforming steel
degassing
degolding
degradation

dehydration
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D

delayed quenching
delithiation
deliverables
dendrite

densener

densify

density

deoxidation

deposit attack
deposition
deposition efficiency
depth of discharge
derivative

descaling
deseaming
destructive interference
desulphurization
detonation
dezincification
diamagnetism
dianodic process

die

dielectric

differential capacitor
diffraction

diffusion
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dimensional

dimple

dip brazing

dip coating

dipping

direct current

direct reduction process
directional properties
dislocation
dispersant

dispersion

dispersion harding
dispersion strangthening
display unit
dissemination
dissolution
distillation

distortion

diverse segment
dore metal

dough

drop test

dry cyaniding

dry copper

drying-oven

2 D transitional metal suphides
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D-E
ductile
ductile cast iron
ductile fracture
ductility
duplex process
durable electro catalyst
dynamism
eco-friendly technologies
eddy current test
edging rolls
efficiency
efficient
elastic failure

elcometer

electric furnace matte
smelting process

electric ingot process
electric mobility
electrical conductivity
electrical properties
electrical resistance
electroanalysis
electrocast process

electrocatalyst

electrochemical cleaning

electrochemical corrosion
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electrochemical deposition
electrochemistry
electrode

electrode deposition
electrofacing
electrography
electroless plating
electrolyser
electrolysis
electrolyte
electrolyte filling
electrolytic
electrolytic derusting

electrolytic grinding

electron beam physical vapor

deposition

electron beam welding
electronic filing
electronics

electroplating

electroslag refining
electrostatic concentration
electrothermic

elemental form
electroforming

elliptical

ERESUMIEISREG]
fagga-smeet
fagga-smeeT fasir
faega-arueeT dwor

gotaei< §IF Hifad ar

Fergor
golae i a9 dfesT

N N -
S EPIRERERESURED
faega Qe
I IREROT
RerR g Aigor
ERGEISED
qrfcaes w
ERGEIERGE]

e JATHR/3TSTHR

TIINAIBITE FTTaell | dsiTfb UF aa-iar Terdet

15



E

elongation
embossing
emerge/emergent
emerging innovation
emission
emissivity/emittance
encapsulation
endothermic
endurance limit
energy density
energy product
energy storage
engagement model
equilibrium
equipment

erosion

erosion brittle
erosion resistant
eutectic

exfoliated graphite
exfoliation

exhaust

explosive
extraction

extrinsic properties

extrusion
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extrusion die
fabrication
facing sand
factor
faradaic

fast charge
fast x-ray aperture
fatigue
fatigue life
fatigue limit
fatigue range
fatigue test
feasibility

feasibility test

feasibility assessment

feeding head
femtosecond
ferrimagnetism
ferrochromium
ferromagnetic
ferromagnetism
fibrous fracture
field trials

filler metal

first wall application
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F
flame annealing

flame cleaning

flame cutting

flame hardening

flame plating

flame spray pyrolysis unit
flapping

flash roaster
flash-sintering

flex glass

flexible graphite sheets
flexible solar cell
flexural strength
flocculation

flow stress

flue dust

fluidisation

fluorine doped tin oxide
flux process

fly ash

foam

folding test

foresight

forge

forging
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formulation
foundary

foundry type metal
fractional crytallisation
fractional distillation
fracture

fracture stress
fracture toughness
fragile

friction

fritting

fuel gas generator
furnace

fusion

fusion reactor
fusion welding
futuristic materials
galvanizing
galvanostatic
gamma

gas cutting

gas cyaniding

gas diffusion layer
gating system

gliding

good thermal conductivity
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G-H
grain
grain boundary
grain growth
grain interior
grain refining
grain size
granulation
granule
graphene scaffold
graphite
graphite bipolar plate
graphitizing
green density
green sand
green walt process
greenhouse gas emission
grinding
groove
half-cell
halogen lamp
hammer welding
hand moulding
hard facing
hard magnetic material
hard soldering

hard surfacing
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hardenability
hardness
hardness test
hazardous

heat tinting

heat treatable alloy
heat treatment
heating rate
heavy burden
heavy metal
hermiticity
heterogeneity
high performance

high strength brass

high temperature carbonisation

high temperature property

high vapour pressure
holding furnace
homogenize

horizontal ball mill

horizontal retort furnace

hot bed

hot cracking
hot dipping
hot extrusion

hot forging

FHOIRAT- T
GARATER/SAREH

SSAT JATHTRRIT

AT SUARIY s

ST AT e

&rferst ater farer

&fas Rerg wed

T AR

T HOTT/SRIROT
GISAREIESES
RISICIREEE]
gl WIorT

TIINAIBITE FTTaell | dsiTfb UF aa-iar Terdet

21



H-l
hot isostatic pressing
hot pressing
hot rolling
humidification
humidifier
hybrid
hybridized
hydration
hydraulic press
hydro thermal processing
hydroforming
hydrophobic
hydrothermal
hydrothermal synthesis
hygroscopic
hysteresis
identification
ignition
impact extrusion
impact test
impedance
impedance intermittent test
imperfection
impoverishment
impregnation

impurity
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indentation
indentation method
indentation test
indispensable
induction furnace
induction hardening
induction plasma unit
induction tempering
inductor core
industrial fan
industrial metallurgy
industry

inert atmosphere
inert gas atomisation
inert gas welding
infiltration

infrared spectroscopy
infrastructure

inhibitor

in-house

in-house technologies
injection

ink jet printing
innovate/innovation

innovative
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innovative gas-solid reaction
synthesis method

inoculation

intellectual property development
indices

intellectual property rights
inter-institutional
interband transition
interface

intermetallic compound

intermittent

intermittent renewable energy source

internal crack
internal resistance
Internal stress
interstitial solid solution
intraband transition
intrinsic

intrinsic properties
inventiveness
inverse segragation
inverter

ionic conductivity
ionic conductor

IP strategy
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IP value chain

IR drop

iron aluminides
irradiation
irradiation damage
irreversibility
isobaric process
isochoric process
isochronal

isostatic

isothermal
isothermal annealing
isotropy

jelly roll

jet milling
karl-fischer titration
kinetic energy
kneader

kneading

lapping

laser additive manufacturing
laser arc hybrid welding
laser brazing

laser scribing

laser welding
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lattice STelh
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lattice defect NIREREL]

lead bath RIRINCERIE

lead battery metal EEEEAURIG
lead-bronze bearing alloy HAT-STT T ﬁr&TEI@’
lead burning AT ST

lead coating KIKIRCELE]

lead print A geor

lead-free copper alloys ArAT-H R <rar ﬁ(&m@
leads generated IdUdH HNeER

lean ore BN 3TI%h

leckie process REIRELE

light metal Tl GTg

lignite ferrse

lime stone ENLRGN

line imperfection T Y OTaT

liquid contraction o Apad

liquid phase sintering =g g e
lithiation IRIDDLE]

lithium ion batteries SRR 3T e
lithium iron phosphate TR IR hiwhe
lithium polymer e ERIGED

lithium rich layered oxides RIDEE] T g IRAaR ATRISS
lixiviation RIS

low coating thickness 3T factus Arers

low sputtering rate 31T HURTYI &Y
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low temperature carbonisation
low temperature operation furnace
low thermal energy

low tritium retention
lubricant

lubricating

lubrication

machinability

machine moulding
macro-etching

macrosection
macrosegreation
magnesium aluminate spinel
magnetic annealing
magnetic change

magnetic concentration
magnetic field

magnetic induction
magnetising roasting
magnetism

magnetization
magnetocaloric

magnetron sputtering
magnified

maraging steel

market analytics
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M
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market analysis
martensite

maximum permeability
mechanical alloying
mechanical metallurgy
mechanical roughening
mechanical scribing
mechanical test
melting furnace
melting temperature
membrane
mesoporous
mesoporous carbon
metal contact

metal infiltration
metal-ion batteries
metallic

metallic bipolar plates
metallic filter
metallography
metallurgical
metallurgy
methodology
methylammonium
micro arc oxidation

micro drilling
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microblast
microcutting
micrograph
micro-groove
microhardness
microhardness test
microporous
micro-protrusion
microscope
microscopy
micro-spheres
microstructure
microtexture
microwave synthesizer
milling

modeling
molybdenum
monolithic
monolithic integration
morphology
mould

mould sand
moulding

muffle

muffle furnace

multi-layer varistor
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N

nano fibre

nano mechanical
nano silver
nanocomposite
nanocrystalline
nanofluids
nanolubricant
nanomaterials
nanostructure
nanotube
network structure
nickel clad steel
nickel plating
n-methyl 2-pyrollidone
nominal capacity
nominal voltage
non ferrous

non ferrous metal
non-agqueous processing
non-exclusive
non-explosive
non-flammable
non-toxic
non-vacuum
nozzle

omnidirectional
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open circuit voltage
operating voltage
optimization
optimum
optoelectronic

ore

organometal
orientation

overblowing

overboil

overcharge

overheat
overheating
overlap
overstessing
overstress

overvoltage

oxidation resistance

oxidation resistant steel

oxide content

oxide dispersion strengthened

steel

oxide film

oxidising

Gl U grec ol
TaTeT aleeol

SEAHIHROT

aT
ThIe Sl g b

RRD
SIREIEIG
aifdfa=ary
SAfeEHT

rferaerT

3o aror BATRIfIRIa R &=y
arfqamaer

IfferaTT
SIEGINES

TIINAIBITE FTTaell | i Ua aaiar Terde | 31



P
oxyacetyline
palladium copper
parallel connection
paramagnetism
parameter
partial dislocation
particle
particle size
particulate ink
particulate material
passivation
passivity
patent analysis

patent application
patent filing

patent prosecution
patentable

patents granted
pattern

peeling

pellet
performance
peritectic
permeability

perovskite
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phase

phase diagram

phase transition

photo catalysis

photo current

photo electro chemical
photo electrode
photocurrent density
photograph
photovoltaic

physical property
physical vapour deposition (pvd)
physico-chemical

pilot line

plasma arc welding
plasma nitriding
plasma spray technique
plaster casting

plastic flow

plasticity

platinum

polarity

polarization
poly-condensation
polymer-polybenzimidizole

polyvinyl alcohol
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P
polyvinyledene fluoride
pore
pore-free
porosity
porous
portfolio
post heating
post-treatment
potential
potential seebeck microprobe
potentiodynamic
pouch cell
powder feed rate
powder metallurgy
power density
precipitate
precipitation
precursor ink
pressing
pressure
pressure die casting
pressure plasma spray
pressure sintering

pressure-less

pre-treatment
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3D printing of ceramics
prior art search report
prior microstructure
prismatic

prismatic cell

pristine

process metallurgy
process annealing
propeller

property

propulsion

protocol

proton

prototype

pulse

pulse discharge

pulsed electro deposition

pyrometer
racer

radiation

radioactivity

radiometer
raman spectroscopy

rare earth metal
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raw mix
reactant
reactor
readiness level
real-life condition
reassessing
recharge
rechargeability
recoating
reflectance
reflection
refractory
refrigeration

reinforced
reinforced automobile gasket sheet

reinforced seal
relative permeability
reliability

reluctance
repeatability
replicate
reproducibility
residual

residual stress

resistance
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resistance welding
resource

retention

reticulate
retroreflective
reverberatory furnace
rheological
rheology

robotic system
roller

rolling angle

rotor

roughing

safety vent

salt precursor

salt spray test
sample

sampling

sand blasting
scalable

scanning

scanning electron microscope
scenario

scientific

scientific instrument

scratch
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S

38

seal

selenization

self-cleaning coating
self-cleaning textile product
self-discharge

semi conductivity

semi conductor
sensitization

shaft furnace

shape memory alloy

shelf life

short circuit

silica

silicon carbide based composite
silicon carbide fibre
simulate

simulated condition

single walled carbon nanohorn
sintered density

sintering

sleeve

slip casting

slitting

slurry

smelting

soaking
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soaking time

soda lime glass

soft magnetic material
softening

solar absorptance
solar cells

solar selective absorber
solar spectrum

solder

soldering

solid loading

solid solution
solidification

solution

solution precursor plasma

solvothermal
sonochemical

spark plasma sintering
spark-erosion

special tools

specific gravity
spectral emittance
spectral selectivity
spinel

spray distance

spray drying
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S

spray-freeze-drying
spray pyrolysis deposition
sprayed

spun refined iron
sputtering

sgeezing

stabilizing

stabilizing production
stack

stainless steel

starch

state of charge
stoichiometric
stoichiometry

strain

strategic

strategy

strength
strengthening

stress corrosion
stress cycle

stretcher strain
stringent

structural application
structure

sub-grain
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sub-micron
substitution
substrate

super alloy

super critical drying
supercapacitor
surface

surface charge

surface harderning

surface plasma resonance

surface roughness
synthesis
systematically

tandem

tandem solar selective
absorber coating

tape casting

technical discussion
technique
techno-commercial
techno-business
technological
technologies in pipeline
technology

technology receiver

technology transfer
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.
technology transferred
tensile
tensile properties
tensile strength
tensile test
terminal
ternary
tetragonal
tetrahedral
texture
thermal
thermal analysis
thermal conductivity
thermal emissivity
thermal emittance
thermal evaporation
thermal expansion
thermochemical
thermocouple
thermodynamic cycle
thermoelectric device
thermoelectric effect
thermostatic metal
thickness
thin film
TIG welding
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tomography

torque

torsion test
toughness

toxicity

transition metal
transition metal oxide
translational research
transmission electron microscope
transparent conducting oxide
transparent dome
treatment

tribology

tunability

tungsten coatings
tungsten disulphide
twining

typical

ultrasonic welding
uncoat

uncoated

uniaxial pressing
uniaxially

uniform mixing
vacuum disperser

velocity
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W-Z
volt
voltage
volumetric
volumetric flow
vulnerable
wavelength
wear
wear resistance
wind power
winding
x-ray diffraction
yttria powder
zeta potential
zinc aluminate
zirconia

zirconium

zirconium carbide
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ATHTRT ST Teelt

abdication PSRIK
abduction 3BT

abide UTeT dRAT/Ge XgT/RIIH XEl
abnormal ST /3T
abolition Sh ER/ASEINE
absolute acceptance TJ‘[ Fﬂ@‘@f
abstract book AR-g R
abstract sheet AR-YSH

abuse W
academic discussion erfore Tar
academic qualification Yerforep Sredr
academic year rerforep 9
accept IhR
acceptability repriar
acceptance of tender fAfaer @ Wit

accessory licence I A
accident g"’Ei’Z—,"ﬂT

accompanying letter TE-uT
accordingly AGIIR/® AR
account ECILCINII
account book o aT 98r

46 BIRHISTE FIGTach | ATHT=T JIGTdct



account holder
accountability
accrued benefit
accumulation
accurately
achievement
achievement record
acknowledgement
act of god

acting allowance
action

action plan
activate

activation

active

activities

activity

actual

ad hoc

ad hoc claim
adaptation
additional charge
additional collection

additions & alterations

adjournment
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A

adjournment motion
adjustment

administer an oath
administered price
administrative appraisal
administrative authority
administrative decision
administrative power
advance

adverse

adverse order
advertisement

advise

advisory committee
affidavit

aforesaid

age limit

agency

agency arrangement
agenda

aggrieved employee
agreement

alias

allegiance
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allocation
amendment
amount due
annual health checkup
annual increment
annuity
anti-dumping duty
appellate
appendix
applicable
applicant
application
appointee
appropriation
approval
approved
approximate
argument

arrears

as modified

as perrule

ascertain

aspect

assets under management
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A-B
assurance
attachment
attestation
audit objection
authorized hospital
availability
available
backdated cheque
backlog
balance budget
balance sheet
bank balance
bank credit
bank draft
bank statement
banker's mortgage
bargain offer
basic education
basic fact
basic pay
basic rate
basic training
before cited

belated claim
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below average
beneficiary
benevolent fund
bidder

bilateral

bilingual

bio-data

biological parents
border area allowance
bounty

breach of rule

break in service
breeder

brief resume

brief resume

bring into notice
budget allocation
budget estimate
budget grant
built-operate-transfer
bulk inspection
business opportunity
cadre post

calamity
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C

calendaring
campaign
campus interview
cancellation
candidate
capable

capacity

capital

capital grant
capital punishment
capitalist

carbon copy
caretaking allowance
carry forward
cash

cash counter
cash down

cash flow

cash in hand

cash payment
cash prize

cash scroll

cash sheet

cashless claim
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cashless facilities
casual labour
casual vacancy
casualty

central revenue
centralized service
century

ceremony
certificate of service
certification
certified copy
chairman
chairmanship
challan

challenge
character certificate
charge report
check point

child welfare
circular

circulation

claim

claimant

clarification
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C

class

classified advertisement
clear vacancy

clearly

clerical staff
collaboration / collaborative
collaborator
co-examinee

collective bargaining
colloquium

colloquy

combined account
commercialization
committee
communication
compare

compensation
competition
competitive rates
competitiveness
complaint

compliance

composite transfer grant

concerned
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conduct, discipline and appeal rules

confirmation
consideration
consistency
consolidated fund
constitutional post
consultation
contagious disease
contract
contractual agreement
contribution
control

controller
conventional
conveyance
conveyance allowance
convincing
correction list

cost

cost accountant
council

counter signature
court verdict
covering letter
creation

credential
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CD

credit balance ST 9

credit policy KIEEG]

creditor RUTSTAT

critical HEoT

cross examination PIRCRE

crucial Hecaqul/Aoriaes
cumulative effect FT gUTa
currency /AR AT

current duties ERRIRESUC
custody QIHRET

customer DIRED

daily report <ferep Rure/faaror
daily routine MECICIE]

daily wages RSN
damage SIS CasIn]
data analysis AibsT/sar fawersor
data base JMERYT M Bl hST Had/Scad
date of maturity gRyerrar fafer

date stamp ARRG AIEY

day scholar IHTATET BT
day-to-day work GifeT wri/af S o
dead line 9T 9T

dead weight DT IR

dealing assistant 4RT AETh
dearness allowance HETS 9T

debate are—faare
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debit balance
debtor
decentralization
deciding factor
decision
declaration
decontrol
deduction
defamation
defective

defence

defer
deforestation
delay

delegation
deliberation
delivery order
demand cash credit
demand note
demarcation
demi-official letter
demotion
denomination
departmental enquiry

dependent

RILEIE)
EUIEECN
[EEEEagl
Foas eR®

gfafafer Fso/geamrarsiT
fam-fassr
IERRERSIERIS N CRIRCICN]

[EEIRIDACIE]
SRR
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D

deputation gﬁrﬁgﬁ;—f

description faa=or
descriptive qUIATH /AR ®
desirable CIRRID)

desk allowance SXh 9T
despatch gyor

despatch note UYT e
destination e I
detailed statement [ERSEREERL
determination STTEROT/f=rErRor
development ICEAES

devotion to duty P TT
digital signature fefreer smrr
diglot edition IFCIECRRES Sl
direct action e BRATS/IT-T BRATS
direct recruit e ﬁ'ﬂﬂ\_-[
direct recruitment el T

direct tax code Tl P Higdr
direct taxation TR PNTETT
directory BRI
disability allowance o orergar w=T
disagree 3NIEHdT &I
disagreement RN

disapproved S ERGIIESH
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disaster management
disciplinary action
disciplinary case
disciplinary proceedings
disclaim

disclosure

discontinue

discretion

dispensary

disposal
disqualification
distribution

document
documentary evidence
domiciliary hospitalisation
domiciliary visit

down payment

draft

drastic action

dry promotion

dual charge

due date

due time

duly

3TUST geeT
ITRTA D DHRATS
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D-E

duration

duty roster

early retirement
earning capacity
e-certificates
economical
ecotourism
edition

effective
e-format
eligibility
eligible employee
e-mail

emergency

emergency passage concession

empanelled officer
employer's contribution
empowerment
enactment

enclose

enclosure
encouragement

encumbrance
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endorsement
enfacement

enhance

enquiry

ensure

entire service
entitlement

entrance fee
entrepreneurial
entrepreneurship
entries

environment
environmental
environmentally friendly
envisaged

envision

equipment allowance
especially

essential qualification
estimate

estimated

e-tax filing

evaluation

evidence
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E

e-waste
exchange bill
exchange interaction
exclusive
execution
executive officer
exemption
exhibition
expansion
expenditure
explanation
exploitation
exploratory studies
extra duty
extraordinary
fact

faculty

fair selection
fair treatment
family pension
famine relief
fare

farewell
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fault

federation

feed back

feeder post
fellowship

field duty

field publicity
figure

file

file board

file copy

file movement register
filthy language
final

final payment

final withdrawal
finance act
financed

financial arrangement
financial assistance
financial legislation
financial loss
financial obligation

financial provision

arv/gfe

R
griRgfgfe
YaTh/BIeY Ug
SEATgfr
CERECH

&8 JaR
a3
Wl
LIERECIS
wIgel i

Bl Haer IfoReR
IHG HINT
sifera/amaEst
Sifer srerdr
Sifcre afeRor
foT srferferre
[ESRIEE]
[ERIRICICEIN
Torfrr gTar
[ENIRRELIEE
fa<irar it
[ENIRIIES
[ERIRRIECIE]
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F
financial review
financial rules
financial sanction
financial statement
financial year

fire insurance

fire proof

first aid

fit for promotion
fitness certificate
fixation of pay
fixation of title
fixed

fixed deposit
fixed rate
floating capital
floating liability
flying visit

follow

follow-up action
foot note
forecast
foregoing

foreign allowance
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foreign collaboration
foresight

foreword

forged cheque
forged letter

formal

formal education
former service
fortnight
fundamental rules
funding body/agency
further order
gazetted

gazetted establishment
gazetted holiday
gender determination
general ability
general circular
general meeting
general provident fund
general store
generation gap
genius of language

genuine signature
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G

gift voucher
glaring mistake
global tender
globalization
golden jubilee
good behaviour
good governance

good wishes
goods and services tax (G.S.T)

goods tax

governing body/council
government accommodation
government agency
government expenditure
government regulations
government securities
government servant
government service
grace period

gradation

graded tax

grade-wise

graduate trainee

grand total
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grant-in-aid
grass-roots plan
gratuity

greeting(s)
grievance procedure

gross amount

gross earning
ground rule
guarantor

guiding principles
half day leave

half pay leave

half term

half yearly report
halting allowance
hand over
handbook

handing over charge
handwritten
harassment

hard area allowance
head of account
head of the office

headquarters allowance

HRTIAT STFaTT
EAEE]

AT/ HBIHT
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HHel 3T
gfeamer e
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H

68

health care
hereby
hereinafter
heretofore
herewith
hierarchy

high and dry
high priority
high profile
higher initial pay
higher pay level
higher post

high-skilled migrant

hindi version

hire-purchase

holiday entitlement

holistic approach
home address
home loan
home page
home town
honesty
honorarium

honorary degree
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honorary member
honourable

hostel subsidy
hours of duty
house journal
house tax
housing policy
housing project
housing scheme
housing society

identification

immovable property

impact
implementation
importer
impound
impracticable
imprest

imprest account
imprest money
improper
improve

in due course

in due time
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70

inauguration
inbuilt
incentive
incidental

incidental order

income generating scheme

Income tax return
inconclusive
index fund
indigenous
indiscipline
indispensable
industrial accident
inefficient
informal
information
initiative
inpatient

inquiry

insane

insight
insolvency
insolvent

installation
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instalment
instruction
instrument
insurer
integration
integrity
interruption
invention
inventiveness
investigation
irregularity
island special allowance
job analysis

job specification
job study
joining period

joint account

journey-cum-reservation ticket

key responsibility
know-how
knowledge base
lamination

landscaping
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JL
lease
leave encashment
leave preparatory to retirement
leave travel concession
legal proceedings
legitimate child
liability
license
licentiate
life cycle
liquidate
literature
lodging charges
log book
low-skilled migrants
lumpsum amount
lumpsum package
lunatic
luxury tax
main stream
main theme
majority

management
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maniac
manipulation
marketing
marketing efforts
mass banking
mature
measurement
mediator

medical attendance rules
medical certificate
medical claim
medical expenditure
medical facilities
medical post
meeting

memo

memorandum of understanding

memory effect
messing allowance
metropolis
mileage allowance
milestones

minimum alternative tax

fafere/ s msya=rar

fquor & gy
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Ry
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M

ministerial

minor

minute to minute programme
minutes

misconduct
misleading information
misuse

mode of conveyance
modern era

monetary benefits
monetary limit
monitor

monitoring

monopoly

mortgage

multi-dimensional poverty index

multipurpose counter machine

mutation

nationalisation
needful
negligence

net amount
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new pension scheme
night duty allowance
no objection certificate
no-claim bonus

nodal officer

nominal

nominated

nomination
non-committal
non-compliance
non-disclosure agreement
non-official member
non-practicing allowance
notified area

notional increment
novel

novelty

nursing staff

oath

obedient

objection

obligatory

obligatory expenses
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N-O

observation
obstruction
offence

office memorandum
operation
operational planning
opportunity
option

original copy
outpatient service
outreach
outstation cheque
over time

outdoor patient
ownership
packing allowance
pamphlet

pantry

pantry car
paperless office
parent cadre
parliament

part withdrawal
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participation forum
particular
partner
partnership
passage

pause

pay band

pay bill ledger
pay commission
pay fixation

pay range
payee

paying capacity
payment

peak season
peculiar
peculiarity
pending
pending case
pensioner

per capita income
per head
perfect

periodic inspection
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Ja fder @rar
CRERCIRIE
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P

periodical ICIEED
periodical survey 3afere A eTor
permanency TR
permanent EIIRIE

personal o

personal baggage allowance ESIRIEIEE S
personal law Jufaae fafer
personal loan CRIESEE
personal pay Jafodd da=
personally fRTT w0
personnel AR o g)

perusal S ERIGE
petition BIEC

physical examination IR D TRToT
physical pledge Hirfos gfasT
pilferage ge-ge ANy anT
place of posting/duty SEIGUSPEIRSIE]
placement officer LI 3hRT

pleading guilty JTURTE WHR BRI

point of fact T BT g9

Sfteaior

el JATaR
gfore rfvRe
gferd HireT

point of view
police atrocity
police custody

police organization
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police station
policy matter
policy statement
popular

portion

post-natal
postage

postal certificate
postal charges
posting

potable water
powerful

practical

practical approach
precarious condition
precedent
preceding
pre-deceased
predicament
predominantly
pre-eminent
pre-existing memorandum

preferential rate

preferential treatment
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P

80 REAIE

preferential voting
pregnancy
preliminary
preliminary investigation
prerequisite
prescribed procedure
prescribed rate
presence

press correspondent
press reporter
pressure

prestigious
presumption
presumptive pay
pretend

prevalent

prevention
preventive detention
previous service
previous year

price control

price tag

principal advisor

principal amount
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prior permission

pristine

privilege motion
probability

probation

procedure

procedure of recruitment
proclamation
procurement

product

professional update allowance
proficient

proforma

progress

progressive

project

project allowance
promissory note
promotee

promotion

proportional
prospectus

protection

AT/ /3R
frerfrer wama

gfeha/fepanfafeymrafafer
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P-R
protective discrimination
provident fund
provision
prudence
public authority
public order
public sector
public undertaking

publication

public-private partnership

qualification pay

qualifying

questionnaire

quick successive promotion

racket
racketeer
radical change
rampant
range

ransack
ransom

rate of interest

rated capacity
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ratio

raw

reaction

real estate
realization
reallocation
reappointment
rearrangement
recall

recast

receipt
reception
reciprocal
recommend
reconciliation
reconsideration
reconstitution
record roster
recovery
recruitment

recurrence

recurring deposit

recurring expenditure
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R

redeemable
reduction
re-employed pensioner
re-employment
referendum
referral hospital
refilling
reforestation
refund

refuse

refused leave
regional
registration
regulatory
reimbursement
reinforcement
reinstatement
reiterate
rejection
relapse

relation
relaxation

relevance
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relevant
relief
remarkable
reminder
remittance
remote locality allowance
remuneration
rental bill
repayment
repentance
representation
requisition
rescheduling
reservation
reservist
resolution
respectfully
respectively
respondent
responsibility
restricted
retirement

retirement benefit
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R-S
retrenchment
return journey
reverse
reverse mortgage loan
review
revised
revolution
risk allowance
road mileage allowance
roadmap
roster
routine
royalty fee/payment
rule out
ruling
running contract
running summary
scanning
scarce resources
scene
schedule
scheduled agency areas allowance
scripted

sealed
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sealed cover
search and seizure
security

segment

selection of incumbents

selection post
selection process
self-assessment
self-certified
semicircle
seminar
semi-skilled worker
seniority rules
separator
sequential

series connection
service

service rules
service tax

severe punishment

shifting of headquarters

short term
skilled worker

solemn affirmation
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solemn declaration Jafrss gy

special duty allowance ﬁ'&i‘sre‘q\—gpr T
special permission faory JgAfT
special scheme [EELCEISEL
specified fafafese
specimen AT

split duty allowance fawTforeT S gt wem
sponsor PIDINED
sponsorships/sponsored/ sponsoring  grRITSTahT/ITASTd/ATIToTT Rl
stagnate gaTgs =T ORI B
stagnation increment TiRTg dagfe
stakeholder IESEIRGT

state funeral ST e
state of mind A o Reafer
statement ICEEUS

stationery RECEBILDI]
statistical RN CCIG AR
statutory RUEIEED

statutory body wifafdes ey
statutory order aifafdre emqer
statutory power gifafere Ry
statutory provision Hifafers gTaemT
step-by-step HHAR

stock list Tl AT
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sub-clause
submission
subordinate office
subscriber
subservience
subsistence
substantive pay
succeeding
sufficient
summary
superannuation
superior
supervision
supplementary
supposition
surplus cash
surprise check
surrender value
survey

survival rate
suspension
swift response
system

TA advance
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ST

TA concession AT 9T Raaa
taboo word EINGRIR
tactics it

tally GG

taxable B Iy BRI
taxation TRTET /R iRoT
teaching allowance YT U<
temporary ST
temporary stay 3R Ih
tenure arafer
termination AT

terms and conditions e vd o
terms of reference frarreT s
territory a5

tertiary education GEIRRELE
textiles T

theoretical Jgifas

time limit 9T JHET

tour program SIRT BRIBT
training allowance gfSreyor W7
transfer TITHTART
transfer grant RIHTARUT &
transparent IR
transplantation TR
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travelling allowance
treasury
treatment

true copy

typing
unauthorised
unavoidable
unconditional
under signed
underprivileged
unemployable
unexpected
uniform allowance
uniformity
unilateral

unique
unpardonable
unparliamentary
unreasonable fee
unrest

unskilled worker
unsuitable
untenable

up-to-date
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U-w

upgradation of pay-scale

urban agglomeration
user
vacancy
valuation
verbal skill
verification
violation
visible
visiting fees
viz
voluntary
voucher
wage
waiting list
warning
water
welcome
welfare
welfare schemes
whereas
whole time
wing

workers participation
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working

working capital
working hours
working knowledge
working plan
working procedure
workshop
world-class system
wrongful

zero tolerance

zero interest

ICEEESE PRI

R e/l
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eI ST 3N IrfNafaar

a brief note is placed below

a brief summary of the case is placed

below

a listis placed below

a list of cases disposed of is placed below

a substitute may be appointed
as an interim arrangement

above cited

above given

above resolution be published
in the gazette of India

above said/mentioned
acceded to

acceptable proposal
acceptance in principle
acceptance is awaited

acceptance of tender

accepted for payment

94 | TBIVRAIBITE TTaet | TR eTr SV sifefTar

Gfere Are S fear mar g
AT &l IRIY - fear mar g

e

Fery 7T Arret & gEr
RIEKCIRIER

I<IRT 9§ &b ®T § PBIs TIoil

N N
g TehdTl Sy

SR JGel/HIR B

SuRferRad

QUG Hehed HRT o I[o9x o
TR fhaT SITQ

SR ol gai/SuRI]
IR fepar
RSIEZRRNSIC]
Rrgia w0 & WP
BT B gefer &
fAfder & Wit
A o ferg g



accepted on trial basis
accepted provisionally
accepted stores

according to convenience
according to the rules in vogue
according to...

accordingly

accountancy expenses
accounting of stores

accumulated balance

acknowledge receipt

acknowledge receipt of the letter

acknowledgement has already been sent

acknowledgement is awaited

acquisition of target

act of misconduct

acting in good faith

acting in official capacity

SIRATHRIT T

NATHTT Dl A GTDRURCIRY A GThNY

GIECKE]
EIENKIEN
LEEEIRIERIR]
Tt Aol S gt &
T ST I §
LRSS

BEIN

AT | DY IR T

g o 2 RIIT | BRI AR gY
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A

action as at‘A’ above SR 'H & JAR BRATS X

action at once please HUAT I BRATS PR
action has already been taken 9 AT § HRATg Ugal

in the matter éTa?rGlTﬂ?l%%\r

action has not yet been initiated HRATS 3T I el B TS 7

action is required to be taken early Mg HRATS e &

action is underway HNATs B ST & &

action may be taken accordingly AGINIR HIRATg Bl AT
action may be taken as proposed JAT YATIAT BRATS B ST
address all concerned Tade T o forar Sw

administrative approval may be obtained gerafa® m T fohar ST

admissibility of claim T B WIprIdar

admission with permission SE .oicm "ll_ TR SIRQ/RIgHNT o
I 3SR ST

admit an appeal 3ol PR ™

advance arrangements are necessary qgel O UG HRAT AP &

advance for purchase of stationery may — <@=-ArIT &I WG & fow

be sanctioned DK qq\—\rﬁq—m Sl
advance of TA. may please AT ATAT 9T b ATH BT
be arranged UG P

advice awaited AATE D UET &
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advise accordingly

advise further development

affidavit submitted by the
employee is not in order

after adequate consideration
after perusal

after taking into consideration
all aspects of the issue

against public interest

agenda is sent herewith
agenda will follow
agreed in the meeting
agreed to...

agreement is entered
aid and advice

aided institute

all concerned should note

amendment claim has
been received

qGIAR FATE §AGTAR

Jhaa ax
I & YITFT I 3T BRIT

BT GIRT IR STTF-

R e g
Fgfa fIeR & a5

G o1 & dIgRaAIpT b dg

Al b AT UBal W) faaR
PR D T

ipied & g /olidied &

et
HIIET AT WA S ]

SR a8 d HOIT ST

3% ¥ HoR famam I
. B Eafd 9 g

TR B AT

AT 31X TS

FEIAT-9TT F I

Jenfer grar e T B
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A

amendment draft put up
annual review in progress
apart from this

appear for interview
appended herewith
applicable to...

application has not been made in proper
form

application is rejected
application may be rejected
apply for sanction

approval may be accorded

approved as per remarks in the margin

approved as proposed

approved draft typed and
put up for signature please

approved subject to the
objections at 'A'

arrangements are being made to ensure
timely submission of report
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arrears claim

arrears report has not been received

as a matter of fact

as a matter of right

as aresult of...
asarule

as above

as already pointed out
as amended

as an exceptional case
as and when

as before

as compared with...

as decided

as desired in your letter
quoted above

as directed

as early as possible, reply
may be sent

as far as may be

JHI BT qEAT

FHIAT BT & Rl Irdr
e et ©

I ?i&_‘ll/a?f]_(_‘li
PR & wa F

P Ur)c'i‘{d‘%')l-l/...a; TRUTARERY

Fragar

QU R & ATAR

SIT foh Uget 9amaT ST g ©
RRINIIER
QTS AT & W H

g BT

ESERERINE]

LD AT H
T & AR

ST o aMmach SuYeRT OF # el
T E

ISESURSIN

FTeY JON 9o f&r Sw

STef I 8 Ih
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A

as far as permissible

as far as possible

as far as possible action may be taken at

an early date

as far as praticable

as hereinafter provided

as in force for the time being
as is where is

as laid down

as may be mutually agreed

as may be necessary

as may be specified

as mentioned above
as mentioned below
as modified

as nearly as possible
as notified

as per

as per details below
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as per extant orders
as per instruction
as per opinion of...
as proposed

as recommended
as regards

as regards the particular matter in
question

as required under the rules

as the last resort

at leisure

at the instance of...

at the maximum of the scale
at the rate of monthly income
attached herewith

attend in person

attention Dr./Shri./Smt./Ms. ...

attention is invited to circular/office
memo No. ... Dated ... on the subject
quoted above

T e & ATAR
STATTAR

.. & AAGAR

T gt
RrpiRer & AR

& dag H

et I AR
AT Bl G &

Srar b et &
T srafre &t

3ifod ST & WU A
SERIRSIECINKIN

... T IR UR/h e
JqT-A1T & 3IfedHad R
AR T Bl &

SHD AT ol
T BN BT
EINCIEIRCIASE IR i

SuY o vy W AN, &
IRYF/BRITTT ST AT, P
R AT 3BT T ST &
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A-B

attention is invited to... - B S ST A
foraT STaT ©

attested true copy gyt wer gfcrfera

authorised and revised gTferdel 3iR Ferfer

awaited reply TR B TR B

awaiting decision ool oo aefer ©

awaiting orders eIt @F gehel &

back to work P W el

background of the case AT B T

backward reference q:cf v/ fUoer e

balance at credit FHIT P

balance in hand EIEBIED

ban on creation of posts Ugl & Gold W AH

ban on future recruitment/promotion AT wcft/aer=fa o) A

banking and treasury arrangement BT 3R BT e
before the effective date of ARBIRT AL B THTIT
government order RICECE:S q‘%r

behind schedule FreRa @ g & doyd T
benefit of adhoc relief deef Ted fedamy
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benefit of death gratuity
benefit of doubt

best price obtainable
beyond reasonable doubt
beyond the said period
bill of payment

bills for signature, please

bills have been drawn

bills may be passed for payment

boarding and lodging

both days inclusive

break in service has been condoned
brief note is placed below

briefs for the meeting are
being prepared

bring into notice
bring into operation

brought forward (b/f)

brought over

JG-IUGT faderr™
HE oA
SfereheT g oI
SIERESCEA IR
SESECEIEICICICE

g far

HUAT fael IR ETRIER IR
et o= sreraft o o gat §

faat & g & forg
g T SImw

HISI AT AT
CIEIRCEIIEC
HAT-HT Bl &7 B T T &
Hfere e T & 7

doh &b foIT favr-ar IR
fopar STRET

&I H ST

FTe], PRAVBFSA H AT
SIDIEIK]

ST & ST AT
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B

budget provision exists
by all means

by and by

by any means

by authority of...

by dishonest means
by hand

by no means

by order of ...

by registered post

by return of post

by special messenger

by virtue of office

call for an explanation

call for application
call for information
call for interview
call for the file

call for the record

call on for hearing
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call upon to show cause
called in error

calling of documents
cancellation of indent
cancellation of nomination
cancellation of registration
cannot be permitted
carried down (c/d)

carried forward (c/f)

carry out

carry out orders

carry over

case has been closed

case is filed

case is resubmitted as directed on

prepage

case is under consideration
cases for disposal

ceased to be payable

certificate by the competent
authority is required

HRUT gAH &b FIT 9T T

el | eI T

HAT-U= I HRAT

AT Bl IE BHRAT
GOTRIT Bl I HRAT
SIATT TTET & ST ehelt

ST/ d T2/~ T T

JTUT/3MT TETaT AT
reTT AT

YT BT YTAT By

ST/ FGTT
AT FHT/AS B QT T

HIAT BIgel Y AT TR &

o g8 & Fergar
QT G IR T ST &

HHAT GAFTARTET &
foer & forg arTet
ST AT B TS

T UTIBRY T GHTOT-UF
SRIREES
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c
charge handed over
charge taken over
charged expenditure

checked and found correct

circular will be issued to all concerned

circulate and then file

circulate this order among all the
employees

claim is time-barred
clarifications have been sought
collection of arrears

come into force

come into operation
communicate to all

competent authority is requested to
sanction/approve

competent authority may kindly decide

competent authority’s sanction is
necessary

compliance with orders is still awaited
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HRIYR Ay far war

HRIMR TET b
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computation of repaying capacity
concluding remarks
conclusive and final

concurrence of finance section
is necessary

concurrence of finance section
may be obtained

concurrence of the Secretary/
Director had been obtained

condone the delay
conduct is questionable

consequent upon...

consolidated report may be furnished

consumption ceiling
continued to do good work

contract may be terminated

convey your financial concurrence/
approval

copy enclosed

copy enclosed for ready reference

GBI DI GHAT BT TTHDBAT
AT+ feaofy
e v sifaw

O ST & el A ©

TA=T ST I AT UTT bl
ST

Tfaa/fageres o ggafa
g R ol T8 &

oo & g gy <

TN MRS &

FHfha RuIc gxga & 91g
ST STHIT T
AR st o 9 ®
JAfder T v T Sy

3T T A fyergalaT &t
SChI

gfaforf G 8

et ded & fore gfaferfor
ISER]
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C

copy forwarded for information/
necessary action to...

copy of the letter referred to
above is sent herewith

corrections and alterations

correspondence resting with
your D.O. letter no. ...

cost plus profit basis
damage and deficiency report

damage claim

damage was caused by fire

date and time of receipt

date of issue

date of maturity

day-to-day administrative work
dear madam/sir/sirs

debarred from the benefit
debarred from the service
decision is awaited

declared surplus stores
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deduction at source

deems fit

delay in disposal

delay regretted

delay should be avoided

delegation of financial powers

departmental action is in progress

deputation of officers on
short term contract

detailed enquiry

details of remarks

discharge certificate

discharge from service

disciplinary action may be taken

discrepancy may be reconciled

disposal of cases

disposal of cases be expedited

dispose of...

ST W werar

SUGRI/SID T &
forger % <9 faeT
[ERERARINCER

faeia 7 g1 d/ax T g1+ @ty
faxtir wrferart &t gamaST

favrfir BRars & o @ g
THIfeTd Ffaer v AfdmRar
o gy

ATIE SITa/RdR Sd

FRAR Y fIT/aRIaR fewfort
KEGIESRCILRE]
Har A R
SIRTA D HRATS DI ST
REGINS

faTfer b1 FHTET AR foram Sy

AT &7 fgerT

q¥et 3fte fMaery S
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disregarding the facts

do the needful

draft acknowledgement
letter is put up

draft as amended is put up

draft as amended is put up
for approval

draft for approval

draft is concurred in

draft reply is put up for approval

draft, as amended, may be issued
draw a charge sheet

draw attention

drawal of arrears/pay

duly authenticated

duly complied with

duly filled in
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duly sanctioned

during the course of discussion

during the period

early action in the matter
is requested

early orders are solicited

earned leave granted

effective steps should be taken
to clear the arrears

eligible candidate

eligible member of family

employee requests that...

empowered to sanction

enquiry has been ordered

entries have been checked and verified

entry in service record has been made

errors in verification

estimate is under preparation

faferae] woR fobar gam
TaT & IR
337 Irafer #

T AW § MY BRATS
TRA BT IR T

offer ST & @Y T AW
3l ged Wi

FHIAT B & [HIer & forw
PHRIR YT fhU SIme

T SHEIGAR/AT T
TRAR T T A
FHHARY 7 3Ry fHar 2 ...
HORT 3 T ARBR &

ST T SS9 & fear 1T §

gfaftedt &) Siig-vsdre 3iv
FATI Y forar T g
Jqr-sifieg § gfafte &
KIKIERS

e ¥ Ffedt

YTerhoT IR fahdT ST veT &

TR FTTaed | IR 3V sifdrerfaaar | 111



E

examination of the case
examination of witness

examine the proposal in the light
of observation at 'A' above

exigencies of administrative work

exigencies of public service

ex-parte judgement

expedite action

expedite submission of report

experimental basis

explanation from the defaulter
may be obtained

explanation may be called for...
ex-post facto sanction

extension of leave

extension of posts

facilities are not available
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facts of the case in brief are
as follows:

facts of the case of service

fair and equitable

false billing

false testimony

figures for the corresponding
period of the last year are not
readily available

file an affidavit

file an appeal

file an application

file is being returned

file is not readily traceable

final concurrence is accorded

final settlement of accounts

finance section may kindly be
requested to reconsider

finance section may please see for

concurrence

EF

T F AT b T 5 UBR &

JaT & AT b d=I
Sfera sy arfes
EGICKICEIR]

o eSSt wTarst

JegwT 3@t & fUsel a¥ &

JMThe dehlel SUTEl 8T &

ITRI-US GTRIST DY

Tl SRR/ TRAT
ST IR I

B dlcrg Sff &l &

BIgeT dblel Tl Hel Xl &
sifaw weafa S o 8
Jifaw T fRuerT

T SIHIT & HuAT YAMGAR
IR & g SR fpar sty

Ta<T SITURT HuT FEAfT
@ forg o of
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F

fix a date for the meeting

fix up responsibility

flouting the instructions

following employees are confirmed in
their existing posts with effect from...

following transfers and postings
will take effect immediately

for action

for advice

for and against

for and on behalf of...
for approval

for attestation please
for comments

for compliance

for concurrence

for consideration

for disposal
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for early compliance

for expression of opinion

for favour of doing the needful

for favour of necessary action

for favourable order

for financial concurrence

for further action

for guidance

for information

for onward transmission

for orders

for perusal

for perusal and return

for precedent

for ready reference

for reasons stated in para...

for record

ey argarer & forg

MAAT Ydhe TR b foTq

3NMILIH BRATS IR Dl PUT TR

TP HRATS & foIT
TP AT & fog
fa<fir geafay & forw

3T & HIRATS b TTY/3RTedr
HRATs &b T

ART-59 & forg
GERIPISCRIC AT
3T WoT & forg

IR/ & foTT

T BT /3Tl & forw

TERY e & foru

T4 IR & forg

deplel ey & foru
N1 H a0 T BROT & v

RS & fergermiera gg
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F

for signature pl.

for such action as may be necessary

for suggestion

for sympathetic consideration
for the present

for the time being

for verification

forbidden zone

form and content

forwarded and recommended
forwarding letter

from pre-page

from time to time

full autonomy

fully paid up

funds are available within sanctioned

budget

funds not availble

furnishing of documents
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further communication will follow

further orders will follow

get clarification of the staff concerned

give details

give effect to

give top priority to this work

governed by the rules

gradation of confidential reports
grant has been sanctioned
grant of special pay

half fare

half-yearly return

handwritten document

hard and fast rule

has been dealt with suitably

has no comments to make..

has represented that his pay may be fixed

in accordance with new rules

F-G

T U WAT SITQaTT
3T, 3MSeT WoT SYaT

AT FHATRAT I TRl
l .] G (

SIRT </faa=oT U R
HrATIaeT o /IHTET qAY

3 BT B qdied
grRIfiehdr <

[REEIRENIIINC]

o Rurel 1 softesor
3TIEM HoR o faar T ©
ey I o Wefa

JTET TRRTAT/TET UTST
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RSIIEEREISIEN!
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..+ fde forar 2 fb ST aad
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G-H

having regard to

he has joined his duty today

he is a man of high character

heirship certificate

highly objectionable

his name is not there in the
waiting list

his request be acceded to

his request is in order

hold in abeyance

hold lien on post

hold over

| agree with 'A" above

| am desired to say

| am directed to state that...

| am to add

| am to say...
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| authorise you

| beg to submit

| fully agree with the office note

| have been directed to inform you/

request you/ask you

| have satisfied myself that the employee

is not at fault
| regret to inform
I shall be grateful

I shall be highly obliged

| wish to inform you that..

if approved, a letter will be sent
on the above line

if approved, the employee will
be advised accordingly

if quorum is not available
in abeyance
in absence of information

in accordance with...

# 3TIHT TSR <dT §

BRITCTT F fewofy & # gofaar
RSEUCA

! e gam e o # armaer
GIUT DHo/ATIR IR
PR/ T8

# Agfte o o & b dHarT
EIRIERIEEE

# W D AR Yo PRAT g,

LECICINCRE R

# SR AR G

# 3T FIAT PBRAT ATEAT B

If sgAreT X ar, STga

T & STAR T HIT ST

AfS FAIGT IR AT, FHART Bt
TG AR AT foaT STem

If HIHAOTgRT T 8
IR R T
AT b AT H
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in acknowledging receipt of ...
in addition to...

in anticipation of...

in anticipation of your approval
in any case

in any special case

in as much as

in bold letters

in compliance with...

in confirmation of...

in conformity with...
in connection with...
in consequence of...
in consideration of...

in consultation with...

in continuation of this office
letter no. ...

in continuation of...
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in contravention of...

in course of business

in course of checking

in course of time

in course of...

in default of...

in detail

in discharge of duty

in duplicate

in each case

in excess of...

in exercise of...

in fact

in favour of...

in force

in full and final payment

in general
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in good faith

in his discretion

in keeping with...

in lieu of...

in like manner

in lump sum

in matter of...

in modification of...

in official capacity

in operation

in order

in order of merit

in order of preference

in order of priority

in other respects

in partial modification of...

in particular
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in perpetuity NIEERE

in person 3

in personal capacity Jufa® eRRT |

in place of... BRI H,.. & RH W
in practice IEN |

in preference to... .. @ 3T

in prescribed manner fuiRa e o

in principle Rrgida: Agifas wa @

in proportion to... .. T I /... ST
in public interest AThied H/alrmied & gite &
in pursuance of... .. B TR F

in regard to... LhRwwH,. AR+
in reply to... L HIIRA

in respect of... .. v #

in so far as STl 9@ b

in succession 31@‘95’?@

in supersession of... ... T ITTAHATT Rt gy
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in support of...

in that respect

in the above circumstances
in the aggregate

in the capacity of...

in the case of...

in the course of action
in the event of...

in the first instance

in the interest of...

in the light of...

in the meanwhile

in the order of seniority
in the presence of...

in the same way

in theory

in this behalf

in this connection it may be
pointed out that...

in this instance
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in time
in toto

in transit

in view of the changed policy

in view of the urgency

in view of what has been
stated above

in view of...

in vogue

in words and figures
inclusive of...
incompatibility
increment stopped

individual cases will be decided
on merits

inform accordingly

inform all concerned
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inform the candidate

information has already been sent
under this office letter no.....

informed of...

in-service training

inspection after execution

inspection at site

inspite of repeated reminders,
the information has not
been received so far

inspite of...

instructional order

instructions are solicited please

instructions awaited

instructions have been issued

integrity is beyond doubt

inter-alia

interest recoverable

interim reply may be given
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invitation is accepted

inviting your attention to..

involving question of policy

irrespective of the fact

irrespective of..

is adjourned sine die

... is hereby informed

is not permitted by the rules

is self-explanatory

issue as modified

issue by registered post

issue call for tenders

issue for consideration

issue today

issue warning

it gives us pleasure to inform you
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it has been noticed that..

it has since been decided

it is a matter of regret that..

it is difficult to proceed
with the case

it is highly objectionable
it is not applicable
it is not feasible

it is notified for general
information

it is obligatory
it is obvious that..
it is requested
it is suggested

it may further be added

it requires prior approval

it will be construed

it will be greatly appreciated, if the
requisite information is expedited
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it will be highly appreciated

item for inspection

just below

just now

justification for the proposal

justification has been accepted

justification is necessary

keep in abeyance

keep in touch

keep pending

keep with the file

keeping in view

kindly expedite disposal

kindly instruct further

kindly permit

kindly review the case

kinds of documents
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L

knowingly and unlawfully
knowingly and wilfully

laid downin...

laid on the table of parliament
last in-first out (LIFO)

last pay certificate (L.P.C.)
latest by...

lay before

lay down

leave application

leave asked for may be sanctioned

leave not due

leave not earned
leave of absence
leave on average pay

leave on half average pay

leave on medical ground can be
granted to him/her
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leave preparatory to retirement may be
sanctioned to him/her

leave to appeal
leave travel assistance

leave travel concession

leave without pay is sanctioned to him/
her as no leave is due (to him/her)

letter of acceptance

letter of acknowledgement
letter of administration
letter of advice

letter of allotment

letter of authority

letter of credit

letter of guarantee

letter of intent

letter of introduction

liable to termination on one week’s
notice

1 S & o

3rdter b forg srgfer

Qe AT BT

ged! I RArrd

I8 /3Y 4T daT Bt gedt
& I &, R feh S dls
EECINERES

T ia-a=

RIER]

ERINEEEE]

IT-I3/ AT
SICRRE]

IECAREY

G-I

RS9

SINDECE]

qRAI-Ix

Th I&E & Afed TN AT

fopar ST Aehar &

TBITNAIBITE JIGTaell | IIaRITeT SiV Sifiefaaar

131



L-M

list of absentees is kept in file

lodging allowance
long-term storage
loss at resale
loss in transit

losses may be written off

low income group

lower age limit

lowest price

make interim arrangements

make special note of the decision

marginally noted

maternity leave on full pay
may be granted to her

matter has already been considered

matter has been examined

matter is of extreme urgency
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matter is of public interest

matter is under consideration

matter may be treated as most urgent

matter of fact

maximum admissible pension

maximum age to enter government

service

maximum reckonable service
may be approved

may be considered

may be excused

may be excused in this case

may be forwarded to the
Director/Secretary

may be informed
may be informed accordingly
may be obtained

may be passed for payment
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M
may be permitted

may be permitted to leave the
headquarters

may be regretted

may be requested to clarify...

may be returned when done with

may be sanctioned

may be treated as urgent

may deem necessary

may please furnish the requisite
information

may please see
medical attendance rules

medical certificate be produced
before joining duty

medical certificate of fitness
be produced

medical certificate of sickness

meeting has been fixed

meeting has been postponed
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memo of demands

memorandum of objection

memorandum of understanding (MoU)

mentioned above

mentioned therein...

ministry of finance may kindly be
requested to reconsider

mobilisation of resources

monthly arrears statement

monthly progress report

my dear

necessary correction may be carried out

necessary draft put up

necessary provision exists

necessary provision has been made

necessary report is still awaited

necessary steps should be taken
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needs no comments

net qualifying service

new pension rules

new rates of relief

new table of pension rates

next below rule

no action necessary

no action necessary, file

no action required
no admission

no assurance, in the matter can
be given at this stage

no bar
no claim certificate
no comments

no decision, has so far been
taken in the matter

no demand certificate
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no funds are available

no further action is necessary
no further action is required
no instructions

no need to send a reply

no objection certificate

no profit no loss

no progress has been made in the matter

no reference is coming

no such representation
has been received

nominal penalty
non-admissibility of pension
non-availability certificate
non-bailable offence

non-cognizable offence

non-commercial

fAfer Suctey w1ET &
MY BRATS TP 81 &
MY PRATS ST 8] &

PIg A et

FTN WOI BT SMTRIhT Tef &

SETYRT GHTOT-U

o

T Y- gTfHyam-gIf 3f2d

S AT § HIg U T8 g ©

e dey T8 BT |r e

9 TRE BT DIy AT
Tt e ©

A AT €S

U T SR TRTIT
S UeTEdT JHIO-U
TR-STHTAT STURTer

IS STURTE

IR /AT TR RIH

TBIVNAIBIE FIGTaell | qIaRIeT SiV sifvefaaar | 137



N

non-compliance

non-compliance of these orders

will be severely viewed
non-confidential
non-confirmatory
non-conforming zone/area
non-encumbrance certificate

non-observance of rules
will be viewed seriously

non-priority sector
not available

not later than...

not payable before...
not traceable

not transferable

not yet fit

noted for future guidance

notes and orders at page...may please

be seen in this connection
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nothing against the rule

notice in writing

notified for general information

notify the award
notwithstanding

notwithstanding anything
to the contrary

objectionable action

objectionable resolution

obligation to give information

observance of rule

observance of rules in the
office is essential

observations made above
are to be noted

obtain evidence
obtain formal sanction
obtain signature

obvious mistake
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(0]

offer of appointment has Y fRT-IITd SHIGaR

been sent to the candidate B AT T T &
. . T g 3R e g

office copy & fair copy for signature : o
ERRTE/ERER & fory
HRITAT URT Bl T

office copy may be kept carefully
R IGT ST

office note is to be prepared hAl S ? 5

regarding this matter e &/

office to note and comply HRATTT T < 31N Ul e

official document TRBRT AT

okay (O.K.) T STt

on account of... ... B HRT

on an average ITaT

on behalf of... L FrIN T

on compassionate grounds 31—:1—csq-r % YR G

on demand qH )

on deputation gﬁﬁgﬁr—r W

on discharge from service qi-cmi—cﬁ—r TN W

on due date IRESESINEER:T

on grounds of... .. B IR
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on humanitarian grounds
on medical grounds

on merits

on or after the day

on probation

on receipt of...

on special duty

on temporary basis

on the advice of...

on the availability of information

on the basis of minimum requirement

on the contrary

on the expiry of the crucial date

on the job training

on the subject noted above

on verification it was found that...

one time increase
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o-P

one year service completed Th 9¥ bl AdT Tu’r
only widowhood certificate Bhaer fasrar gHTO-uT
onward and return journey NIEE< B IRIE]
operation of the rules et &1 y=TeT
option for pension U9 T [AmeT
order communicated 3T BT fegr rar
7g Y smerer o o @ fo g

ordered also that it be published in the

Gazette of India HIRE o TS G
Sy

orders are solicited PHUAT MY &

orders are under issue IS STRT 8 dTet &

orders may be issued I ST N fear wme

otherwise action will be AT S RIeTh BRATS

taken against him P AT

out and out EURGER)

out of date ENGUARIEIEED

out of order EERIE)

out of stock T | el _rude

out of turn IGEEIEU
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out of turn allotment
outstanding bill

outstanding cases

outward journey

overall position

owing to...

paper for disposal

papers under consideration (P.U.C)
parliamentary affairs
parliamentary committee
parliamentary democracy
partial modification in the case
part-time employment

passed for payment

pay bill of the permanent
staff is prepared separately

pay self
payable amount of pension
payable to bearer

payment for honour
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P

payment into treasury
pending adjustment

pending confirmation

pending the conclusion of enquiry

pensionary liability

per bearer

performance test
periodical stock taking
permanency in grade
personal hearing
pertaining to...

petty contingent voucher
physical verification of stock
place on file

placed under suspension
please accord approval to...

please accord sanction to..

please comply before due date

please discuss with papers

please expedite return
of this file
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please hand over your
charge to Shri...

please inform immediately
please investigate and report
please issue immediately

please put up draft reply

please put up with previous papers

please report as how the
matter now stands

please see for precedent
please see overleaf

please speak

please submit your explanation on or

before....

please treat this as strictly confidential

please use Hindi in correspondence
preceding notes

preliminary proceedings
preponement of effective date

prescribed time limit

HUIT YT BRIAR AT...

B AT T

PUAT TpTeT o Y
PHUAT Srd IR RAe <
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P-Q
presumptive rate of pay
private operating agency
progress is too slow
promotion by selection
promotion by seniority
pros and cons
provisional assessment
provisional order

purchase committee

put a draft reply accordingly

put up draft of D.O. to all
heads of departments

put up for orders please
put up for perusal please

put up for verification

quantity and quality checked by ...

question does not arise
question of propriety

questionnaire may kindly
be returned duly filled

quick action is required
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quick disposal of claim
quotation of firm is reasonable
quotations from...

quotations received

quote reference

quoted below

raise objection

readiness and willingness to
perform his duties

reason for delay may be stated
reasons for delay be explained

reasons for variations are
given below

receipt has been acknowledged
receipt has been issued

recommendations made by
the committee are accepted

record the reasons in writing
recovery effected

recovery should be effected

rectification of errors
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R

redressal of grievances must be
done by the officer

reduction in pay for inefficiency
has been done

refer the matter to ...for orders

reference is invited to...

reference note on prepage

reference to your office letter no...

referred to above

refund the excess amount
regarding the captioned subject
regarding the letter under reference

regretted, the proposal cannot be
agreed to

regular service should be taken into
account

reimbursement of medical charges
may be made

reinstated in service

rejoined the duties

relaxation of rules
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relaxation of time limit

relevant orders are flagged

relevant orders be put up

relevant papers be put up

relevant records are not available
reluctant to do
remain in force

remarks of the head of the office

reminder may be sent

reminder may please be issued

removal from service
removal power
rendition of report

renewable for the same
period is possible

renewed, this may be

rent-free accommodation

repairable equipment
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R

repayment of advances

repeat order

repeated warnings have had
no effect upon him

reply already sent vide my
letterno ...

reply is awaited from ...

reply not received inspite of repeated
reminders

reply was sent to the party accordingly

reply will be sent on the
above lines

report for duty

report is awaited

representation received from ...
repugnant to the context

required informaiton of family pension

required information is being obtained
from...

required information is furnished
herewith

required to be ratified
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requires modification

respectfully | beg to say
resubmitted as desired

retrospective effect cannot be
given to this order

return of file may kindly be expedited
return of the file may be awaited
reversion to a lower post

revive of the case

reward for services

sanction is hereby accorded to ...
sanction may be accorded to ...

sanction of the competent
authority may be obtained

sanctioned as a special case

sanctioned as proposed

satisfactory case

save as provided
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scope in this case

score out whichever is not appropriate

scrutiny is over

secret instructions have been issued

section has no comment to offer

section may please see
seen and passed on to...

seen and returned

seen and returned with thanks

seen and spoken
seen, file

seen, file with previous
papers

seen, issue
seen, thanks
self-contained note

self-explanatory note
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separate notification is necessary
service agreement has been executed

service conditions are
not satisfactory

service verification must be
done in this case

settlement of pension claim

shall be considered

shall be credited

shall be on probation, the candidate
shall be treated as confidential

shall not be questioned
on any ground

should be given top priority

show cause as to why strict
action should not be taken

side by side

signed, sealed and delivered

similarity in the case

sincerely yours
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S

sitting over the papers
so as to ensure

so called

specific reasons may be given

spread over

statement has been recorded

status quo

steps may be taken

strike off the name

subject to approval

subject to the condition that...

subject to the provisions of...
subject to...

submitted for information
submitted for order (s)
submitted for perusal

such action, as may be
deemed necessary
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summary of the case
supplementary test

surplus to requirement

take notice

take over

take over charge

take such measures

tenders have been invited

tenure basis, appointment on
thanks for your suggestion

the case is under submission

the file in question is not traceable
the file in question is placed below

the papers may be shown to ...
for information
and guidance

the proposal is quite
in order

the required papers are
placed below

then and there
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T

there is no cause to
modify the orders
already passed

this has reference to this office earlier

correspondence at
sl. no...

this is in accordance with the extant rules

this is not admissible under
the rules

this is to certify
this is to inform
this may please be approved

this office has no information
in this respect

this requires administrative
approval

this requires your personal
attention

through over-sight
through proper channel

till further orders

timely compliance may be ensured

to...
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to adjourn sine die

to be thankful

to best of my knowledge and belief

to comply with

to impose fine

to impose restrictions
to initiate action

to prolong leave

to put in abeyance
to take initiative

to the best of ability
to the contrary

to the exclusion of...
to the extent of...

to the point

to whomsoever in may concern

transfer order issued

ultimately it has to be done
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unanimous decision
unauthorized action
unauthorized absence
unbiased opinion

uncalled for

unclassified document
uncontrolled stores

under consideration

under dispute

under his signature and seal
under intimation to this office
under one’s hand

under reference

under suspension

under the auspices of...
under developed

undergo training

undermentioned
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undersigned is directed to acknowledge
the receipt of your letter no... dated....

undertaking should be obtained
undue interference

unforeseen circumstances

unless the context otherwise required
until further order (s)

upto the mark

up-to-date

urgent attention may please be given
urgently required

vacate the order

valedictory address

verification of antecedents

verification of antecedents are still
awaited

verification of particulars

verification of service
verified and found correct

vetting of draft
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vide letter no...

vide linked case

waiting list is prepared

waiting list may be renewed
waiving of the maximum age limit
wanting documents

warning is given

we are not concerned with this

we need not pursue the matter further

we regret

when required
wherever applicable
wherever appropriate
whichever is earlier
whole, as a

widow certificate
widow’s pension

will apply to all
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will be advised

will be dealt with severely
will be discussed

will be replied accordingly
will remain unaffected
will you please state

with a view to...

with due regard to...

with effect from...

with full particulars

with immediate effect

with reference to his application

dated... Shri... is offered a post of ...

with retrospective effect
with the approval of ...
with the concurrence of ...
withdrawal of recognition

withholding of increment
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within zone of consideration fram-oRf §/fer g &
without any further reference =T fopdY 3y Wt &
without assigning any reason 9T P BN IAqTC
without delay SIERES

without fail e/ b

without further delay MY 31ferep faer fopy fa=r
without interruption Q=T 9rer &

without prejudice
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your attention is invited to para...

your further remarks/views on the
above subject are awaited

your reply should reach this
office
latest by...

yours faithfully/yours sincerely/
yours truly
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ST DT/ B AT

Centre for Automotive Energy
Materials

Centre for Solar Energy Materials

Centre for Nanomaterials

Centre for Engineered Coatings

Centre for Ceramic Processing

Centre for Laser Processing
of Materials

Centre for Fuel Cell Technology

Centre for Non-Oxide Ceramics

Centre for Carbon Materials

Centre for Sol-Gel Coatings

Centre for Materials
Characterization and Testing

Centre for Technology Acquisition

and Transfer
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v

Electronics and Instrumentation goldg -TaRT Ud S3gH oo

Electrical and Civil Maintenance golfoeamet R Rafder Ae+<

Technical Information Centre REEIC T BT

Centre for Information Technology

Services \ SRl
Administration and Personnel I Uq SAIEED
Hindi Section T I

Human Resource Development g ST faar

Motor Transport/Despatch gRag arg+y 99T
Security , Fire & Safety &, ANALET g AT
Finance and Accounts fo vd ot

Stores and Purchase YR UG BT

Liaison Office - Gurugram RERVISS cb|uc|(»1q—4\l~¢)u|4-|
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Director

Regional Director

Associate Director

Head

Senior Scientist

Scientist

Project Scientist

Consultant

Senior Staff Officer to Director

Communications and Public
Relations Officer

Senior Finance & Accounts Officer
Senior Stores & Purchase Officer
Senior Admin. & Personnel Officer
Technical Officer

Officer

Security, Fire & Safety Officer
Translation Officer

Assistant
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Technical Assistant RERICIRSEEED

Project Technical Assistant URITSHT ThIpr FETDh
Technician REGIEDG

Driver qIeT ATeldh

Inspire Faculty TR b

Post-Doctoral Fellow IRe Sraeid bl

Senior/Junior Research Fellow gRee/Bp~s Rad Tl
Post-Graduate Trainee TIRE USJUC G 1/RATahI ] Tfomeg
Graduate Trainee ISUC gl/RATad U]
Diploma Trainee feuatrar o

Project Student gRToT faemeft
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